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INTRODUCTION 

In accordance with the 5 year re-assessment plan for the surveillance and monitoring of bodies within the IECEx System, the following document contains the IECEx Re-assessment Report for the continued acceptance of SGS Baseefa operating in the following IECEx Schemes

· IECEx 02 – Equipment

· IECEx 03 – Service Facility

· IECEx 04 – IECEx Mark Licensing.

This assessment was conducted as a Joint Assessment with UKAS of the UK and this report is hereby submitted for noting by ExMC Members. 

Chris Agius 
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Sydney  NSW 2000
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	 Tel:  +61 2 4628 4690

 Fax: +61 2 4625 3480 
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IEC System for certification to standards relating to equipment for use in Explosive Atmospheres (IECEx System)
IECEx Assessment Report Form
IECEx Assessment Report Form for use by IECEx Assessment Teams to report Assessments conducted according to the IECEx Assessment Procedures of 

a) Operational Document IECEx OD 003-2 for the Certified Equipment Scheme

b) Operational Document IECEx OD 016 for the Certified Service Facility Scheme

c) Operational Document IECEx OD 022 for the IECEx Conformity Mark Licensing System

IECEx ExCB/ExTL assessment report for SGS Baseefa
Joint assessment with UKAS (with separate report for UKAS)
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1.1 Assessment information

1.1 Type of Body covered by this assessment: 
	ExCB for IECEx Certified Equipment Scheme
	(

	ExTL for IECEx Certified Equipment Scheme
	(

	ExCB for IECEx Certified Service Facilities Scheme
	(

	ExCB for IECEx Conformity Mark Licensing System
	(


NOTE 1
ExCB - IECEx Certification Body

NOTE 2
ExTL - IECEx Testing Laboratory

1.2 Type of assessment: 

	Pre-assessment for candidate body
	

	Initial assessment for candidate body
	

	Surveillance 
	

	Re-assessment 
	(

	Scope extension
	(


1.3 Details of body

1.3 Country
United Kingdom
1.3 Name of body

SGS Baseefa Ltd
1.3 Name and title of nominated principal contact
	Name
	Title
	E-mail address

	R S Sinclair
	General Manager
	Ron.sinclair@sgs.com


1.4 Assessment information 

1.4 Members of the assessment team

	Name 

	Role 

	Jim Munro
	IECEx lead assessor

	Katy Holdredge 
	IECEx assessor

	Assessor from UKAS (First day only)

	Robert Carpenter
	ISO/IEC 17025

	Gerry Norman
	EN 45011/ISO/IEC Guide 65

	Ted Honeyman
	Environmental testing


1.4 Place(s) of operation
	Visited:

Rockhead Business Park
Staden Lane

Buxton

Derbyshire

SK17 9RZ

United Kingdom
	Not visited (re-assessment not due until a later date):
Karandikar Laboratories PVT Limited

Gor No. 142

Boisar Chillar Raod

Village Beregaon 

Boisar (east)

Taluka. Palghar

India




1.4 Assessment date(s)

21 and 22 November 2013
1.5 Application information
At the assessment it was advised that an application was to be made to IECEx for a scope extension to cover IEC 60079-13, IEC 60035-1 and IEC 60079-35-2.  This subsequently occurred and at the time of issue of this report the IECEx website shows these standards in their scope.
1.6  Scopes

1.6 ExCB scope for equipment certification scheme
	Number 
	Title 

	IEC 60079-0 

Edition 6
	Explosive atmospheres - Part 0: Equipment - General requirements 

	IEC 60079-1

Edition 6
	Explosive atmospheres - Part 1: Equipment protection by flameproof

enclosures “d”

	IEC 60079-2 

Edition 5
	Explosive atmospheres - Part 2: Equipment protection by pressurized

enclosure «p»

	IEC 60079-5

Edition 3 
	Explosive atmospheres - Part 5: Equipment protection by powder filling «q»

	IEC 60079-6

Edition 3  
	Explosive atmospheres - Part 6: Equipment protection by oil immersion «o»

	IEC 60079-7

Edition 4 
	Explosive atmospheres - Part 7: Equipment protection by increased

safety "e"

	IEC 60079-11

Edition 6 
	Explosive atmospheres - Part 11: Equipment protection by intrinsic safety “i”

	IEC 60079-13

Edition 1
	Explosive atmospheres - 

Part 13: Equipment protection by pressurized room 'p' 
SCOPE EXTENSION REQUESTED - NOW SHOWN IN IECEX WEBSITE

