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IECEx operational document OD 035—
IECEXx certified equipment scheme -
A procedure to generate, discuss, report, and publish
ExTAG decision sheets

FOREWORD

This Operational Document IECEx OD 035 has been prepared to detail
for the development and adoption of dBecision sheets within the IEC

Document history

Summary

dition 2.1 published as approved by the 2016 ExMC meeting (refer ExMC Decision 2016/58 and
ExTAG Decision 2016/32) and incorporating 2016 ExTAG meeting comments on ExTAG/424/CD

Edition 2.2 published as approved via ExMC Decision 2018/32 regarding ExTAG/490B/CD as
discussed at the 2018 ExXTAG meeting

2019-11 Edition 2.3: Changes to include provision of cooperation between IECEx and IEC TC 31 via the
TC 31 Liaison Officer

2023-05 Edition 3.0: Changes to clarify initial drafting stages and the 5-year maintenance process

2024-05 Edition 3.1: Changes to include form F-014 and put eight-week time limit on originators response
to comments.

2024-10 Edition 3.2 Changes requested in ExMC/2059/RV and editorial changes to improve clarity

2026-03 Edition 3.3 Editorial Update to include the Addition of table of comments and foreword., Addition
of Draft DS Review system on website and instructions in Annex A.
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A procedure to generate, discuss, report, and publish
ExTAG decision sheets

1. Introduction

The uniform application of the IEC Standards used in the IECEx System is one of the
basic elements to ensure that certificates are based on identical requirements. To

improve uniform application, ExTAG decision sheets (DS) are a method to Minimize

different applications at IECEXx test laboratories (ExTLs) and IECEXx certification.b0dies
(ExCBs). Under no circumstances can an ExTAG decision sheet bedssed téamodify or
correct requirements specified in IEC or ISO/IEC Standards.

The recommendations for uniform application are published as EXI AG.decision sheets
on the IECEx website. If it is suggested that an amendmentérehange {0 a standard(s)
may be required as an alternative to the preparation of anlExJTAG.deeision sheet, the
matter shall be forwarded to the relevant IEC TechnicailnCommitte€(s) responsible for
the standard(s). The purpose of ExXTAG decision sheéts is nofate®modify or "interpret"
standards, however once an ExTAG decision sheethisfpliblished it is a mandatory

requirement of the IECEx System.

1:2. Procedure steps

Step 1 — First draft

ExCBs, ExTLs or members of the IECEx Executive may propose a draft ExXTAG decision
sheet, using form F-014, Collection ofIECEx/ExTAG Decision Form.(Available on the
I[IECEx Website https://wwwiiecexacom/certified-equipment-scheme/forms/).

Step 1.1 — Originator to contact the IEC TC 31 Liaison Officer

First, the originator shall contacet the IEC TC 31 Liaison Officer to determine if there is
any work cuprently, undefway for this matter that needs to be taken—inte
accountconsidered.

The TC¢31 |IECEXaldiaison Officer provides input but cannot prevent the originator
proceeding o issue a proposed draft decision sheet to the IECEx Secretariat.

ASs partfof,the 'draft, the originator shall suggest how the proposed draft decision sheet

affects existing certified products and whether the DS shall be applicable to:

e |ECEx certification projects commenced prior to publication of the DS; and all
certifications issued after its publication; or

e only for the new certifications (Issue No. 0) and their subsequent revisions.

Step 1.2 — ExTAG officers to edit the first draft

The IECEx Secretariat, in consultation with the ExTAG officers (ExXTAG Chair and
ExXTAG Deputy Chair), shall edit the first draft, if necessary, via correspondence with
the originator. Once a draft ExXTAG decision sheet has been approved for circulation by
the ExXTAG officers, the IECEx Secretariat will prepare the draft ExXTAG decision sheet
as an ExTAG document for circulation.
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Step 2 — Circulation of the first draft via online ExXTAG draft DS Review System

The IECEx Secretariat will circulate the draft ExXTAG decision sheet for comment to
ExTAG members representatives and the TC31 IECEx Liaison via the online ExTAG
Draft DS Review System except chairs and secretaries of IEC TC 31 and

subcommlttees (SCs).

At—this—tim;:u,_ Tthe IECEx Secretariat will also issue an email circular advising the
members of ExXTAG and IECEx management committee (ExMC) (for information only)
that the draft deC|S|on sheet is available on the IECEx web3|te and—the—tEGlG%—t—tEGEx

The comment period is six weeks unless justified and agreed by EXTAG Chair. The
comment period will be identified on the cover sheet for the draft EXTAG DS, as well as
in the online Draft DS Review system.-

Step 3 — Handling of draft EXTAG DS comments

ExTAG members and TC 31 IECEx liaisonLiaison, exceptifor chairs and secretaries
of IEC TC 31 and subcommittees (SCs), are to contributeytosthe development of
ExTAG decision sheets according to the following process:

Step 3.1 — Comments
ExTAG members_representatives —submit,comments directly; through the online

ExXTAG Draft DS System.en-the separate—comments table provided foreachdraft
=l decislenshont o the 200 Cocl tople

Comments from the IEC TC 31 experts will be considered within the relevant IEC TC
31 groups as determined by .the, T€ 31 IECEx haisenlLiaison prior to the Liaison
submitting a single set of comments igtevia the online ExTAG Draft DS Review

Svsiem. thetresresentthe =t pme o aectoome Mg oesiion by the O O 12O
Hedesa .

