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INTERNATIONAL ELECTROTECHNICAL COMMISSION 
 

IECEx Operational Document 003-2 – 
 

Assessment procedures for IECEx acceptance of Candidate Accepted 
applicant Ex Certification Bodies (ExCBs), Ex Testing Laboratories 

(ExTLs) and Additional Testing Facilities (ATFs) – 
Part 2: Assessment, surveillance assessment and re-assessment of 
ExCBs, ExTLs and ATFs operating in the IECEx 02, IECEx Certified 

Equipment Scheme 
 
 

FOREWORD 

This  OD 003-2 sets  out  the assessment p rocedures f o r IECEx accep tance o f  Cand idate 
Accep ted app licant Ex Cert i f ication Bodies (ExCBs), Ex Test ing  Labo ratories (ExTLs) and  
Add itional Test ing Fac il ities (ATFs)operating in the IECEx Cert i f ied Equipment Scheme.  

This  rev ised ed ition is  prepared to accommodate changes arising from the 2016 Umhlanga 2019 
Dubai ExMC meet ing. It  also  inc ludes changes p roposed by ExMC WG4 ExAG which consider 
d iscussions at  i ts 2017 2020 meet ing . 

This  red line vers ion of  IECEx OD 003-2 highlights  the changes made to the p revious ed ition. A 
vert ical bar appears in the marg in wherever a change has been made. Addit ions are in g reen 
tex t ,  delet ions are in s t rikethrough red  tex t.  

This  Part  2 supp lements IECEx OD 003-1,  Assessment procedures for IECEx acceptance of  
Candidate Accepted applicant Ex Cert if icat ion Bodies (ExCBs),  Ex Testing Laboratories (ExTLs) 
and Addit ional Testing Fac il it ies (ATFs) – Part  1:  Appointment and surveil lance of  assessors 
for IECEx cert ification schemes, and  supersedes OD 003-2 ed it ion 1.0 3.0 where the f o l lowing 
majo r changes are inc luded: 

• Rep lacement o f  references to  ISO / IEC Guide 65 with ISO /  IEC 17065.  
• Rep lacement o f  references to  IECEx OD 022 with OD 422 

• General rep lacement of  “ExMC Secretary” with “IECEx SecretaryIECEx Secretariat” 
to  ref lect the content  of  IECEx 02.  

• Rep lacement o f  references to  IECEx OD 005 with ISO/IEC 80079-34 in acco rdance 
with ExTAG/247A/Inf . 

• Add ition o f  details o f  assessor f ees f or mid-term assessments as  supplementary to  
those already def ined in IECEx OD 019.  

• Rep lacement o f  p revious two  assessment  report f orms p revious ly p rovided as  Annex 
A and  Annex B (one f o r ExCBs and  ano ther for ExTLs which are now rep laced by the 
s ing le form p repared by the WG4) 

• Int roduct ion o f  Sect ion 5 on aud it ing of  the assessment p rocess 

• Requirement  where f eas ible to use peer lead  assessor f or initial assessment 
• Clarif ication of  p lanning for assessments where quality documents no t  in Eng lish 

• Clarif ication of  the terms ' issue' and  'non-compliance' 

• Change o f  TGDs to  TCDs 

• Add ition of  a new Annex A f or Application rev iew reports for applications to join IECEx 
02 Scheme 
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• Add ition o f  ATFs throughout . 

• Rev ised  t i tle of  IECEx OD 032 throughout . 

• Rev ised  s tep 6 o f  Clause 1.2 to  ref lect  that the IECEx pool of  assessors are app roved by 
ExAG. 

• Rev ised  s tep 8 to  add  requirement that  a rep resentative of  the ExCB shall be p resent  at  
assessments for ExTLs that are no t  part  o f  the same o rganization.  

• Rev ised  s tep 8 to  add  requirement that  a rep resentat ive o f  the supervising ExTL shall be 
p resent  at  assessments  for ATFs that  are no t  part  of  the same o rganization. 