	IEC 60079-15

Edition 4 
	Explosive atmospheres – Part 15: Equipment protection by type of protection "n"

	IEC 60079-18

Edition 3 
	Explosive atmospheres – Part 18: Equipment protection by encapsulation “m”

	IEC 60079-25

Edition 2
	Explosive atmospheres – Part 25: Intrinsically safe electrical systems

	IEC 60079-26

Edition 2 
	Explosive atmospheres - Part 26: Equipment with equipment protection

level (EPL) Ga

	*IEC 60079-27

Edition 2 
	Explosive atmospheres – Part 27: Fieldbus intrinsically safe concept (FISCO)

	IEC 60079-28

Edition 1
	Explosive atmospheres - Part 28: Protection of equipment and transmission systems using optical radiation 

	IEC 60079-30-1

Edition 1
	Explosive atmospheres – Part 30-1: Electrical resistance trace heating – General and testing requirements

	IEC 60079-31

Edition 1
	Explosive atmospheres – Part 31: Equipment dust ignition protection by enclosure "t"

	IEC 60079-35-1

Edition 1
	Explosive atmospheres – Part 35-1: Caplights for use in mines susceptible to firedamp – General requirements – Construction and testing in relation to the risk of explosion

SCOPE EXTENSION REQUESTED - NOW SHOWN IN IECEX WEBSITE

	IEC 60079-35-2

Edition 1
	Explosive atmospheres – Part 35-2: Caplights for use in mines susceptible to firedamp – Performance and other safety-related matters

SCOPE EXTENSION REQUESTED - NOW SHOWN IN IECEX WEBSITE

	*IEC 61241-0

Edition 1 
	Electrical apparatus for use in the presence of combustible dust - Part 0: General requirements

	*IEC 61241-1 
Edition 1
	Electrical apparatus for use in the presence of combustible dust - Part 1: Protection by enclosure “tD”

	*IEC 61241-11

Edition 1 
	Electrical apparatus for use in the presence of combustible dust – Part 11: Protection by intrinsic safety 'iD'

	*IEC 61241-18

Edition 1 
	Electrical apparatus for use in the presence of combustible dust - Part 18: Protection by encapsulation "mD"

	*IEC 62013-1 

Edition 2
	Caplights for use in mines susceptible to firedamp - Part 1: General requirements - Construction and testing in relation to the risk of explosion

	*IEC 62013-2 

Edition 2
	Caplights for use in mines susceptible to firedamp - Part  2: Performance and other safety-related matters


NOTE 1
Standards shown with an asterisk (*) are superseded standards

NOTE 2
Unless otherwise indicated, earlier editions of standards (even if with a different number) are considered to be covered in the above scope for the purposes of the assessment.

NOTE 3
The above list highlights any extension of scope in the list above for new standards or later editions of standards already in scope.

Scope extension for IEC 60079-13:  Procedures have been revised of produced to cover testing to this standard.  The new procedure is Td719 Pressurised system and enclosure verification or minimum flow rate test issued 14/01/2103.   The procedures were reviewed and are appropriate for this testing.  IECEx scope extension is supported.
Scope extension for IEC 60079-35-1 and IEC 60079-35-2:  These are effectively new editions of IEC 62013-1 and -2.  These are in the UKAS scope. IECEx scope extension is supported.
1.6 ExTL scope

The ExTL scope is the same as for the ExCB.  The same recommendations for scope extension apply. 
1.6 ExCB scope for Service Facilities Scheme

	60079-19

Edition 3
	Explosive atmospheres – Part 19: Equipment repair, overhaul and reclamation

	Plus the following types of protection
	ID
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Flameproof Enclosure "d"
	d
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Increased Safety "e"
	e
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Type of Protection "n"
	n
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Intrinsic Safety "i"
	i
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Oil Filled "o"
	o
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Pressurisation "p"
	p
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Dusts to IEC 60079-31 "t"
	t
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Dusts to IEC 61241-1 "tD"
	tD
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Dusts to IEC 61241-1-1 "DIP"
	DIP
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Other
	Ot


1.6 ExCB scope for ExMark Scheme

Full scope as shown for ExCB above.  
2.1 Common information
2.1 Legal entity of body
SGS Baseefa Ltd was formerly known as Baseefa Ltd and the change of name was incorporated by companies house 1 November 2012. The certificate for this was seen. The company number is 4305578 and this was checked on the Company’s House website

2.2 Financial support
The income of SGS Baseefa Ltd is from certification, testing and other related activities. 
Ron Sinclair is accountable for the finances of SGS Baseefa and has a Financial Manager Sue Howe who manages the day to day financial matters.  The business of SGS Baseefa appears stable as shown on their orders for work.  
2.3 History
SGS Baseefa Ltd became part of the SGS group of Companies in December 2011, previously being a private limited Company formed in 2001 with the objective of continuing the work previously performed by The Electrical Equipment Certification Service (EECS) (part of the UK Health and Safety Executive). 