Comments will be editable byathe submitting representative during the review period.

Submltted comments shaII be labelled as elther of the foIIowmg

e general
e technical
e Aeditarial

Step 3:2 — Originator’s statement

After circulation of the draft DS, all comments are collected and sent to the originator
for completion of the observation column within no more than eight weeks and their
recommendation as to the next step.

If there is no response from the originator within eight weeks, then the ExTAG Officers
shall decide the course of action.

Classification of comments -by the originator
For consistency, the originator shall allocate each comment into one of the following
classifications. (the use of acronyms for the following are not permitted):
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a) Accepted
The comment was acceptable as presented.

b) Not accepted

This classification indicates that the comment has been rejected and will not be
incorporated into the document. All rejections shall have the justification for rejection,
whether technical or editorial, documented as part of this classification.

c) Accepted in part

This classification indicates that some parts of the comment will be accepted and
incorporated into the document and that other parts have been rejected. An explanation
of how the accepted part is to be incorporated into the document shall be given. The
parts that have been rejected shall have the justification for doing so, whether technical
or editorial, documented as part of this classification.

d) Accepted in principle

This classification indicates that the principle of the comment was“accepted but was
incorporated into the document in a manner modified fromgthatysuggested by the
commenter. Explanation of how this was incorporated into the, document shall be
included, along with the justification for the decision.

e) Noted
This is used where there is no action required onfthe comment.

In cases b), ¢), and d) above, the justificationyprovided should clearly specify the
reasons why the comment was rejected or included, with modifications. This will allow
the commenter the opportunity to provide“additional information and justification at the
next stage of review for those cases,where, perhaps because of language barriers or
interpretation difficulties, the commenter believes that the originator did not fully
understand the proposal or comments:

The originator shall send the ,completed review of the compilation of comments and a
revised version of the draft DS (if fequired) to the Secretariat.

The Secretariat will¢hen consult with the EXTAG officers to determine the next step as
Step 4 or Step 5 below.

The Secretariatwill send, for information only, the final compilation of comments to the
ExTAG membersiandsthe IEC TC 31 IECEXx haisenLiaison.

Step4— Handling of an accepted draft DS

A draft ExXTAG#DS is considered approved to proceed to publication when there is no
oppesitionute, it proceeding to publication and it is also in agreement from the ExTAG
officers.

A draft ExXTAG DS which has received comments classified as ‘Not accepted_— shall be
handled according to Step 5 below.

Once a draft ExXTAG DS has been approved to proceed to publication it is posted on
the IECEx website as an ExXTAG decision sheet. EXTAG members and IEC TC 31 IECEXx
liaisonLiaison are again notified by an email circular.

A new ExTAG DS shall be noted on the agenda of the next ExXTAG meeting following
their acceptance.
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Step 5 — Handling of a draft DS that has ‘Not Accepted’ comments
In this case the originator may decide to withdraw the DS, revise it, or reject the
comments.

If the originator agrees that a revised draft ExXTAG DS is required then the originator
shall provide the IECEx Secretariat with a revised draft ExXTAG DS for re-issuing
through the online ExTAG Draft DS Review System repesting—and—circulation—for
comment-according to Step 2 above, (unless the revision is considered minor, because
it does not change the overall intent of the draft DS).

Where the originator has rejected any ‘not accepted’ comments in the first instance or,

after revision and reposting for comment the parties commenting still do not accept the

draft, the ExTAG officers shall decide on the course of action which shallgbe anyyof the

following:

a) Draft EXTAG DS with a compilation of comments shall be put onithe agenda of the
next ExXTAG meeting to discuss whether there is a need for the DS or not

b) Draft ExXTAG DS with a compilation of comments shall proceedito publication and
be listed for noting at the next ExXTAG meeting

c) Draft ExXTAG DS shall not proceed and may be referred to_the IEC TC 31 IECEx
liaisenLiaison (for example, if the consensus is that thesdraft ExXTAG DS introduces
new requirements). This action will also be neted on the agenda of the next ExXTAG
meeting.

d) Draft ExXTAG DS shall not proceed and .may, be referred to the appropriate
ExTAG or ExMC working group. Thissaction will also be noted on the agenda of
the next ExXTAG meeting.

2:-3. Application of accepted/DS

Immediately an ExXTAG decisionesheet has been approved and published on the IECEXx
website, all ExCBs and “ExTlks operating within the IECEx System shall apply this
ExTAG decision sheet as aimandatory part of the IECEx certified equipment scheme
for the projects opened following the publication. The DS shall contain a statement
defining its applicability'as outlined in Step 1.1 of Clause 1. The ExXTAG WG 1 Convenor
shall be informed of newly'issued decision sheets.

