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INTERNATIONAL ELECTROTECHNICAL COMMISSION IEC SYSTEM FOR CERTIFICATION TO STANDARDS RELATING TO EQUIPMENT FOR USE IN EXPLOSIVE ATMOSPHERES (IECEx SYSTEM)

TITLE: Report from the IECEx Service Facility Certification Committee (ExSFC)
Circulation to: Members of the IECEx Management Committee, ExMC

INTRODUCTION

This document (based on ExSFC/014/RM) contains a report from the IECEx Service Facility Certification Committee (ExSFC) following their May 2020 Meeting and is submitted for consideration/discussion at the 2020 ExMC meeting.

This report includes: 

1. A RECOMMENDATION to the ExTAG that ExTAG DS 2012/002 be withdrawn [refer Action #15 in the following report].

2. A RECOMMENDATION to ExMC WG1 that they respond (on behalf of both IECEx 02 and 03 Schemes) to the letter from the GB National Committee regarding the need for more and clearer information on national differences to IEC Standards [refer Item 10 in the following report]

and it is requested that the ExMC endorse these two recommendations.
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6th Meeting of the IECEx ExSFC (Service Facility Certification Committee)

Conducted with web-based conferencing facililties
on Wednesday 13th May 2020 

MEETING REPORT

1. Opening by Chairman, Mr Ron Sinclair at 12:00 midday UTC

2. Membership and Constitution of ExSFC 
1. 
2. 
3. 
Members considered and approved a revision of the ExSFC membership as tabled as ExSFC/001C/INF with further revisions notified since the original circulation to members.   

ACTION #1: Secretary to publish this as ExSFC/001D/INF

3. Review of report from ExSFC Meeting #5 of May 2019
Members noted the report on the fifth meeting of the ExSFC in May 2019 as circulated as ExSFC/012/RM and also noted that the 2019 ExMC Meeting agreed with both Recommendations from the 2019 ExSFC meeting (refer Agenda Item 6.3 below on this matter).

4. Review of status of Outstanding Actions assigned during past ExSFC Meetings
Members discussed the summary of outstanding and recently assigned Actions and agreed the updated the comments and additional Actions on some items - refer to Annex A to this report. 

4. 
5. IECEx 03-* and IECEx OD 060
Members considered whether the IECEx 03-* series need to be revised to incorporate the contents of IECEx OD 060 that was published as a document generally applicable to all IECEx Schemes.  Following an additional review of the ExMC WG5 comments, the ExSFC meeting agreed that:
a) there is no need for an IECEx 03 Scheme specific publication based on IECEx OD 060 Edition 1.0
b) there is a need to expand Section 3.2 of IECEx OD 060 Edition 1.0 

ACTION #8: ExSFC Chair to provide additional details for inclusion in a revision of Clause 3.2 of IECEx OD 060 Edition 1.0

ACTION #9: Secretary to circulate output from Action #8 to ExSFC members for a final review prior to submission to ExMC for consideration (deadline for final comments from ExSFC members to be advised)

ACTION #10: Secretary to add details to draft of IECEx OD 099 to require that the relevant Committee or Working Group maintain their IECEx Scheme specific parts of IECEx publications that apply to all IECEx Schemes
{Post meeting response to Action #10:   proposed edits to IECEx OD 099 from the ExSFC Chairman are included in the updated Draft embedded below.   This draft is subject to further changes as other Committees and Working Groups provide their feedback.  Comments and feedback from ExSFC members are invited but must be submitted by no later than 19th June 2020 to the IECEx Secretariat using Track Changes on the file below}




6. IECEx Certified Services Scheme – Operational Documents and supporting publications

6. 
IECEx OD 314-5
Members considered and supported (in the absence of input from ExSFC WG5) a proposal from UL LLC that that following text be removed from Clause 8.2 (fourth paragraph) of IECEx OD 314-5:

Agreements mentioned above shall be registered by the IECEx secretariat.

ACTION #11: Secretary to prepare a revision of OD 314-5 for ExMC approval to publish 

FARs
Members agreed that there is a need to revise the FAR format following publication of IEC 60079-19 Ed 4.0 in October 2019 and assigned the following Action.   

ACTION #12: ExSFC WG5 Convenor agreed to consider this decision and provide a report by the end of May 2020. 

Members also agreed that the ExSFC WG5 considerations need to specify a transition period or process regarding the use of IEC 60079-19 Ed 3.0 in audits of certified service providers.

ACTION #13: ExSFC Chair agreed to prepare a draft ExSFC Decision Sheet on the processes and requirements for future audits of certified service providers against Editions 3.0 and 4.0 of IEC 60079-19. 

ExSFC Decision Sheets
Members noted that the 2019 ExMC Meeting took the decision to permit the ExSFC to prepare Decision Sheets and to permit the transfer, as appropriate, of existing ExTAG Decision Sheets to ExSFC management as ExSFC Decision Sheets.
Members then 
1. Considered a draft Operational Document prepared by the IECEx Secretariat as guidance on the preparation and publication of ExSFC Decision Sheets
Document reviewed: IECEx OD 302_Draft 
	and then agreed the following:
· That more work is needed on this document
· That Clause 4.5 c) needs to have the reference to ExSFC WG1 replaced with ExSFC
· That there is a need to include a role for IEC TC 31 (noting that Clause 4.2 already includes IEC TC31 officers via their membership of the ExSFC)
 