2.4 Documentation
2.4 Quality manual

There  is a Quality Manual, Issue 13, dated 2 January 2013 at the time of the assessment.  The manual includes cross references in Annex A for the clauses of the manual and procedures on how the quality system meets ISO/IEC Guide 65 and ISO/IEC 17025.
2.4 Procedures

The system is structured with the following procedures: General Procedures (GPs), Product Certification Procedures (PPs), Quality Service Procedures (QPs), Test, Calibration, Equipment and Maintenance Procedures (TP, CP, E, and M), Data Sheets (DS) and Competency Certification Procedures (CCP).
2.4 Work instructions
Work instructions are included in the above procedures.
2.4 Records (including test records where relevant)
Records management is described in the Quality Manual clause 3.4  All test results viewed were recorded and stored appropriately.  All records are retained in hard copy form.  
NOTE 1
Example records should be sought of oldest records both in electronic and hard copy to test the retrieval and existence of records, including archival records.

NOTE 2
Information should be sought on whether there is a method of secure disposal of hard copy records once they have been placed on an electronic system.
2.4 Document change control

The relevant procedure for document control is General Procedure GP1 – Document Control – Quality System Documents.   
Document changes are reviewed by the same function that performed the original document review.  The General Manager, Quality Manager and local area managers review the documents and changes to documents.  Alterations are identified in the document or attachments using the side bar in the margin (Word track changes).  All document amendments are controlled via the computer copies.  They do not make hand amendments.  Section 4.4 of procedure GP1 describes the procedures for how changes to documents in computerised systems are maintained.

There was an issue with on-line procedures not being protected against change and also a finding by UKAS about no master list or equivalent document control procedure.  These issues were subsequently resolved to the satisfaction of the assessment team.
2.5 Confidentiality
(For staff, contractors and members of advisory bodies)
General Procedure GP5 – Security and Confidentiality.  The quality manual states that security and confidentiality is implemented to ensure that the appropriate levels of confidentiality are maintained over all information obtained during the course of the work, and that suitable protection is provided for the property and rights of customers. Examples of signed agreements were seen for the Advisory Board and staff. 
2.6 Publications (Hard copy and Electronic)
General Procedure GP4 - Publications applies.  Baseefa issue a range of flyers and wall charts.  There is also a wide range of information on the website.
2.7 Recognition and agreements
SGS Baseefa has mutual recognition agreements with ITRI (Industrial Testing Research Institute) in Taiwan, KGS and KOSHA in Korea, Nanio CCVE in Russia, and NEPSI in China.  However, they mainly rely on the IECEx system for mutual acceptance of test results and audits.  
2.8 Internal audit and periodic management review
The following procedures are relevant to internal audit and management review: General Procedures GP8 – Internal Audits and GP7 – Management Review.  
The Quality Manager maintains a spreadsheet to schedule internal audits.  There are four people who do internal audits  Audits vary from half a day to two days.  There were UKAS findings raised on missing items to be covered by audits and on audits falling behind schedule.  These findings were closed out by UKAS and the actions also satisfy the requirements for IECEx.
There were two findings raised by UKAS concerning reference to Baseefa Ltd instead of SGS Baseefa Ltd and the fact that the frequency of management review is not stated.  These findings were closed out by UKAS and the actions also satisfy the requirements for IECEx.
The Management review meeting minutes dated 16 December 2011 and 23 January 2013 were reviewed and found to cover the relevant aspects and to meet the requirements of IECEx.
2.9 Contracting, subcontracting, use of other labs and use of other locations
General Procedure GP12 – Purchasing and Subcontracting
The application form includes the statement ' Please note that unless advised otherwise in writing, we will assume that you are in agreement with us sub-contracting work involved with this application.'  

