[image: image1.jpg]



ExMarkCo/11/RM

March 2008

INTERNATIONAL ELECTROTECHNICAL COMMISSION (IEC) SCHEME

FOR CERTIFICATION TO STANDARDS RELATING TO EQUIPMENT FOR

USE IN EXPLOSIVE ATMOSPHERES (IECEx SCHEME)

Circulated to: ExMarkCo – IECEx Conformity Mark Committee 
TITLE: Draft Minutes the First Meeting of the ExMarkCo – Singapore
[image: image1.jpg]
The First Meeting of the ExMarkCo was held

In Singapore
12 March 2008
This document sets out the Draft Minutes of the First Meeting of IECEx ExMarkCo held in Singapore 12 March 2008. 

These draft minutes are to be confirmed via correspondence and therefore are submitted for consideration by Members of ExMarCo.

Please forward comments to the IECEx Secretary, Mr Chris Agius via Wal Robson, IECEx Secretariat Office:

at E-mail:  wal.robson@iecex.com
by   8 April 2008
After this date a final confirmed version of the minutes will be issued.

Chris Agius
IECEx Secretary

	Address:

IECEx Secretariat 

286 Sussex Street

Sydney NSW 2000

Australia
	Contact Details:

Tel:  +61 2 8206 6940

Fax: +61 2 8206 6272

E-mail: chris.agius@iecex.com
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ExMarkCo DRAFT MINUTES
1. Opening and Welcome
The meeting commenced at 09.30 a.m. Wednesday 12 March 2008, with Mr Dennis Chew, Manager of the IEC Asia Pacific Regional Centre welcoming delegates. The Chairman welcomed the members to this the first meeting of the newly formed ExMarkCo Committee. He especially welcomed Ms Tan Chiew Wan as an observer.
Mr Teo Nam Kuan, Group Director, Quality & Standards, SPRING, Singapore welcomed the members to Singapore. He said it was pleasing that SPRING was able to host such an important meeting. He wished the Chairman and the members a very successful meeting and an enjoyable stay in Singapore.

The Chairman thanked Mr Kuan for his kind remarks and for hospitality of SPRING in providing the facilities and for their support of the meeting.

The Chairman thanked the members for their attendance as it showed great interest in the work of the Committee. 
2. Approval of the Agenda 

Document noted

ExMarkCo/02B/DA
Members noted that an additional application had been received from Baseefa but as it had not been reviewed by the Secretariat it would not be presented for review but listed for noting during review of applications.

The Chairman requested the addition of a new item, “Update on Logo changes”, to be considered during review of documentation.

The Chairman outlined the main purpose of this meeting was to –


a) Review current documents


b) Consider the need for new documents

c) Review the Constitution of Committee


d) Review of applications


e) Discuss a fee schedule


f) Review a guide on use of the Mark

The agenda was approved with the above changes.
3.
Apologies 


Members noted apologies had been received from the following


Mr Michel Brenon



Mr Alan Ogden
4.

Current Documentation
Documents noted:


IECEx 04 – Mark Rules


OD 022 V1 – Procedures for granting Ex Mark Licenses


OD 023 V1 – Standard Terms and Conditions


ExMarkCo/06/CD – Draft License Certificate

Mr Agius advised that, as the Mark is owned by the IEC, any proposal to amend document IECEx 04 would need to be considered by the ExMC and then recommended to the CAB with final approval from the IEC Council board.
He then provided some background information on the design of the Logo. Legal advise originally suggest that a border was needed to combine the IEC logo and Ex logo as one design. However following questions further discussion with the legal advisors resulted in a decision that the border was not necessary and either design could be used.

Members, after a discussion on the design of the logo and noting a suggestion that the use of alternative designs may lead to some confusion took the following decisions:

Decision 2008/01: Only one design without a border to be used for the logo.

Decision 2008/02: The colour may be black or white with the logo centred on a transparent background. The area of the background to be at least 3 times the size of the logo.

Decision 2008/03: The license number should consist of no more than 7 characters, with the ExCB identification to be three or four letters followed by three numbers. (Example PTB 001 or CCVE 009). The height of the characters to be no less than 1mm and there was a preference for Arial font.