ACTION #14: Secretary to send an amended draft to (i) Mr Coppler as IEC TC31 & IECEx liaison for comment, and then (ii) to ExSFC members for final comment before submission to ExMC for approval to publish


2. Discussed if specific ExTAG Decision Sheets (refer attached list) need to be transferred to the management of the ExSFC and published as ExSFC Decision Sheets.
 Document reviewed: ExTAG DS for ExSFC 
and then agreed the following:
a) There is no need to transfer ExTAG DS 2015/001A
b) ACTION #15: ExSFC to recommend to the ExTAG that ExTAG DS 2012/002 be withdrawn
c) ACTION #16: Mr Allen and Mr Massey to make a proposal to IEC TC31 WG27 regarding the current content of ExTAG DS 2013/006 and also consider making a recommendation to the ExTAG that this ExTAG DS be either transferred to ExSFC or be withdrawn

7. ExSFC Working Group Activity 
1. 
2. 
3. 
4. 
5. 
6. 
7. 
8. 
9. 
7. 
ExSFC Working Group 4 – Inspection & Maintenance Services 
Members noted, in the absence of the Convenor, that ExSFC WG4 meeting planned for May 2020 has been postponed to 2021 – refer Annex A for a list of outstanding actions for ExSFC WG4.

a) 
ExSFC Working Group 5 – Repair and Overhaul 
Members accepted a report from the Convenor that meeting planned for May 2020 has been postponed to 2021 and that no progress has been achieved on the outstanding actions for ExSFC WG5 listed in Annex A.    The Convenor suggested that electronic media tools will, as appropriate, be used to make some progress on these tasks.

8. Status of implementation of expanded IECEx 03 Scheme
8. 
Applications from ExCBs
Members accepted a verbal report from the Secretariat that four organisations are currently being assisted in their preparation of applications for acceptance or for scope extensions.

9. General Business
9. 
Witnessed Assessments
Members 
1. noted the outcomes of the discussions at the 2019 ExSFC meeting in Singapore on the concept of witnessed / accompanied assessments during on-site audits of manufacturers and service providers and then 
2. considered the responses received from members regarding a request sent by the Secretary on 31st January, 

Document considered: “Responses received ….. Witness Assessment Criteria.docx”

and agreed in principle that
a) where possible, we accept the witness assessment outcomes when coordinated by an accreditation authority
b) more scrutiny may be required (and outcomes may not be accepted) where an accreditation authority has not been involved
c)  any difficulties resulting from the use of languages other than English may mean that outcomes may not be accepted
d) ACTION #17: ExSFC Chair to accept the invitation from the ExAG to participate in the May 2020 ExAG meeting when the ExSFC input to the ExAG is discussed.   ExSFC Chair to report to the ExSFC on ExAG’s plans regarding the application of witnessed assessments and the acceptance of the outcomes of these.

10. Any other business 
Members considered (at the request of ExMC WG1) a letter from the GB National Committee (with additional explanation from Mr Sinclair) regarding the need for more and clearer information on national differences to IEC Standards (particularly IEC 60079-19) and then agreed that:
a) The ExSFC will not respond directly to the GB NC on this matter.
b) That the ExSFC recommends to ExMC WG1 that they respond on this matter on behalf of both IECEx 02 and 03 Schemes

10. Next meeting of ExSFC
Members reconfirmed their past preference of convening the next ExSFC meeting as part of the IECEx Operational Meetings in 2021.  Members were informed that the IECEx Executive will consider a proposal from the Secretariat that these meetings be convened in Dubai on dates to be decided in May 2021.   Details of the meeting program and venue will be circulated as soon as possible.

11. Meeting closed at 14:38 UTC

 

ANNEX A: 
Status of Action Items from the 6th Meeting of the IECEx ExSFC conducted remotely, 13 May 2019

	Item
	Mins Item
	Actions Arising from the Meeting
	By Whom
	STATUS

	1
	2
	ACTION #1: Secretary to publish this as ExSFC/001D/INF

	Secretary
	Complete

	2
	4
	ACTION #2: Secretariat to provide background details to this Action

	Secretariat
	For next ExSFC meeting

	3
	4
	ACTION #3: the ExSFC Chair to attend the May 2020 meeting of the ExAG to provide input to ExAG discussions on this matter

	ExSFC Chair
	Complete -see also Action #17

	4
	4
	ACTION #4: ExSFC Chair and Mr Allen (in consultation with Mr Houeix) to prepare a draft ExSFC Decision Sheet that provides instructions to ExCBs on the application of the current Edition of ISO/IEC 80079-34 to services on Ex equipment
	ExSFC Chair and Mr Allen (in consultation with Mr Houeix)
	Underway

	5
	4
	ACTION #5: Mr Thomas to provide a written response on behalf of SIRA

	 Wayne Thomas
	RESPONSE (from Matthew Fielding):
With regards to the Fletcher Moorland – GB/SIR/FAR10.0003-09:
As the QAR states the protection concept h, this was included because during the assessment there was documented evidence that the repairs were done to the Original Equipment Manufacturing specifications with regard to the non-electrical protection concept. 