• Rev ised  s tep 16 to  ref er to  IEC CA 01.  

• Rep laced  term "candidate" with "applicant" throughout . 

• Rep laced  term " IECEx Secretary" with " IECEx Secretariat" throughout.  

• Moved  some respons ibil it ies f rom IECEx Chair to  ExAG Conveno r and  ExAG Deputy 
Conveno r. 

• Clarif ied Clause 3.1 that  the mid-term surveil lance o f  ExTLs is  considered to cover al l  ATFs 
under their responsibil ity.  

• Clarif ied Clause 3.3 that  the mid -term surveil lance is  conducted at  the ExCB p remises and  
that  when the ExCB and ExTL are no t  part of  the same o rganizat ion that  i t may be necessary 
to  conduct  a separate mid -term surveillance at  the ExTL if  the reco rds at  the ExCB are 
incomplete. 

• Added new requirement  in Clause 3.4.1 f o r those s ituat ions where the assessment team 
f rom the init ial assessment recommends that  a new ExCB has a mid -term surveillance 
conducted sooner than the no rmal 2,5 year cycle. 

• Moved  ex isting p re-assessment information to  new Sect ion 4.  
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INTRODUCTION 

 
This  OD details  the assessment p rocedures es tablished by the IECEx System's Management 
Commit tee,  ExMC, for the purpose of  ensuring a thorough assessment  of  candidate applicant 
and  ex is t ing ExCBs,  ExTLs and ATFs operating in the IECEx Cert if ied Equipment Scheme.  The 
p rinc ipal aim o f  these p rocedures is  to ins til  international conf idence of  manufacturers,  users 
and  regulators  in the bodies’ competence and  capab il it ies f o r perf orming tes t ing and  
cert i f ication o f  Ex equipment. 

NOTE Op erational d ocuments ex ist covering the assessment and surveillance o f ExCBs o perating i n th e IECEx 
Cer tif ied Service Facility and IECEx Cer tif icate o f Personal Co mpetency Schemes an d available from th e IECEx 
webs ite www.iecex.com. 

Internat ional conf idence is  es tablished by evaluating the competence of  a cert ifying body or Ex 
tes t  laboratory to comply with the IECEx System and  assoc iated scheme rules . The assessment 
wil l  cover the competence, capab il ity , experience and  f amil iarity o f  personnel and  the 
o rganizat ion with the relevant  exp losion p rotection s tandards, quality management systems, 
IECEx scheme and  associated rules , ISO/IEC 17025 and  ISO/IEC 17065 and  IECEx Technical 
Capab il ity Documents. The p rocedures are also  aimed  at  ensuring  a cons istent app roach to  
assessments by IECEx assessment  teams. 

This  document p rovides the f ol lowing f ive sect ions:  

• Sect ion 1 – Init ial assessment,  re-assessment and  scope changes 

• Sect ion 2 – On-go ing surveil lance assessment of  bodies (ExCBs, ExTLs and  ATFs) 

• Sect ion 3 – Mid -term surveillance aud its of  issued ExTRs and  QARs 

• Sect ion 4 - Pre-assessments 

• Sect ion 5 – No tes to  assessors 

• Sect ion 6 - Aud it ing o f  the assessment p rocess 

The p rocedures are set  out  in tab le form identifying: 

• Step  number 

• Required  ac t ion 

• Responsible person o r party 

• Des ired  outcome 

The s teps identif ied in the tab le co rrespond to the s teps shown in the f low chart.  

Further ins t ructions are included to assist  assessment  team members in performing their duties. 
Mo re guidance for assessors can be found in IECEx OD 032,  Assessor's Guide Guidelines and 
informat ion for IECEx assessments. 