Decision 2008/04: This information should be publicly available and therefore IECEx 04 should be amended. This information should also be included in the Guide on the use of the Mark.

Decision 2008/05: Mr Wigg and Mr Collis were asked to provide a statement on an alternative form of presentation of the logo such as engraving or embossing on the product.

The meeting noted that according to the IECEx 04 Regulations the following applies where the Mark may be misused, the onus to take appropriate action would be as follows:

a) Misuse by a Manufacturer within the scheme - The ExCB who issued the License.

b) Misuse by a Manufacturer outside the scheme – The IEC

REVIEW OF IECEX OPERATIONAL DOCUMENT OD 022 Rules and Procedures for the granting of Licenses to issue and use the IECEx Conformity Mark 
During the review of OD 22 the following items were noted and recorded for further action:

Decision 2008/06: Clause 1.2 limitations. This clause is to be carefully reviewed to determine if all limitations are necessary.

Decision 2008/07: Step 4 & 5 in Flow chart and Table. It is proposed that ExMC be replaced by ExMarkCo. Basic philosophy is that Secretariat report applications to ExMarkCo. ExMarkCo is to seek approval from ExMC to give final approval for recommendation to the IEC General Secretary.
Decision 2008/08: Step 7. Agreed to add notes with regards to if there is any need to alter the standard legal agreement contract between ExCB and IEC, this would require referral to IEC legal advisors and to ExMarkCo with any costs to be covered by the ExCB. 

Decision 2008/09: During consideration of a suggestion that the Mark could be used for Certified Services, it was agreed that it would be acceptable to place the Mark on reports and promotion material but not on repaired product. This should be clarified in OD 022 and possible OD 023.
REVIEW OF EXMARKCO/06/CD – DRAFT LICENSE CERTIFICATE 
During the review of the proposed Draft License Certificate the following decisions were taken:
Decision 2008/10: A CoC should only be recorded in the Schedule once. There is no need to record subsequent Issue numbers. If possible the Issue number should not be recorded in Schedule.

Decision 2008/11: The License number to consist of no more than seven characters.  No more than four letters for ExCB identification and three digits for Number.

Decision 2008/12: Remove background logo from proposed License.

5.

EXMARKCO CONSTITUTION 

Consideration was given to the following:


a) Size of committee



b) Interests to be represented



c) Process for the appointment of members



d) Length of term for members



e) Voting and decision protocols

Decision 2008/13: It was agreed to forward the following proposals to the ExMC for confirmation.


Size of committee and Interests

	No of Members
	Group represented

	2
	ExMarkCo. Chair and Sec

	6
	IECEX officers (ExMC & ExTAG)

	3
	ExCBS

	3
	Manufacturers

	3
	Regulatory interests

	3
	Users



Appointment of Members


a) The appointment of Officers would be automatic. 

b) Nominations for Each representative would be requested from ExTAG and they would come from ExCBs accepted to issue Mark Licenses.

c) Nominations for other positions would be requested from Member Bodies with one nomination for each group from each country. It would be expected that each nomination would be representative of each group and would represent the National interest.
d) Where more the required number are nominated, a vote by member countries will be undertaken.

Length of term


a) The length of term for Officers would be limited by the IECEx 01 Rules.

b) All other elected positions will have a term of three years with a limit of two three year terms. The term starts on 1 January.

c) All incumbent members are considered as starting their term from 1 January 2008.


Voting and decision protocols

This committee will work by correspondence with meetings at the call of the Chairman and Secretary. Similar to the process existing for the ExMC and ExTAG.

The Secretary is to draft a working document for approval by the ExMarkCo.

6.  
APPLICATIONS FROM ExCBs TO ISSUE AN IECEx CONFORMITY MARK 
LICENSE.  
Documents for consideration:

ExMarkCo/07/INF – List of applications
ExMarkCo/04/CD – Application from BKI

ExMarkCo/05/CD – Application from TUV SUD PSB

ExMarkCo/09/CD – Application from VTT

Noted a new application had been received from Baseefa. But this had not been reviewed by the Secretariat at this stage.

The formal applications from BKI, TUV SUD PSB and VTT and a proposed Application review form tabled by the Secretariat were considered.