	6
	4
	ACTION#6:  Draft ExSFC Decision Sheet to be prepared (Chair and Secretary) on guidance on what actions is needed by ExCBs on certificates already issued to organisations conducting repairs on non-electrical equipment
	ExSFC Chair and Secretary
	Underway

	7
	4
	ACTION #7: ExSFC WG5 to prepare draft documentation on the requirements for certification of organisations conducting repairs on non-electrical equipment (this will, when published, likely supersede the above proposed ExSFC Decision Sheet)
	ExSFC WG5
	RESPONSE (from ExSFC Chair):



	8
	5
	ACTION #8: ExSFC Chair to provide additional details for inclusion in a revision of Clause 3.2 of IECEx OD 060 Edition 1.0
	ExSFC Chair
	Complete

	9
	5
	ACTION #9: Secretary to circulate output from Action #8 to ExSFC members for a final review prior to submission to ExMC for consideration (deadline for final comments from ExSFC members to be advised)
	Secretary
	Complete

	10
	5
	ACTION #10: Secretary to add details to draft of IECEx OD 099 to require that the relevant Committee or Working Group maintain their IECEx Scheme specific parts of IECEx publications that apply to all IECEx Schemes
	Secretary
	Complete

	11
	6.1
	ACTION #11: Secretary to prepare a revision of OD 314-5 for ExMC approval to publish 

	Secretary
	Refer ExMC/1613/DV

	12
	6.2
	ACTION #12: ExSFC WG5 Convenor agreed to consider this decision and provide a report by the end of May 2020. 

	ExSFC WG5 Convenor
	Complete

	13
	6.2
	ACTION #13: ExSFC Chair agreed to prepare a draft ExSFC Decision Sheet on the processes and requirements for future audits of certified service providers against Editions 3.0 and 4.0 of IEC 60079-19. 

	ExSFC Chair
	Underway

	14
	6.3
	ACTION #14: Secretary to send an amended draft to (i) Mr Coppler as IEC TC31 & IECEx liaison for comment, and then (ii) to ExSFC members for final comment before submission to ExMC for approval to publish

	Secretary
	Step (i) complete

	15
	6.3
	ACTION #15: ExSFC to recommend to the ExTAG that ExTAG DS 2012/002 be withdrawn
	ExSFC Chair
	Refer to Recommendation to ExMC 2020

	16
	6.3
	ACTION #16: Mr Allen and Mr Massey to make a proposal to IEC TC31 WG27 regarding the current content of ExTAG DS 2013/006 and also consider making a recommendation to the ExTAG that this ExTAG DS be either transferred to ExSFC or be withdrawn
	Mr Allen and Mr Massey
	Underway

	17
	9.1
	ACTION #17: ExSFC Chair to accept the invitation from the ExAG to participate in the May 2020 ExAG meeting when the ExSFC input to the ExAG is discussed.   ExSFC Chair to report to the ExSFC on ExAG’s plans regarding the application of witnessed assessments and the acceptance of the outcomes of these.

	ExSFC Chair
	Complete




Status of Action Items from the 5th Meeting of the IECEx ExSFC in Singapore, May 2019
(Reference document = ExMC/1397/RM based on ExSFC/012/RM)

	Item
	Mins Item
	Actions Arising from the Meeting
	By Whom
	STATUS

	1
	7
	ACTION #1 Secretary to remove completed items and on-going items from the Actions Summary Tables in Annex B

	Secretary
	Complete

	2
	7
	ACTION #2 ExSFC to maintain communications with IEC TC31on the proposal from ExSFC Meeting #2 regarding the expansion of ISO/IEC 80079-34 to apply to services for or on ‘Ex equipment’ 

	ExSFC
	Ongoing
ADDITION
ACTION #4: Chair and Mr Allen (in consultation with Mr Houeix) to prepare a draft ExSFC Decision Sheet that provides instructions to ExCBs on the application of the current Edition of ISO/IEC 80079-34 to services on Ex equipment



	3
	9b
	ACTION #3 Secretary to remind DEK and SIRA of the need to provide this information as input to the planned work of ExSFC WG5.
	Secretary
	More work required – refer summary of responses as tabled at the 2020 ExSFC WG5 meeting

 
ADDITIONS
ACTION #5: Mr Thomas to provide a written response on behalf of SIRA
RESPONSE (from Matthew Fielding):
With regards to the Fletcher Moorland – GB/SIR/FAR10.0003-09:
As the QAR states the protection concept h, this was included because during the assessment there was documented evidence that the repairs were done to the Original Equipment Manufacturing specifications with regard to the non-electrical protection concept. 

ACTION#6:  Draft ExSFC Decision Sheet to be prepared (Chair and Secretary) on guidance on what actions is needed by ExCBs on certificates already issued to organisations conducting repairs on non-electrical equipment

ACTION #7: ExSFC WG5 to prepare draft documentation on the requirements for certification of organisations conducting repairs on non-electrical equipment (this will, when published, likely supersede the above proposed ExSFC Decision Sheet)
RESPONSE (from ExSFC Chair):





	4
	9b
	ACTION #4 Secretary to use the proposal as amended during this ExSFC meeting to prepare draft revisions of IECEx 03-5 (Clause 9.6), IECEx OD 313-5 and IECEx OD 314-5 for approval to publish by the ExMC.   

	Secretary
	Complete – revisions published in updates of relevant documents

	5
	9b
	… agreed that the IECEx Assessment Group (ExAG) be asked to ensure that assessors are:
· Sufficiently experienced in the activities covered by the IECEx Certified Services Facility Scheme
· Sufficiently experienced in the “Ex service sector’”
· Familiar with the Standards as they apply to explosion protection techniques used by organisations covered by IECEx Certificates for Service Facilities
· Familiar with O3 Scheme Rules of Procedure and Operational Documents.