Throughout  the application and  assessment p rocess, communicat ion shall be a comb ination of  
writ ten and  o ral communication,  where writ ten communication shall inc lude paper o r elec tronic 
means,  e.g . email communication shall be deemed an acceptable form of formal communication 
and  reco rd  keeping. 

  

http://www.iecex.com/
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Assessment procedures for IECEx acceptance of Candidate Accepted 
applicant Ex Certification Bodies (ExCBs), Ex Testing Laboratories 

(ExTLs) and Additional Testing Facilities (ATFs) – 
Part 2: Assessment, surveillance assessment and re-assessment of 
ExCBs, ExTLs and ATFs operating in the IECEx 02, IECEx Certified 

Equipment Scheme 
 

Initial assessment, re-assessment and scope changes extensions 

1.1 Scope 

This  sect ion is  to  be applied f or the init ial assessment o f  applicant ExCBs, ExTLs and  ATFs 
p rio r to  their accep tance in the IECEx Cert i f ied Equipment Scheme and  re-assessment and  
scope changes ex tensions of  ex is ting accepted ExCBs, ExTLs and  ATFs.  

1.2 IECEx appl ications 

NOTE Applications from candidate ExCBs and ExTLs are made us ing forms ExMC/47/Q for ExCBs and 
ExMC/48/Q for  ExTLs, as amended available from www.iecex.com. 

App licat ions f rom app licants shall be made us ing the lates t vers ion of  f ollowing f orms, which 
are availab le f rom the IECEx website www. iecex.com: 

• ExCB – ExMC/0047L/Q 
• ExTL – ExMC/0048L/Q, and /or 

• ATF – ExMC/1391A/Q 

The term "app licant body"  used throughout this  document  shall mean the app licant  ExCB, 
app licant ExTL and /or applicant ATF,  either together o r ind ividually. 

This  sect ion is  also applicable for re-assessments with the f ol lowing variations:  

• Steps 1 to  5 and  16 to  18 are no t  app licable. 

• Where the term "Cand idateapplicant ExCB, ExTL o r ATF" is  used  this should be replaced 
with "accep ted ExCB, ExTL o r ATF".  

• Where an ExCB is  also an IECEx Mark  License issuing ExCB, compliance with IECEx 04,  
IECEx OD 422 and  OD 023 shall be inc luded. 

This  sect ion is  also  app licable f or scope extensions  (applied f or us ing  ExMC/251B/Q, latest 
vers ion) where the IECEx Secretary Secretariat ident if ies the need  f o r a s ite v is it  with the 
f o l lowing variations:  

• Step  3 is  no t  app licable. 

• Step  15 where the assessment  reports p roduced shall be submitted to IECEx Off icers  
to  cons ider approval of  the scope extension and  reported at  the next  ExMC meet ing. 

1.3 IECEx assessment procedure 

The IECEx assessment f low chart  should be read  in conjunct ion with the tab le below. 

Step Activi ty By whom Desired outcome 
 

Formal appl ication submitted to IECEx Secretary Secretariat 
1 Ap plication received by IECEx 

Sec retariat, in accordance with IECEx 
02. 

IECEx  
Sec retariat 

An  application from a new applicant ExCB 
o r  ExTL shall only be processed by the 
IECEx  Secretariat when it has been 

http://www.iecex.com/
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Step Activi ty By whom Desired outcome 
en dorsed by the IECEx Member Body. The 
Member Body shall provide written 
co nfirmation of their endorsement. 

An  application for a new applicant 
ATF shall come from the supervising 
ExTL. 

2 Rev iew of application documentation for 
co mpleteness and determination of the 
ap plicant’s readiness for the formal IECEx 
assessment. 

Th e review forms used by the Secretariat 
are attached in Annex A. 

IECEx  
Sec retariat 

IECEx  Secretariat reviews the application, 
an d for new applications, i ssues an 
Ap plication Review Report to the applicant. 
Th is may require fur ther information from 
th e applicant ExCB, ExTL or ATF. Close 
attention is paid to gauging the applicant’s 
exp erience and capability in conducting 
tes ting and certif ication according to Ex 
Stan dards. 