3.4. Maintenance of accepted DS
An accepted DS applies to a specific edition or editions of one or more standards, and
therefore an accepted DS normally remains applicable indefinitely. However, an
accepted DS shall be reviewed to determine the following:

a) Confirm that the accepted DS has been incorporated into new editions of any
referenced standards published after the DS was accepted. If not, the IECEx
laisenLiaison to IEC TC 31 shall contact the MT/WG responsible for the involved
standard for feedback regarding plans to address the matter covered by the DS; and

b) Confirm that a link to the accepted DS has been inserted into the blank ExTRs for
any standards referenced by the DS. If not, the IECEx Secretariat shall address.
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The first review for an accepted DS shall be performed five years after publication. The
IECEx Secretariat shall add each accepted DS that is due for review to the agenda of
the next ExXTAG meeting so that a review can be held in accordance with the above.

Subsequent reviews of accepted DS may be performed as determined by the ExXTAG
Chair.

In addition, any ExCB or ExTL may question an accepted ExXTAG DS by proposing new
wording in line with Step 1 above in this document.

O
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Annex A
(Normative)

A.1  Description of the Online Draft Decision Sheet (DS) Review System

The ExXTAG Draft DS Review System is designed to automate the review process for
proposed or draft decision sheets. Nominated representatives from ExXTAG members
(Certifying Bodies or Test Laboratories) provide comments and suggested changes
to the draft Decision Sheet using an online form.

Each ExTAG member can have two representatives with access to the syste
nominated representative will have a unigue login. Only one response
per organisation — the first representative to respond shall
representative.

Automated emails will be sent by the system notifying repres en _a draft

decision sheet is available for review.

Representatives can submit comments under any or — e fallowing categories:
general, technical and/or editorial.

Automated reminders will be sent prior to the revi cl

that have not commented.

g date to those organisations

Comments will be editable by the representative mitted them.

A.2 Procedure for use of IE ine Draft DS Review System

the website Draft DS Re ystem — dsreview@iecex.com. The email will contain
ft decision sheet, the commenting close date and the

Cenified Ceriified service Centification of personnel Our mpact and
Resoucesandnews  MembersArea  Whowe Q
equipmen scheme facility scheme Ccompetencies scheme initiatives
W 4 !
v
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d) The website login page appears as below:

QSearch  Online certificates  w Webstore  Contact us
o)

Email
Password
Keep me signed in for 30 days

I've lost my password

<

e) The IECEx online Draft DS Review Sys n be accessed by using the link in
the email notification to commenf’with subject’line of “IECEx Documents — Title —
Review Opens YYYY-MM-DD any time by logging into the website (as shown
above) and then clicking o Review page button on the top left hand

banner.

QSearch  Online certificates ¥ Webstore  Ballot  Draft DS Review  Contact us

Certfied
equipment scheme  facility scheme

Certfied service  Certification of personnel  Ourimpact and
competencies scheme initiaties

f) The Draft DS Reviews available will then be shown on the following page as below
— click on the review you wish to comment on.
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Draft DS Reviews

Open DS Reviews

EXTAG/1999/test
2026-02-11 - 2026-02-20

9 days left

g) In the image of the review page below it shows details o revie also the
DS Review form to be completed
A
ExTAG/1999/test

Created by Geoff Slater

Review Dates

Open Close
B 2026-02-11 £ 2026-02-20 23:59 AEST (UTC+10)
Description DS Review Form

Review of test document 1

Responding as XYZ Testing Inc

Review Document

ExTAG/1999/test

Review ltems

Add one or more review items below. Each item should specify a comment type,
your comment, and any suggested changes

Item 1

Comment Type *

General v

h) Thejsimage below shows a completed DS Review form — the system automatically

enters the organisation name that you are responding on behalf of.

The Comment Type (General, Technical or Editorial) is selected from a drop-

down menu.

The Comment and Suggested Change fields are free text.

At the bottom of the form there is a button so that a comment can be added

under a different comment type

Below that is a submit review button
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DS Review Form

Responding as XYZ Testing Inc

Review Items

Add one or more review items below. Each item should specify a comment type,
your comment, and any suggested changes.

Item 1

Comment Type *

General v

Comment

Comment Comment Comment

Suggested Change

Suggested Change etc etc

+ Add another comment type

Submit Review

i) Completed reviews can be edited by the submitter before the closing date and
updated by clicking on the Update Review button at the bottom of the form.
Completed reviews can also be seen by the other representative of the same
organization, but not edited by them.
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DS Review Form

Responding as XYZ Testing Inc
Previous response added by Jill Hill

Review ltems

Add one or more review items below. Each item should specify a comment type,
your comment, and any suggested changes.

Item 1

Comment Type *

General v

Comment

test

Suggested Change

comment

+ Add another comment type

Update Review