	
	Underway - Secretary has written to ExAG Convenor and Deputy Convenor with a request for ExAG to work on this and to report progress via the Secretary.
ADDITION
ACTION #3: the ExSFC Chair to attend the May 2020 meeting of the ExAG to provide input to ExAG discussions on this matter


	6
	12.1
	ACTION #5 ExSFC Working Groups to consider revisions of the relevant Operational Documents to remind the market that employing personnel that hold an IECE Certificate of Personnel Competence is one way of demonstrating competence of staff in accordance with the requirements of IEC 60079-14, IEC 60079-17 and IEC 60079-19.
	ExSFC WGs
	Underway - ExSFC WGs to report progress

	7
	12.2
	ACTION #6 Secretary to remind all 03-5 ExCBs of this restriction of IECEx 03-5.  
	Secretary
	Complete



Status of Outstanding Action Items from the 4th Meeting of the IECEx ExSFC in Weimar, June 2018
(Reference document = ExMC/1397/RM)

	Item
	Mins Item
	Actions Arising from the Meeting
	By Whom
	STATUS

	5
	10b)
	ACTION #5:  a new ExSF Working Group be established under the convenorship of Mr Roberval Bulgarelli to consider Mr Dennis’ comments (as submitted to and considered by the 2018 meeting of ExSFC) in the next revisions of IECEx OD 3**-4 publications.  
	
ExSFC
	Outstanding - ExSFC to establish new WG and members to volunteer to participate to support the Convenor, Mr Roberval Bulgarelli

	6
	10b), 5
	ACTION #6: the ExSFC further consider a suggestion that there is value in developing an IECEx Certified Services Scheme specifically “ .. intended for small / medium size organisations
	
ExSFC
	Outstanding - ExSFC to consider further

	7
	10b), 6
	ACTION #7: the ExSFC and all ExSFC Working Groups emphasize in IECEx 03 Scheme publications that alternative solutions are permitted subject to contract review processes applied to Design Review and the management thereof
	ExSFC & ExSFC WGs
	Outstanding - ExSFC and all ExSFC WGs to consider further
ADDITION
ACTION #2: Secretariat to provide background details to this Action


	8
	11a)
	ACTION #8: ExSFC WG4 members to nominate a Deputy Convenor for ExSFC WG4

	ExSFC WG5
	Outstanding - ExSFC WG4 to report



Status of Outstanding Action Items from the 3rd Meeting of the IECEx ExSFC in Hawarden, May 2017
	Item
	Mins Item
	Actions Arising from the Meeting
	By Whom
	STATUS

	4
	8
	Each of the ExSFC WGs shall be responsible for the development and maintenance of TCDs that are required
	
	Outstanding - ExSFC WGs to report progress

	5
	8
	Agreed to limit the application of witness assessment to the WG4 work and allow WG5 to consider approaches for the IECEx 03-5 Scheme.
	
	
ADDITION
ExSFC Mtg #6 agreed to remove this item on the basis that subsequent decisions and assigned Actions supersede this


	7
	8
	WG5 to prepare requirements for nonelectrical Repair and Overhaul for the next edition of TCD 60079-19.
	
	Outstanding - ExSFC WGs to report progress 









ExMC/1610/R 	2020 ExSFC Report	Page 12 of 12
IECEx OD 099 _Draft03






[image: C:\Users\Mark.Amos.ISC\Desktop\Logo IECEx 250px TM.jpg]



IECEE OD-2052 © IEC:2014(E)	– 2 –	



[image: bloc 40 original light backlight]

 IECEx OD 099:2020 (en) 

IEC System for Certification to Standards relating to Equipment for use in Explosive Atmospheres (IECEx System)

Procedure for IECEx Document Management 

Edition 1.0 2020-09-30

IECEx OD 099


IECEx 
OPERATIONAL DOCUMENT





Issued 2014-04 	2/3





			[image: Description: D08643VZ][image: Description: D08643VZ]



	THIS PUBLICATION IS COPYRIGHT PROTECTED

	Copyright © 2020 IEC, Geneva, Switzerland 



All rights reserved. Unless otherwise specified, no part of this publication may be reproduced or utilized in any form or by any means, electronic or mechanical, including photocopying and microfilm, without permission in writing from either IEC or IEC's member National Committee in the country of the requester.

If you have any questions about IEC copyright or have an enquiry about obtaining additional rights to this publication, please contact the address below or your local IEC member National Committee for further information.



IEC Central Office	Tel.: +41 22 919 02 11

3, rue de Varembé	Fax: +41 22 919 03 00

CH-1211 Geneva 20	info@iec.ch

Switzerland	www.iec.ch







About the IEC

The International Electrotechnical Commission (IEC) is the leading global organization that prepares and publishes International Standards for all electrical, electronic and related technologies.



About IEC publications

The technical content of IEC publications is kept under constant review by the IEC. Please make sure that you have the latest edition, a corrigenda or an amendment might have been published.



Useful links:













Disclaimer: This document is controlled and has been released electronically.

Only the version on the IECEx Website is the current document version

IEC publications search - www.iec.ch/searchpub

The advanced search enables you to find IEC publications by a variety of criteria (reference number, text, technical committee,…).

It also gives information on projects, replaced and withdrawn publications.



IEC Just Published - webstore.iec.ch/justpublished

Stay up to date on all new IEC publications. Just Published details all new publications released. Available on-line and also once a month by email.