3 In voice prepared for  the application fee. ExMC 
IECEx  
Sec retariat 

In voice to applicant ExCB and/or ExTL. 

 Possible pre-assessment 
4 In  conjunction with above review, IECEx Secretary informs the applicant of the potential benefit 

th at a pre-assessment may bring.   

No te:  I t  is intended that the pre-assessment use a similar approach to a normal assessment but 
fo cussing on areas requested by the applicant.  I t  may also include the provision of information 
abo ut the Scheme and typical areas that need attention.  I f  the pre-assessment is done in this 
way  the assessor may be included in the initial assessment team.  However, if the assessor takes 
o n  a consult ing or assisting role he/she shall not be part of the IECEx assessment team. 

IECEx  Secretary 

Recommendation to applicant regarding pre-assessment. 

5 If ap plicant agrees to a pre-
assessment, IECEx Secretary 
i n forms the applicant body of suitable 
exp erienced assessors. The 
ap plicant body engages the assessor 
d i rectly and no formal reporting of 
f i ndings is required to be retained by 
th e IECEx Secretariat. 

I t  i s  also possible for a pre-assessment to 
be d one prior to an application being made 
to  IECEx.  Assessors engaged for pre-
assessments are to notify the IECEx 
Sec retariat as this may impact the 
co mposit ion of the assessment team. 

IECEx  
Sec retariat  

A p re-assessment visit with 
co nfidential gap analysis report 
p rovided to the applicant body. 

4 & 5 See Sec tion 4.0. 

 Formation of assessment team 
6 W h en the application i s complete and any 

p re-assessment i s f inalized (or for re-
assessments when the date for re-
assessment i s about to fall due) an 
assessment team is formed from the IECEx 
p ool of assessors as approved by ExAGMC 
accepted by ExMC. 

Fo r  init ial assessments and re-assessments, 
th e Secretariat will appoint peers from 
ExCBs and ExTLs as assessment team 
l eaders unless there are none available for 
th e specific assessment – in this case an 
IECEx  Lead Assessor that is not a peer  from 
an  ExCB or ExTL may be used. However, as 
req uired by IECEx 02 a peer assessor  from 
an other ExTL or  ExCB shall be included on 
each assessment team. 

IECEx  
Executive 
Sec retary 
Sec retariat 

Acceptance received from proposed 
members of the IECEx Assessment Team. 

Acceptance of proposed members of 
th e team received from applicant. 

7 Ap plication package forwarded to members 
o f the appointed assessment team. 

IECEx  
Sec retariat 

Al l  relevant information available for team 
to  commence their assessment. 
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Step Activi ty By whom Desired outcome 

 Planning the assessment 
8 In i tial planning for the assessment is carried 

o ut considering whether  there is an ExCB, 
ExTL, ATF or both some combination. The 
n umber of on-site assessors and number of 
d ays for the assessment will then be 
d etermined. Account will be taken of 
rel evant national accreditation. As an 
i n dication, for an assessment of a new 
co mbined ExCB and ExTL with a reasonably 
l arge scope, it i s expected that i t will be 
n ecessary to have three two two assessors 
o n  site for three or more days. 

A d es ignated representative of the 
responsible ExCB shall be present during 
th e init ial assessments, re-assessments, 
scope extensions of the ExTLs for which the 
ExCB i s responsible when the ExCB and 
ExTL are not part of the same organization, 
p arent company, corporation, or similar 
l eg al s tructure. 

A d es ignated representative of the 
sup ervising ExTL shall be present during the 
i n it ial assessments, re-assessments, scope 
ex tensions of the ATFs for which the ExTL 
i s  responsible when the ExTL and ATF are 
n o t part of the same organization, parent 
co mpany, corporation, or similar legal 
s tructure. 