Decision 2008/14: The Secretariat is to prepare a new Application review document. See Attachment A to these Minutes for new form. This form is to be used by the secretariat when reviewing all applications and is to be made available to applicants as a guidance document. All existing applicants and any future applicants are to be requested to provide evidence of any changes to their status (as per item d on attachment A)
Decision 2008/15: All applications are to be reviewed by the Secretariat and when all information required is provided and considered correct, all documentation and a recommendation from the Secretariat is forwarded to ExMarkCo members by correspondence. The ExMarkCo members are to be given 1 month to respond and if no objections are received, the ExMC are advised by correspondence and given 1 month to respond. If no objections are received from ExMC the applicant is advised that their application has been successful. The applicant will be provided (by the Secretariat) with an agreement between them and the IEC for signature. This agreement is to have names printed on the form as well as the signature and date.
Decision 2008/16: The ExMC is to be asked if the ExMarkCo may have final authority to accept applications.
Decision 2008/17: The Secretariat to process all application listed above and any subsequent new application in line with Decisions recorded above.

Decision 2008/18: Any questions about deviation from operational procedures by ExCB are to be reported. These are to be raised by the Secretariat with the Chairman in first instance.
7.

ExMarkCo Licensing Fee Policy 
Documents for consideration:

ExMC/392/CD _ Draft considered during the ExMC Denver meeting

In noting the document, it was recalled that it had been considered at the last ExMC meeting where it was agreed to refer it to ExMarkCo for consideration. There was considerable discussion on the proposals with regards to a fee structure and the following:

1) The value of the Mark to ExCBs, Manufacturers and End users.
2) Cost of Secretariat time with regards to the following

· Design of website

· Assessment of applications

· On going collection of fees

· Preparation of invoices


Proposal considered included :

a) A one off License fee, with annual fee and a fee for each CoC cover by a license.



b) Increase in CoC fees
Decision 2008/19: It was agreed to propose to ExMC that, in order to keep the cost of the Mark to a minimum and promote its use, the existing CoC fees should be increased to the following:



a) CHF 500 for each Issue 0



b) CHF 500 for each supplement


This is to start from 1 January 2009.

8.


Guide on use of Mark
Documents for consideration:



ExMarkCo/08/CD – Guide on use of Mark

In noting the document it was considered that it was basically providing good information but would need to be updated to include all appropriate decisions made at this meeting.


Decision 2008/20: Members are to review the document and forward any comments to the secretariat within two weeks. The Secretariat is to send reminder notice to members. The Secretariat and the Chairman are to review comments.


Decision 2008/21: The Secretariat is to include all decisions with regards to font size, no border and colour into Guide. 
9. 
Consideration of the need to amend IECEx 02 – Rules of Procedure

Consideration was given to the need to update IECEx 02.


Decision 2008/22: IECEx 02 to be reviewed and updated as necessary to reflect decisions made at this meeting.
10
ExMarkCo Work Program

The future work program was considered.


Decision 2008/23: The future work program of ExMarkCo to include the following:

a) What constitutes a major change to a CoC.  Refer to ExTag

b) Need for review of CoC after issue of a new Standard. Refer to ExTag

c) Any matters related to ongoing acceptance of applications which cannot be resolved by correspondence.

d) Need to meet al least once a year.
e) Need to meet before AGM so that information/documentation can be distributed to Member Bodies prior to meeting.

f) Possible use of Mark for Certified Personnel program.

g) Possible use of mark Logo as the single Logo for the IECEx brand. This would require legal advice from IEC legal advisors. Secretary to seek advice.

11.
Other Matters 
The Chairman invited members to discuss any other business. There were no additional matters considered.
12
Report to ExMC


The report to the ExMc to include all the appropriate decisions listed above.

13.
Confirmation of next meeting, year and place
The next ExMarkCo meeting was proposed for 3 June 2008 in Geneva (in conjunction with CAB meeting on 2 June 2008)
 14 Close of meeting

The Chairman thanked the members for their input and cooperation during the meeting.
He closed the meeting at 5.25 pm.

	Action

No.
	Mins

Item
	Action
	By Whom
	Completion Date

	1
	4.
	Decision 2008/01: 

Decision 2008/02:

Decision 2008/03:

Decision 2008/04:

Preparation of proposed changes to IECEx 04 to incorporate changes to logo.