Electropedia - www.electropedia.org

The world's leading online dictionary of electronic and electrical terms containing more than 30 000 terms and definitions in English and French, with equivalent terms in additional languages. Also known as the International Electrotechnical Vocabulary (IEV) on-line.
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Document Owner

IECEx ExMC – IECEx Management Committee

History of changes

		Date

		Brief summary of changes



		2020-09-30

		N/A, as first edition








[bookmark: _Toc41487438]Purpose

The purpose of this IECEx Operational Document is to define the processes and procedures for the publication and maintenance of IECEx documents and publications according to their designated type or “level”.   The details of the levels are explained in Section 2 of and Annex A to this IECEx Operational Document.

This IECEx Operational Document does not provide guidance on the detailed steps, software and procedures that IECEx Commmittes, Working Groups or other groups may use to prepare, review, discuss or recommend the publication of IECEx documents publications.   Where already defined, these aspects are detailed in other IECEx Operational Documents (for example, IECEx Rules of Procedure, IECEx OD 035 and IECEx OD 302

[bookmark: _Toc41487439]Terminology and Descriptions

The following list of terminology and descriptions  is provided to assist the application of this IECEx Operational Document:



IEC CAB – IEC Conformity Assessment Board



ExMC - IECEx System Management Committee



ExTAG - IECEx Ex Testing and Assessment Group 



Types of IECEx Publications

Level I – Rules of Procedure and Operational Documents of the IECEx system. These documents can be revised periodically and are systematically reviewed.

Level II – Decisions of the IECEx System that are not changed once published as final and typically require no additional systematic content review following approval as a decision taken or endorsed by the ExMC.

Level III – These are fixed meeting documents that are not changed once published as final and require no additional systematic content review following their acceptance by the supervising Scheme Committee, ExTAG, ExMC or Member Bodies as appropriate to the content.

Level IV – These are publications that are prepared in response to extraordinary events and need to be published as a matter of urgency so that IECEx Member Bodies, Certification Bodies or Testing Laboratories have a timely reference and guidance on required actions.    These will normally be published upon approval by the IECEx Executive Secretary (exercising the uthority of Chief Executive Officer provided by IEC CA 01) in consultation with the IECEx Executive.

IECEx Operational Documents – Mandatory procedural documents that supplement IECEx Rules of Procedure and provide details on how to comply with IECEx Rules of Procedure.

Administrative Documents – Forms and declarations used in IECEx System Schemes

Document Approver – A body or person having the authority to approve the document

Document Owner – A body or person that has authority and responsibility for development, content and maintenance of a document

Effective Date – Date at which a document becomes effective when applicable if different from the publication date.  Unless otherwise stated, IECEx publications require implementation from the date of publication and a new Edition or version supersedes all previous Editions or versions.

Forms - A document for recording, storing or providing information in a predetermined format

Guides – These documents are to provide guidance for a specific activity

IEC Conformity Assessment Systems Harmonised Basic Rules (HBR) – a document prepared and approved by the IEC Conformity Assessment Board (IEC CAB) that establishes Rules that apply generally to all IEC Conformity Assessment Systems of which the IECEx System is one.    The HBR is published as IEC CA 01.

IECEx Supplement to the HBR – more detailed specific requirements in addition to the HBR as applied to the IECEx System. The IECEx Supplement to the HBR is published as IECEx 01-S.



IECEx Decisions 

These are documents of the following types:

a) ExMC Decisions – decided by the ExMC and may be based on recommendations to the ExMC



b) ExTAG Decisions – decided by the ExTAG (typically at the annual ExTAG meeting) and may form recommendations to the ExMC 



c) ExTAG Decision Sheets – prepared under the supervision of the ExTAG in order to ensure consistent application of requirements until such consistency can be provided by the relevant IEC Standard or other publication (Note that these may require systematic review)



d) ExMC’s Committees Recommendations - submitted to the ExMC by Committees (other than ExTAG) reporting to the ExMC (ExAG, ExPCC and ExSFC).



e) ExPCC Decision Sheets – prepared under the supervision of the ExPCC in order to ensure consistent application of requirements until such consistency can be provided by the relevant IEC Standard or other publication (Note that these may require systematic review)



f) ExSFC Decision Sheets – prepared under the supervision of the ExSFC in order to ensure consistent application of requirements until such consistency can be provided by the relevant IEC Standard or other publication (Note that these may require systematic review) 



g) Working Group Recommendations – submitted to the relevant Committee(s).   These may be endorsed or rejected by the supervising Committee.



h) IECEx Executive Decisions – decided by the IECEx Executive in accordance with the provisions of the IECEx Rules and ExMC Decisions  (refer IECEx OD 002 for tasks and responsibilities delegated to the IECEx Executive) 



IECEx Scheme Rules of Procedure – Operational Rules for the structure, constitution and organization of the different IECEx schemes 

Template - A document format that serves as a basis for a new document 

History of changes – a brief summary of changes as illustrated in the examples below:



		Date

		Brief summary of changes



		2015-06-08

		Added responsibilities for Secretariat in Clause 8



		2016-06-12

		Multiple changes as outlined in ExMC/####/R







[bookmark: _Toc41487440]General process for document management

[bookmark: _Toc41487441]Identification of document changes

All proposed and agreed changes to a document shall be clearly indicated (by track changes as the preferred method) in a Redline Version published in addition to the new version.



[bookmark: _Toc41487442]Controlled Document Categories

All controlled documents are classified into one of the categories identified in Annex A and shall include the following details as content



Level I Documents

Level I documents shall include the following basic elements:

title, 

document number 

issue date (yyyy-mm-dd), 

effective date, 

revision date, 

scope, 

history of changes

footer disclaimer as follows:

This document is controlled and has been released electronically. 
Only the version on the IECEx Website is the current document version.