Testing is sub-contracted to qualified test houses who provide evidence of being accredited to ISO/IEC 17025.
General Procedure GP18 - Testing - Clause 4.9 covers off-site testing and compliance with OD024 but very briefly at the time of the assessment visit.  It referred to need to have an agreement and use of form to record the assessment. But it contained no mention of registration of the manufacturer or user facility with IECEx and this is not being done.  Subsequently the procedure was amended appropriately and manufacturers were registered with the IECEx Secretariat, ensuring compliance with OD024.
Procedure GP 12 - Purchasing and subcontracting covers sub-contracting.  It has an Annex A which lists 'approved suppliers'.  These suppliers include sub-contractors.  SGS Baseefa advised that there are two tests subcontracted:  resistance to light and CTI.  
SGS Baseefa also uses Karandikar Laboratories PVT Ltd which is located in India for a range of tests.    This laboratory was previously assessed and accepted for this work by IECEx in 2009.  It was not assessed as part of this visit.
(The following should be addressed during the assessment to address compliance with OD024:

· That if off-site and witness testing is done, or proposed to be done, OD024 is referenced and incorporated in procedures
· If it is being done, that contracts have been put in place

· For witness testing (only) - according to 6.3.5 of OD024 - Registration of the manufacturer or user test facility has been made with the IECEx Secretariat and updating of the current information in the Register
· That ExTRs reviewed clearly indicate when there has been witness testing done)
2.10 Training and competence
General Procedure GP6 – Staff Competency and Training covers the training and competence of staff.  The procedure was reviewed and considered to meet the requirements of the relevant standards and IECEx.  There is a comprehensive staff competency matrix, a copy of which has been included in the IECEx site assessment report.  All staff interviewed or assessed by review of projects were found to have appropriate competency by the IECEx and  UKAS assessors.
2.11 Complaints and appeals (including appeals to IECEx)

The procedures for complaints and appeals are General Procedures GP13 – Customer Complaints and GP15 – Appeals Procedure.  SGS Baseefa advised that there had been no formal complaints over the past 12 months and no appeals.  The appeals procedure includes provision for appeals to go to IECEx. The procedures were found to meet the relevant standards and requirements of IECEx.
2.12 Special facts to be noted

2.12 Supporting documentation

Copies of additional supporting information for this assessment have been provided to the applicant and the IECEx Secretariat.  These are included in a site assessment report and include:

· Details of issues raised and how these have been resolved

· Checklist for ISO/IEC Guide 65 (extract from Quality Manual)
· Checklist for ISO/IEC 17025 (extract from Quality Manual)
· Completed (in part) technical capability document (TCD)
· Photos of the facilities/tests witnessed - included in above TCD
· Assessors’ notes
2.13 Recommendations 

Based on the assessment performed on 21 and 22 November 2013, SGS Baseefa is recommended for continued acceptance in the IECEx scheme as:
· An ExCB in the IECEx Certified Equipment Scheme

· An ExTL in the IECEx Certified Equipment Scheme
· An ExCB in the IECEx Certified Service Facilities Scheme

· An ExCB in the IECEx Conformity Mark Licensing System
This is according to the scope of the standards listed in this document (including the extension of scope). 

	Jim Munro
	Katy Holdredge

	Lead Assessor
	Expert Assessor 


Date:  9 December 2014
3.1 ExCB for IECEx Certified Equipment Scheme

3.1 Assessment references

a) IECEx02 IECEx Certified Equipment Scheme covering equipment for use in explosive atmospheres – Rules of Procedure

b) OD003-2  Assessment, surveillance assessment and re-assessment of ExCBs and ExTLs operating in the IECEx 02, IECEx Certified Equipment Scheme  

c) OD005-1 IECEx Quality System Requirements for Manufacturers – Part 1: Guidance on the establishment and maintenance of a quality system

d) OD005-2 IECEx Quality System Requirements for Manufacturers – Part 2: Audit Checklist.  (This is available in a Word format for use by ExCBs)
e)  ISO/IEC 80079-34 Edition 1, Explosive atmospheres – Part 34: Application of quality systems for equipment manufacture 
f) OD009 Issuing of CoCs, ExTRs and QARs

g) IECEx Document OD 025 Guidelines on the Management of Assessment and Surveillance programs for the assessment of Manufacturer’s Quality Systems in accordance with the IECEx Scheme 
h) OD0026 IECEx Certified Equipment Scheme – Guidelines for the qualification of Lead Auditor and Auditors, in accordance with the IECEx System
i) ISO/IEC Guide 65:1996, Edition 1, General requirements for bodies operating product certification systems
j) IECEx Document OD17 Drawing and documentation guidance 
k) IECEx Technical Capability Documents (draft)
l) ExTAG decision sheets (DSs)
NOTE
The latest editions of the above documents were applied
3.2 ExCB persons interviewed

	Name
	Position

	R S Sinclair
	General Manager

	M Powney
	Product Certification Manager

	D Brearley
	Product Certification Manager

	A G Ogden
	Product Certification Manager  

	S Hurd
	Quality Manager


3.3 Associated ExTL(s)
The ExTL is integral with the ExCB within SGS Baseefa Ltd.
3.4 Associated certification functions

SGS Baseefa is an accepted ExCB for under the IECEx Personal Competencies Scheme.
3.5 National marks and certificates

SGS Baseefa operate in ATEX with notified body Number 1180
3.6 Standards accepted

See clause 1.6 of this report

3.7 National differences to IEC standards

National differences to IEC standards are those for the Europe group differences listed in the latest version of the IECEx Scheme Bulletin.