Preparation of Guide to use of Mark

	IECEx Secretariat
	Following the meeting.



	2
	4.
	Preparation of Guide to use of Mark

	IECEx Secretariat 
	Following the meeting

	3
	4.
	Decision 2008/05: 
Alternative form of presentation of logo
	Mr Wigg and Mr Collis
	Following the meeting

	4
	4.
	Decision 2008/06: 

Review Clause 1.2 of OD 022
	ExMarkCo Members
	Prior to next meeting

	5
	4.
	Decision 2008/07: 

Decision 2008/08: 

Decision 2008/09: 

Prepare proposed changes to OD 022
	IECEx Secretariat
	Following the meeting.



	6
	4.
	Decision 2008/10: 

Decision 2008/11: 

Decision 2008/12: 

Update design of License Certificate

	IECEx Secretariat
	Following the meeting.



	7
	5.
	Decision 2008/13:
Forward proposal for size of Committee to ExMC


	IECEx Secretariat
	Following the meeting.



	8
	6.
	Decision 2008/14: 

The Secretariat is to prepare a new Application review document.
	IECEx Secretariat
	Following the meeting.



	9
	6.
	Decision 2008/16: 

The ExMC is to be asked if the ExMarkCo may have final authority to accept applications.
	IECEx Secretariat
	Following the meeting.



	10
	7.
	Decision 2008/19: 
Proposal to ExMC that, in order to keep the cost of the Mark to a minimum, the existing CoC fees be increased
	IECEx Secretariat
	Following the meeting.



	11
	8.
	Decision 2008/20: 

Members to review the draft mark guidance document and submit comments
	ExMarkCo Members
	Within 2 weeks of issue

	12
	8.
	Decision 2008/21: 

The Secretariat to include all decisions in draft Mark Guide document and issue
	IECEx Secretariat
	Within 1 week of Meeting

	13
	9.
	Decision 2008/22:
 IECEx 02 to be reviewed and updated as necessary
	IECEx Secretariat
	Following the meeting.



	14 
	10.
	Decision 2008/23: 

The future work program of ExMarkCo to be reported to ExMC


	IECEx Secretariat

	Prior to next meeting of ExMC

	15
	10.
	Decision 2008/23: 

Possible use of mark Logo as the single Logo for the IECEx brand.
	IECEx Secretary to seek legal advice from IEC
	Following the meeting.




Attachment A
APPLICATION REVIEW REPORT

FOR APPLICATIONS TO ISSUE IECEx CONFORMITY MARK LICENSES
IECEx Certification Body (ExCB) Application Report

Applicant ExCB: 
 

Report Prepared By:
  IECEx Secretariat 

Date                                  

Document reviewed:
                                          
	Information Provided
	Yes
	No
	Comments

	a) Application 
	
	
	

	- Description of ExCB:
	
	
	

	-Address
	
	
	

	-Nomination of senior officer/CEO

A Person who has appropriate responsibility to sign for company

See step 8 of sect 1 OD 22
	
	
	

	-Accepted ExCB
	
	
	

	-Draft License agreement between IEC and ExCB in compliance with OD 22

To be signed by Senior officer/CEO
	
	
	

	-Documents available for supporting information-
	
	
	

	b)-Procedures for applicants 
	
	
	

	-Application form
	
	
	

	-License agreement between ExCB and applicant to use mark

May be signed by other than Senior officer/CEO
	
	
	

	-Arrangements for appeal
	
	
	

	-Procedure for cancellation
	
	
	

	c) Statement that the ExCB will abide by the rules.
	
	
	

	d) Notification of any changes to ExCB legal status (eg name, address, legal status etc) since ExCB acceptance
	
	
	


SUMMARY:

This application review is limited to the extent of determining whether information has been provided as required by the application forms, which thereby enables the applicant to be listed on the IECEx system as an Applicant Body.  An assessment of documentation has been carried out by the IECEx Secretariat. See Table above for comments

CONCLUSION:

The IECEx Secretariat will recommend to ExMarkCo to accept application if all documents are provided correctly.
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