[bookmark: _Toc41487443]Level II Documents

Level II documents shall include the following basic elements:

title or subject, 

document number 

issue date (yyyy-mm-dd) or applicable approval date(s)

decision status, if applicable

history of changes (only if applicable and if modified version needs to be issued),

resolution, if applicable



[bookmark: _Toc41487444]Level III Documents

Level III documents shall include the following basic elements

title or subject 

document number 

issue date (yyyy-mm-dd), 

history of changes 



[bookmark: _Toc41487445]Level IV Documents

Level IV documents shall include the following basic elements

title or subject 

document number 

issue date (yyyy-mm-dd)

effective date for implementation (if not on date of publication)

who must implement the contents of the document

expiry &/or withdrawal &/or scheduled review date (if relevant)

details of who approved its publication and who was consulted prior to publication



[bookmark: _Toc41487446]Requirements for all Levels of Documents

Working documents still under preparation and consideration shall be clearly marked as draft (i.e. by use of a DRAFT watermark).



Documents shall be submitted for approval according to Annex A prior to publishing.



Invalid or obsolete documents shall be archived and prevented from unintended use. 



Record of approvals and status changes shall be maintained for all controlled documents.



[bookmark: _Toc41487447]Responsibilities

[bookmark: _Toc41487448]4.1	Document Control Administrator (IECEx Secretariat)

· Verifies that submitted Document has been approved for publication. 

· Reviews submitted document for any inconsistencies. 



NOTE: The IECEx Secretariat is permitted to fix typographic errorss and make editorial revisions provided that the changes are not substantive (the intent of the content of the document is not affected) and that requirements are not added or removed.



· Publication of the final controlled document



[bookmark: _Toc41487449]4.2	Document Owner 

· Prepares the document in due time for review, consideration or approval as appropriate to the stage of development.

· Ensures accuracy of the content before submitting for consideration and again prior to publication.

· Confirms that included Definitions are not in conflict with, nor duplicated in, the IECEx Guide 01C, Terms and Definitions document.

· Helps resolve issues and comments raised during the document review process and after the publication.

· Reviews the document within the prescribed review cycle. 



In the case of some IECEx publications (for example, those IECEx Operational Documents that apply to more than one IECEx Scheme) more than one Committee, Working Group or other group may have a need to provide input to their maintenance or revisions – in this case the Document Ownership can be designated in terms of Sections or Clauses of the publication.   These details of Document Owner(s) are specified in Annex A of this Operational Document.



IECEx publications should include details of the Document Owner and these can be added at the next revision of publications where such details are not currently included.



[bookmark: _Toc41487450]4.3	Document Approver

Ensures that each document submitted for review or consideration is acted upon in due time and that notification is provided to the document owner upon approval or rejection of the submitted document.   The processes employed by the Document Approver will be determined by the policies and procedures of their respective Committee or Working Group and these may be defined in other IECEx Publications (for example, IECEx OD 035)



[bookmark: _Toc41487451]Document Format 

· All documents must be prepared and submitted to the IECEx Secretariat by the Document Owner in Microsoft Word using .docx format.

· IECEx publications provided to users for completion by editing may be published as in Microsoft Word using .docx format. 

· All other publications shall be be published in PDF format.

· The IECEx Secretariat shall conduct an editorial review and correction, where necessary, of format, font, punctuation and spelling prior to publication. 



Document Identity Control 

· The IECEx Secretariat will assign a unique Document Number to each new document or publication in accordance with Annex A prior to publication.  Ideally a unique Document Number will be assigned in the early stages of development and a document proposer may request the assignment of a Document Number from the IECEx Secretariat.

· This IECEx Operational Document shall be regularly updated to include details of any new documents or publications.



Document Version Control 

· Original publications shall be designated as Edition 1.0

· Amendments that provide additional guidance, change only minor parts of the document, or add content to existing requirements shall be designated with as Edition #.1 following by Edition #.2 for any subsequent amendments to the same Edition etcetra.

· The revision of a publication that adds new requirements and / or represents major changes shall be designated as a new Edition #.0



[bookmark: _Toc41487452]Document Accessibility 

Level I controlled documents and their most recent “red-line version” shall be electronically accessible to all relevant parties via the IECEx website.

For all other controlled documents, the latest version shall be electronically accessible to all relevant parties via the IECEx website.

IECEx Publications that contain commercially sensitive content or that are “committee-in -confidence” may be password protected and hence are only accessible to parties that have been provided with the relevant password.  The need for a password will be evident when an attempt to open the link to a publication that is displayed on www.iecex.com 



[bookmark: _Toc41487453]Document Maintenance 

1. For Level I controlled documents periodic review shall be performed on a maximum three-year cycle by the Document Owner. If the document has been reviewed prior to the assigned review date, together with or independent of any modifications, the cycle may be reset at the discretion of the Document Owner. 



The ExMC shall require each Committee and ExMC WG to report during the annual ExMC meeting on the status of their relevant controlled documents. 



The Secretariat shall publish all Level I publications on the IECEx Website and provide details of: 

i. Document number

ii. Document name

iii. Publication date/ effective date






[bookmark: _Toc41487454]Proposals for new IECEx documents and amendments to existing documents

The process for stakeholders to propose:

1. a new IECEx document or publication, or 

2. amendments to existing IECEx documents or publications 

is outlined in the followng Figure:









[bookmark: _Toc41487455]Document Archiving 

Unless otherwise stated, IECEx publications require implementation from the date of publication and a new Edition or version supersedes all previous Editions or versions.  In order to prevent inadvertent use, superseded Editions and versions are withdrawn from normal access at www.iecex.com.  Upon withdrawal, these documents are archived in either the Archives section of www.iecex.com or on the IECEx server depending on the future needs for bodies to access these documents.