3.8 Organisation
3.8 Names, titles and experience of the senior executives
	Name
	Title
	Experience

	R S Sinclair
	General Manager
	38 years in Ex


3.8 Name, title and experience of the quality management representative
	Name
	Title
	Experience 

	S Hurd
	Quality Manager
	10 years


3.8 Name and title of signatories for certification
	Name
	Title
	Comments

	R S Sinclair
	General Manager
	

	M Powney
	Product Certification Manager
	

	D Brearley
	Product Certification Manager
	

	A G Ogden
	Product Certification Manager  
	

	
	
	


3.8 Other employees in ExCB activity

	Name
	Title
	Responsibility and Experience in Ex

	The certification competency matrix shows 20 other employees who are competent to act in an ExCB activity.  A copy of the matrix is included in the site assessment report.
	
	As indicated elsewhere in this the staff have a significant number of years of experience.


3.9 Organizational structure

SGS Baseefa sits within Customer Testing Services SGS Business area of SGS UK.  Ron Sinclair, as General Manager, is regarded as an 'Operations Manager' in that structure.
The basic organisation structure is described in the Quality Manual and the structure within SGS Baseefa is as shown in Annex A. There are approximately 30 employees

Product Certification managers are M Powney (IS), D Brearley, A Ogden. P Dickie is now semi-retired. Lab manager S Taylor. Quality Manager. Surveillance manager (manufacturing) S Hurd. Admin supervision Ron Sinclair. Surveillance manager A Ogden. DSEAR manager A Ogden. Training manager is Ron Sinclair.

3.10 Administration

3.10 Administrative structure

See Annex A.
3.10 Indemnity insurance

The following insurance policies are held.
m) At the time of the assessment visit
Public Liability/Pollution/Professional Liability - SGS Holding UK and Subsidiary Companies – Policy Number GBL00012012B – Allianz Global Corporate and Speciality.  Limit for Public Liability/Pollution/Professional Liability is GBP 10,000,000.  The same policy covers products liability for GBP667,279 per occurrence and in the aggregate.  A letter from the insurance agent for this certificate was viewed. This showed the policy period was 1 January to 31 December 2013.  However, the policy was not made available for viewing.  Certificate of Employer’s Liability - SGS Holding UK and Subsidiary Companies – Policy Number 21645117 – AIG Europe Limited. The certificate for this was viewed.
n) Subsequent to assessment visit

A copy of the new Public Liability Insurance, Policy Number GBL00012014B  (for the period 1 January to 31 December 2014) was provided on 18 November 2014. It showed the cover as GBP 10,383,437.  The policy applies anywhere in the world.

3.11 Resources
SGS Baseefa have 29 full time employees and five casual employees.  The technical staff have over 300 years of experience in Ex.
3.12 Committees (such as governing or advisory boards)
General Procedure GP16 – Advisory Board. Also in Section 2 of the manual.  The Baseefa Advisory Body is structured to ensure that there is representation from a range of  direct customers as well as a range of indirect customers and stakeholders (i.e. manufacturers and suppliers of products, systems and services, and also those that purchase, install and use, or have a regulatory interest in such products, systems and services).  The advisory body may provide advice on the general conduct of business by SGS Baseefa Ltd but is specifically called upon to review and validate services where appropriate, and to provide advice on technical matters, on their interpretation and to operate the appeals procedure.   
3.13 Certification operations
3.13 National approval/certification methods

According to the European ATEX directive as Notified Body (No. 1180)
3.13 Certification policy

Certification policies are addressed in the Quality Manual, General Procedures – GP17 – Type Examination and Verification, GP18 – Testing and GP20 – QA Reporting and Notification Process  
3.13 Application for certification

A brief overview of the application processes is including in Chapter 5 OPERATIONS of the Quality Manual.  In addition there are a number procedures and forms relevant for applying to certification, including:

· PP 12  - Product Certification - Commercial Processes

· PP 15 - Contract review and quotation

· GP 17 - Type examination and product verification process

· GP 18 - Testing

· GP 20 - QA Notification/Licensing process

· Form TypeEx.1  - Application form for Type Examination and Related Services

The above procedures comply with IECEx requirements.
Procedure GP17 makes it clear when someone other than Ron Sinclair signs a certificate, they must not have been involved in the project but this does not address the situation where Ron Sinclair may have been involved in the project.  Subsequently GP17 and PP08 were revised to address situation to the satisfaction of the assessment team.
3.13 Certification decision

General Procedure GP17 – Type Examination and Verification addresses how the certification decision is made.  The certification decision is normally taken by Ron Sinclair after both the ExTR and QAR have been reviewed by others. The three product certification three managers are delegated to take the decision in his absence but only for projects that have not originated in the manager's area. 
3.13 Suspension and cancellation of certificates

General Procedure GP10 – Suspension and Withdrawal is the relevant procedure for suspension and cancellation of IECEx certificates.  It contains appropriate processes for dealing with suspension and cancellation that meet IECEx requirements.
3.14 Certificates issued

Number of certificates issued under for the preceding four years for each type of protection.  
	Standard numbers
	Type of protection or other identifying information
	Number of issued certificates (for last 4 years)

	
	
	2010
	2011
	2012
	2013
	Total

	60079-1
	d
	123
	154
	121
	166
	564

	60079-7
	e
	79
	107
	104
	131
	421

	60079-11
	i
	146
	153
	143
	173
	615

	60079-18
	m
	16
	18
	28
	12
	74

	60079-15
	n
	32
	24
	48
	47
	151

	60079-31
	t
	79
	52
	133
	118
	382

	60079-2
	p
	3
	3
	6
	6
	18

	60079-5
	q
	1
	
	1
	
	2

	60079-28
	
	
	1
	1
	2
	4

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	Note: IECEx Certificates only.  Similar number issued for ATEX.

Above includes duplicates where a certificate covers more than one concept

	Total of all IECEx certificates in year (without duplicates)
	351
	408
	386
	442
	1587

	
	
	
	
	
	
	


NOTE
Above include certificates to IEC 60079-0
3.15 National accreditation
SGS Baseefa is accredited as a product certification body with the United Kingdom Accreditation Service (UKAS) with Certificate EN45011:1998 (ISO/IEC Guide 65:1996) Certification Body No. 0191 (see Annex B).  The UKAS website includes the accreditation schedule (issued on 13 September 2013) as evidence of current accreditation. 
3.16 Assessment of manufacturers and issue of QARs
General Procedure GP20 – QA Reporting and Notification Process.  The procedures and evidence from review of a QAR where found to be meet IECEx requirements.
3.17 Comments (including issues found during assessment)

Some issues where found during the assessment regarding matters such as the procedure for offsite testing, inconsistencies in some titles, clarification in procedures regarding not operating in ExCB role when involved in a project, procedural issues with a couple of certificates, ensuring all staff are aware of documents impacting on standards, and clear information on PI insurance.  Some information is included earlier in this report and more detail on the issues and how they were resolved is included in the site assessment report.   

All issues were resolved to the satisfaction of the assessment team, including the joint assessment team where relevant.

4.1  ExTL for IECEx Certified Equipment Scheme

4.1 Assessment references

o) IECEx02 IECEx Certified Equipment Scheme covering equipment for use in explosive atmospheres – Rules of Procedure

p) IECEx OD003-2 Assessment, surveillance assessment and re-assessment of ExCBs and ExTLs operating in the IECEx 02, IECEx Certified Equipment Scheme  

q) IECEx OD009 Issuing of CoCs, ExTRs and QARs

r) ISO/IEC 17025:2005 Edition 2, General requirements for the competence of testing and calibration laboratories
s) IECEx Document OD17 Drawing and documentation guidance 
t) IECEx Technical Guidance Documents (TGDs)

u) ExTAG decision sheets (DSs)
NOTE
The latest editions of the above documents were applied.
4.2 ExTL persons interviewed