W h ere the applicant body does not have i ts 
q uality documents in English, it  may be 
n ecessary to schedule extra t ime to 
co nsider the time needed for 
translation/interpretation during the 
assessment process. 

NOTE It i s  expected that any procedures 
sp ecifically relevant to IECEx will be 
p rovided in English or be provided with an 
En glish translation. It i s also recommended 
th at the clause headings in major 
d o cuments (e.g. the quality manual) be 
p rovided with an English translation to 
ass ist the assessor in knowing the subject 
o f the clause. 

Assessment 
team l eader 
i n  
co njunction 
wi th IECEx 
Sec retariat 

In i tial plan for the number of days on site 
an d the number of assessors on s ite. 

9 Dates  for the assessment as established in 
co nsultation with the applicant body and the 
assessors. 

Assessment 
team l eader 

Dates  established 

10 Prep aration of a consolidated cost estimate 
an d draft assessment programme for review 
by  th e applicant ExCB or ExTL. 

W o rk should only commence after the 
ap plicant has accepted the cost estimate. A 
co py of this acceptance should be provided 
to  the IECEx Secretariat. 

Travel t imes charged for each assessment 
v i s it shall not exceed one day unless there 
are compelling circumstances and approval 
i s  o btained from both the IECEx Secretariat 
an d the applicant. 

Assessment 
team l eader 
i n  
co njunction 
wi th team 
members 

A co py of the cost estimate and draft 
assessment plan to the applicant and 
IECEx  Secretariat. 

Acceptance of the cost estimate and plan 
by  th e applicant. 

11 Rev iew of application documentation. 
Assessment team leader may request 
ad dit ional information from the Candidate 
ap plicant ExCB, ExTL or  ATF. 

Assessment 
team l eader 
i n  
co njunction 
wi th team 
members 

Req uest for additional information if  
n eeded. 
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Step Activi ty By whom Desired outcome 

 On-site visi t 
12 Th e assessment visit takes place. Refer to 

IECEx  OD 032,  Assessor 's Guide Guidelines 
and information for IECEx Assessments,  for 
mo re information on this process. At the 
c l osing meeting the f indings will be 
d i scussed with the management of the 
ap plicant body. 

Th e documentation produced from the 
assessment will fall into two categories: 

1) Rep orts that will be c irculated for voting 
by  th e member bodies, or 

2) Do cumentation that supports the f indings 
o f the assessment and how any issues 
h ave been resolved. This documentation 
i s  treated as confidential, but copies will 
be h eld by the IECEx Secretariat 

Assessment 
team 

Fo llowing reports shall be completed: 

• F-004 Site Assessment Report 
• OD 107 ISO/IEC 17065 checklist – 

req uired for non-accredited bodies only 
• OD 018 ISO/IEC 17025 report for 

ExTL/ATF – required for non-accredited 
bo dies only 

• TCDs Technical Capability Documents 
• Draft reports for the ExCB and ExTL for 

vo ting 
• F-003 IECEx Assessment Report Form 
As  a mi nimum, a f irst draft of F-004 and 
F-003 should be l eft with the body at the 
en d of the assessment visit.  

 Post assessment visi t actions 

13 An y  issues or non-compliances identif ied 
d ur ing the assessment process must be 
resolved by the applicant body to the 
sati sfaction of the assessment team. 

NOTE 1 Gen erally, any matters requiring 
resolution identified by the assessment 
team will be identified as " issues" and 
sh own in the relevant annex of the site 
assessment report. However, if a significant 
matter i s identified the assessment team 
may , at its discretion, identify this as a 
maj or "non-compliance" that will need 
sp ecial attention. 

NOTE 2 Th e assessment team may also 
make "observations" and list these in the 
s i te assessment report. Observations do 
n o t require resolution. 

In  some cases, i t may be necessary for a 
fo l low-up visit by one or more members of 
th e assessment team. 