The IECEx Secretariat is responsible for archiving controlled documents that have been withdrawn.  Requests for a copy of an archived controlled document that is not available in the Archives section of www.iecex.com may be submitted to the IECEx Secretariat.



[bookmark: _Toc41487456]Document Retention 

Controlled Documents that have been withdrawn or superseded shall be permanently stored and maintained in electronic format (both PDF and MS Word using .docx format) by the IECEx Secretariat and remain available (as per Clause 11 above) for a minimum of ten (10) years.
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		Level

		Controlled Document

		Document Owner

		Document Approver

		

IECEx Reference Procedure

		Document Numbering Convention



		I

		IEC Conformity Assessment Systems Harmonised Basic Rules (HBR)

		IEC CAB

		IEC CAB

		Not applicable

		As determined by IEC CAB



		I

		IECEx Supplement to the HBR



		ExMC

		IEC CAB

		Not applicable

		As determined by IEC CAB



		I

		IECEx Scheme Rules of Procedure

		Relevant Scheme Committee reporting to the ExMC – refer Annex B

		ExMC

		Nil

		IECEx aa-b


Where “aa” is a number 01, 02, 03, 04, 05 and
where “b” is optional suffix



		I

		IECEx Operational Documents that establish requirements

		Relevant Scheme Committee reporting to the ExMC – refer Annex C

		ExMC

		Nil

		IECEx OD ccc-d


Where ‘ccc’ = a unique document number and
where “d” is optional suffix



		I

		IECEx Operational Documents that provide guidance (eg. IECEx OD 011-#)

		IECEx Secretariat

		IECEx Secretariat

		Nil

		IECEx OD ccc-d
Where ‘ccc’ = a unique document number and
where “d” is optional suffix



		I 

		ExTAG Decision Sheets

		ExTAG

		ExTAG

		IECEx OD 035

		ExTAG/DS/yyyy/xx

Where 

“yyyy” is the year of issue

	and

“xxx” is the xxxth DS issued in the year “yyyy”



		I

		ExPCC Decision Sheets

		ExPCC

		ExPCC

		IECEx OD 508

		ExPCC/DS/yyyy/xx

Where 

“yyyy” is the year of issue

	and

“xxx” is the xxxth DS issued in the year “yyyy”



		I

		ExSFC Decision Sheets

		ExSFC

		ExSFC

		IECEx OD 302

		ExSFC/DS/yyyy/xx

Where 

“yyyy” is the year of issue

	and

“xxx” is the xxxth DS issued in the year “yyyy”



		I

		IECEx Guides

		IECEx Secretariat

		IECEx Scheme Committee

		Nil

		IECEx Guide ggg 


Where “ggg” = a unique document number



		I

		IECEx Bulletin

		Secretariat

		ExMC

		

		



		I

		Technical Capability Documents

		ExMC WG2

		ExMC

		

		TCD xxxxxx-##

Where

“xxxxxx” =  IEC, ISO or ISO/IEC Standard

and (as appropriate)

“xx” = Part number for the Standard



		I

		Forms - Application

		Secretariat

		ExMC

		

		None specified



		I

		Forms – QAR Blanks

		ExMC WG1

		ExMC

		

		None specified



		I

		Forms – ExTR Blanks

		ExTAG WG1

		ExMC

		

		None specified



		I

		Forms – FAR Blanks

		ExSFC

		ExSFC

		

		None specified



		I

		IECEx Conformity Mark License Agreements

		IEC and Licensee 

		IEC and Licensee

		IECEx OD 422

		None specified



		

		

		

		

		

		



		II 

		ExTAG Meeting Decisions

 



		ExTAG

		ExTAG

		

		None specified



		II

		ExMC’s Committees Meeting Decisions

		Relevant Scheme Committee reporting to the ExMC

		ExMC to endorse at ExMC Meeting or by correspondence between meetings

		

		None specified



		

		

		

		

		

		



		III

		ExMC Meeting Documents

Note: The final document may be in the next year meeting as the final corrected version

		IECEx Secretariat

		ExMC

		

		Document name:

	ExMC/xxxxr/zz

File name:
	ExMC_xxxxr_zz

Where 

“xxxx” is the document number and may include a revision suffix revision (where r is A, B, C…..)

	and

“zz” defines the document type as follows:

CD = Document for Committee consideration

DA = Draft Agenda

DL = Decision List

DV = Document for Vote in a meeting or by correspondence

RV = Results of voting

R = Report 

RM = Minutes report

INF= Document for information

Q = questionnaire

RQ = Results of questionnaire

AC = Administrative Circular





		III

		ExMC Meeting Report

		IECEx Secretariat

		ExMC

		

		Document name:

	ExMC/xxxxr/RM

File name:
	ExMC_xxxxr_RM



Where 

“xxxx” is the document number and may include a revision suffix revision (where r is A, B, C…..)