	Name
	Position

	Ron Sinclair
	General Manager

	Maurice Powney
	Certification Manager

	Rob Holloway
	Certification Engineer

	Andrew Bellman
	Certification Engineer

	Steve Taylor
	Laboratory Manager

	Scott Ramsdale
	Test Engineer

	Chris Spicer
	Certification Engineer

	Simon Davis
	Test Engineer

	Miles Needham
	Senior Testing Engineer

	Richards Simmons
	Certification Engineer 


4.3 Associated ExCB(s)
The ExTL is integral with the ExCB within SGS Baseefa Ltd.
4.4 Organisation

4.4 Names, titles and experience of the senior executives
	Name
	Title
	Experience

	R S Sinclair
	General Manager
	38 years in Ex


4.4 Name, title and experience of the quality management representative
	Name
	Title
	Experience 

	S Hurd
	Quality Manager
	10 years


4.4 Other employees in ExTL activity  
4.4 Buxton
	Name
	Title/responsibility
	Experience in Ex

	STaylor
	Laboratory Manager
	12 years

	M Needham 
	Senior Testing Engineer
	12 years

	J Wells 
	Senior Testing Engineer
	12 years

	S Davies
	Testing Engineer
	12 years

	S Ramsdale
	Testing Engineer
	2 years

	
	
	


4.4 Boisar, India 
	Name
	Title/responsibility
	Experience in Ex

	Ravi Paranjpe
	Manager
	5 Years

	Atul Marathe
	Certification Engineer
	4 Years in Ex i

	Nilesh Mahadik
	Certification Engineer
	2 Years in Exd, Exe & Exn

	Mayur Patel
	Testing Engineer
	1 ½ Years in Exd

	Vijendra Bari
	Testing Engineer
	2 Years in Exi & Safety testing

	Javed Shaikh
	Testing Engineer
	1 Years in Exp, Exq & Exe

	
	
	


4.5 Organizational structure

See ExCB and Annex A.
4.6 Resources
The ExTL is adequately resourced with experienced staff, required test equipment and appropriate procedures.
4.7 Test reports issued
Number of test reports (ExTRs) issued under for the preceding four years for each type of protection.  
	Standard numbers
	Type of protection or other identifying information
	Number of issued reports (ExTRs) (for last 4 years)

	
	
	2010
	2011
	2012
	2013
	Total

	All
	All types
	289
	282
	295
	284
	1150

	Note: Numbers for individual standards are not recorded.

The breakdown will be similar to the breakdown shown in section 3.14


4.8 National accreditation

SGS Baseefa is accredited as a testing laboratory with the United Kingdom Accreditation Service (UKAS) with Certificate ISO/IEC 17025:2005 Certification Body No. 2593 (see Annex C).  The UKAS website includes the accreditation schedule (issued on 13 September 2013) as evidence of current accreditation. 
All standards in the current SGS Baseefa IECEx Scope are in the UKAS scope.  The UKAS scope also includes IEC 60079-35-1 and 60079-35-2 which are not in the current IECEx scope.  IEC 60079-13 was not in the UKAS scope at the time of the assessment visit. But this was later added and the revised scheduled checked by the assessment team.
4.9 Calibration
Procedure GP 19 addresses calibration.
Most equipment is calibrated externally using UKAS accredited calibration laboratories.  The Laboratory Manager manages the calibration system, including operating the system used to keep track of when calibration is required.  Calibration reports are reviewed before the equipment is put back into service.

Thermocouples are calibrated internally.  The process is to buy a reel.  Then thermocouples are made up from the beginning, end and middle of reel and calibrated, thus providing a calibration of the reel.  When subsequent thermocouples (which are used for testing) are made, they are checked at one temperature point.  
Climatic chambers are also calibrated internally.  There were two findings were raised regarding the chambers by one of the UKAS assessors but these were subsequently closed to the satisfaction of the assessment team.
4.10 Tests witnessed

The following tests were witnessed during the assessment visit:

· Flameproof pressure determination- IEC 60079-1 Clause 15.1.2

· Over pressure test -  IEC 60079-1 Clause 15.1.3
· Two temperature rise tests on solenoids - IEC 60079-0 Clause 26.5.1
· 4 kPa Pressure test followed by IP6X test to IEC 60079-31
· Electrolyte leakage test for cells and batteries, short circuit test of battery to IEC 60079-11 Cause 10.5.2 a).
· Environment tests witnessed by UKAS assessor, including dry heat, humidity and IPX5 (to IEC 60529).
4.11 Comments (including issues found during assessment)

Some issues where found during the assessment regarding matters such as, laboratory procedures are not protected from editing/deleting, software not in the calibration system and apparently not validated, OD024 initial assessment not signed, lack of records of annual reviews of audit and training, and several matters from projects affecting procedures and on issued certificate.  There were also some findings my UKAS as noted in this report.

All issues were resolved to the satisfaction of the assessment team, including the joint assessment team where relevant.