		III

		ExMC’s Committees Meeting Documents

		Relevant Scheme Committee reporting to the ExMC

		ExMC

		

		Document name:

	ccc/xxxx/zz

File name: 
	ccc_xxxx_zz 


Where 

“ccc” = the Committee ID and may be:

· ExSFC

· ExMarkCo

· ExPCC

· etc.

and

“xxxx” = the document number

and

“zz” denotes document type* 





		

		

		

		

		

		



		IV

		IECEx Extraordinary or Emergency publications

		IECEx Executive Secretary

		IECEx Executive Secretary  in consultation with IECEx Executive

		IECEx OD 002

		IECEx/xxx/EP

Where ‘xxx’ = a unique document number










[bookmark: _Toc41487458]: IECEx Rules – Management Responsibility



		Document 

		Responsible Committee

		Delegated to:



		IECEx 01-S

		ExMC

		Nil



		IECEx 02

		ExMC 

		ExMC WG1



		IECEx 03-0

		ExSFC

		Nil



		IECEx 03-2

		ExSFC

		Nil



		IECEx 03-3

		ExSFC

		Nil



		IECEx 03-4

		ExSFC

		ExSFC WG4



		IECEx 03-5

		ExSFC

		ExSFC WG5



		IECEx 04

		ExMarkCo

		Nil



		IECEx 05

		ExPCC

		ExPCC WG1



		IECEx 06

		ExMC

		ExAG
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TO BE POPULATED IN FULL PRIOR TO PUBLICATION



		Document 

		Responsible Committee

		Delegated to:



		IECEx OD 002

		ExMC

		Nil



		IECEx OD 003-1

		

		



		IECEx OD 003-2

		

		



		

		

		



		

		

		



		

		

		



		IECEx OD 060

		ExMC

		Nil



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		IECEx OD 250 

		ExMC

		ExMC WG5



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		

		

		



		IECEx OD 301

		Not applicable

		EASA /AEMT



		IECEx OD 313-2

		ExSFC

		



		

		

		



		

		

		



		

		

		



		IECEx OD 422

		ExMarkCo

		Nil



		

		

		



		

		

		



		IECEx OD 501

		ExPCC

		ExAG



		IECEx OD 502

		ExPCC

		ExPCC WG1



		IECEx OD 503

		ExPCC

		ExPCC WG2



		IECEx OD 504

		ExPCC

		ExPCC WG2



		IECEx OD 505

		ExPCC

		ExAG



		IECEx OD 507

		ExPCC

		ExAG



		IECEx OD 521

		ExPCC

		ExPCC WG4
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Potential text for an ExSFC Decision Sheet.docx
Potential text for an ExSFC Decision Sheet:



Inclusion of non-electrical equipment within the certified scope of repair workshops



Background:

1. IEC 60079-19 includes information on certain repair techniques that are equally applicable between electrical and non-electrical equipment, such as metal spraying recovery techniques for shafts.

2. IEC 60079-19 does not specifically exclude non-electrical equipment from its scope.

3. IEC 60079-19 makes specific reference to the electrical protection concept standards but not to ISO 80079-36 and ISO 80079-37.

4. IEC SC31M WG 1 is currently reviewing the possibility of developing material for non-electrical equipment to align with the corresponding requirements for electrical equipment contained in IEC 60079-14, -17 and -19.

5. Members of ExSFC, at their 2020 May meeting, agreed that there is a need for an interim statement pending receiving the output from IEC SC31M WG 1.)

Question:

Can a repair workshop have the repair of non-electrical equipment included in its certified scope?

[bookmark: _GoBack]Answer:

Yes, but only subject to meeting one of the following conditions:

1. Repairs are carried out using the original manufacturer’s documentation and employment of techniques that are within the scope of IEC 60079-19.

2. Repairs are carried out to non-electrical equipment wholly compliant with IEC 60079-1 (Ex d), IEC 60079-2 (Ex p) or IEC 60079-31 (Ex t) as these standards are referenced in IEC 60079-19.

Repair of other equipment, without access to the manufacturer’s documentation, is not permitted as the repair workshop is unable to develop an Ignition Hazard Assessment in replication of that agreed between the manufacturer and the certification body, and is therefore not able to adequately determine which aspects of the repair procedure may impact the safety of the equipment.


image4.emf
Response Summary


Response Summary




Dear Ian and Theo,



Further to the original email below, this matter was discussed at the May 2019 meeting of the ExSFC in Singapore and I am now writing to you on behalf of the ExSFC WG5 Convenor and the ExSFC Chairman to again request the information below so that this can be considered as part of planning of how to certify the repair of non-electrical equipment in the IECEx 03-5 Scheme:



In explaining how the assessments for IECEx DEK S0004 and GB/SIR /FAR10.0003/07 were done

1. Can you explain to the IECEx SFC WG05 how you performed the assessment, specifically in the field of the Non-electrical part of the repair facility ? 

DEKRA: for the audit we apply IEC 60079-19 chapter 4 (general requirements), Annex A and Annex B. Other clauses of -19 are not applicable. We also apply OD 314-5, clauses 3 and 8 and, if Ex d is in the scope, we also apply OD 315-5. 



1. How did you look at the documentation collection of the repair facility, what kind of format did you use for the reporting if the Non-electrical part ? 

DEKRA: documentation is assessed and reported in the FAR using chapter 4 of -19. Repair facilities for non-electrical equipment use their own templates for reporting their work, which are reviewed by us during the audit.



1. Do you check if repair facilities make an ignition hazard assessment if documentation is not present during the repair ?

DEKRA: an IHA is required if modifications are made to the equipment under repair, which is generally not the case. Repair is conducted using OEM parts or by 1:1 copy of the original part.
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