5.1 ExCB for Certified Service Facilities Scheme
5.1 Assessment references

v) IECEx 03  IECEx Certified Service Facilities Scheme covering repair and overhaul of Ex equipment – Rules of Procedure

w) IECEx OD013 IECEx Operations Manual – Assessment and Certification of Ex Repair and Overhaul Service Facilities
x) IECEx OD014 Quality management system requirements and assessment of, for IECEx Service Facilities involved in repair, overhaul and modification of Ex equipment
y) IECEx OD015  Additional Requirements for IECEx Service Facilities involved in repair, overhaul and modification of Ex equipment
z) IECEx OD016 , Assessment Procedures for IECEx acceptance of Candidate Certification Bodies (ExCBs) for the purpose of issuing IECEx Certificates to Ex Service Facilities involved in the Repair, Overhaul and Modifications of Ex equipment
aa) ISO/IEC Guide 65:1996, Edition 1, General requirements for bodies operating product certification systems
ab) IEC 60079-19 Explosive atmospheres – Part 19: Equipment repair, overhaul and reclamation
NOTE
The latest editions of the above documents were applied
5.2 Candidate ExCB persons interviewed

	Name
	Position

	Allan Ogden
	DSEAR and Services Manager

	
	


5.3 Organisation

5.3 Names, titles and experience of the senior executives

	Name
	Title
	Experience

	R S Sinclair
	General Manager
	38 years in Ex


5.3 Name, title and experience of the quality management representative

	Name
	Title
	Experience 

	S Hurd
	Quality Manager
	10 years


5.3 Name and title of signatories for certification

	Name
	Title
	Comments

	A G Ogden
	Surveillance Manager (Service Facilities)
	

	P Oates
	Surveillance Manager (Service Facilities)
	Has subsequently left Baseefa with his duties being handled by a G Ogden.  


5.3 Other employees in ExCB activity

	Name
	Title/responsibility
	Experience in Ex

	None
	
	


5.4 Organizational Structure
The organisation chart for the SGS Baseefa organisation is shown in Annex A. 
5.5 Resources
At time of the assessment only Alan Ogden and Phil Oates did the assessments.  But Phil Oates was about to leave SGS Baseefa.  
5.6 Certification operations
5.6 National approval/certification Methods

They also operate a local Baseefa scheme using the same procedures and standards.  This is a system that pre-dated IECEx (by about 20 years).
5.6 Application for certification
Procedure GP 29 Repair Facilities Certification Process (issue 4 26/3/10) covers the application and approach.  Form 15 is used for the application.
5.6 Withdrawal and cancellation of certificates
See earlier relevant section of report.
5.7 Statistics
28 companies have certification with all doing Ex d, e and n - rotating machines and enclosures.
5.8 National accreditation
None held
5.9 
Comments (including issues found during assessment)

The system was found to be operating satisfactorily with no issues raised at this assessment.
6.1 IECEx Conformity Mark Licensing System
6.1 Assessment references

ac) IECEx04 IECEx Certified Equipment Scheme covering equipment for use in explosive atmospheres – IECEx Conformity Mark Licensing System – Regulations
ad) IECEx04A IECEx Certified Equipment Scheme covering equipment for use in explosive atmospheres – Guidance for making applications for and use of IECEx Conformity Mark
ae) OD022 IECEx Certified Equipment Scheme covering equipment for use in explosive atmospheres – Rules and Procedures for the granting of Licenses to issue and use the IECEx Conformity Mark
af) OD023 IECEx Certified Equipment Scheme covering equipment for use in explosive atmospheres – Terms and Conditions for use of the IECEx Conformity Mark
NOTE
The latest editions of the above documents were applied
6.2 Comments (including issues found during assessment)

Procedure QP12 IECEx conformity mark, addresses the Conformity Mark Licensing System.  Only one Conformity Mark License has been issued.  But they have another manufacturer interested.  The system was found to be operating satisfactorily with no issues raised at this assessment.
7.1  Annexes
See Contents.  (add, modify or delete annexes as necessary).  Please note the following instructions for the IEC template:
NOTE When creating a new annex DO NOT type the word Annex, just create a new empty page and then apply the styles ANNEX_title to the first (empty) line. The word "Annex"  followed by the letter "A" or "B", etc will automatically appear.

TIP: When typing annex titles, separate the lines of the title by "shift+return"
Annex A 
Organisation Chart of SGS Baseefa
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Annex B 
Accreditation Certificate for Product Certification
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Annex C 
Accreditation Certificate to ISO/IEC 17025 

[image: image13.emf]