Results of site visit determined with a f inal 
repor t for submission to the IECEx 
Sec retariat prepared using F-004. The f inal 
repor t shall be reviewed by all members of 
th e assessment team. 

W h ere results of s ite v isit require 
rec tification or corrective action by the 
candidate applicant ExCB, ExTL or ATF, 
th e assessment team leader, with input 
fro m the assessment team, shall review the 
co rrective actions and determine whether 
th e i tem(s) raised have been sufficiently 
ad dressed in order to close the issue. 

W h ere issues, identified during the s ite 
v i s it,  remain unresolved more than 12 
mo nths beyond the site visit, the IECEx 
Executive Secretary Secretariat in 
co nsultation with the IECEx Executive shall 
d etermine whether a further s ite visit shall 
be required. 

Bo dy under 
assessment 
& 
assessment 
team 

Assessment 
team l eader 

F i nal reports for submission to the IECEx 
Sec retariat, reviewed by all members of the 
assessment team. 

Assessment Team Leader to arrange for 
co mpilation of f inal assessment reports for 
vo ting by ExMC. 

14 F i nal IECEx Assessment Team reports 
rev iewed by IECEx Secretariat. This review 
i n cludes but i s not limited to: 
- En suring all matters raised as listed in 

th e s ite assessment report and TCD have 
been  satisfactorily closed. 

IECEx  
Sec retariat 

Rev iew by IECEx Secretariat to ensure 
co mpleteness of information and readiness 
fo r  circulation to ExMC for voting or 
co nsideration at a meeting. 



 – 10 – IECEx OD 003-2:2021 © IEC 2021  

Step Activi ty By whom Desired outcome 

- Th e f inal summary report is complete and 
th ere are no “hanging” s tatements. 

- Details of accreditation and scope are 
c l ear. 

On ce the review is completed, the following 
i s  added at the bottom of the report: 
" In dependently reviewed by the IECEx 
Sec retariat" . 

14A W h ere review in step 14 raises questions, 
IECEx  Executive Secretary Secretariat 
refers the matter to the IECEx Assessment 
Team Leader seeking additional information 
o r  revised report. 

Th e IECEx Secretariat may consult with the 
IECEx  Executive as part of this review.  

IECEx  
Sec retariat 

An  acceptable report for circulation to 
ExMC. 

15 IECEx  Secretariat prepares a voting 
d o cument containing the assessment report 
fo r  voting and submits to ExMC members 
fo r  formal voting, via correspondence or at 
th e next ExMC meeting. There are separate 
Vo ting Documents and associated repor ts 
fo r  ExCB and ExTL. 

IECEx  
Sec retariat 

ExMC document issued for voting, with a 
co py submitted to candidate applicant 
ExCB or ExTL. 

 Final  approval  of ExCB, ExTL or ATF by ExMC 
16 Assessment of report considered by ExMC 

members with members returning the 
co mpleted voting form to the IECEx 
Sec retariat as soon as possible and by due 
d ate. 

ExMC 
members 

Maj ority acceptance vote approves 
ap plication (refer to IEC Ex CA 01 
reg arding voting procedures). 

16A W h ere voting i s unsuccessful the 
ap plication is then referred to IECEx 
Sec retariat for fur ther action which will 
n o rmally involve discussion at the next 
ExMC meeting. 

IECEx  
Sec retariat 
to  ar range 

F i ndings recorded in the minutes. 

IECEx  Secretariat may consult with the 
IECEx  Chairman ExAG Convenor and 
ExAG Deputy Convenor . 

17 If vo ting is acceptable then IECEx 
Sec retariat notif ies the applicant body of its 
acceptance. 

IECEx  
Sec retariat 

IECEx  letter of acceptance to accepted 
ExCB, ExTL and/or ATF. 

Cer tif icate of acceptance issued to the 
bo dy. 

IECEx  Secretariat updates the IECEx 
records, e.g. OD 001 and arranges access 
fo r  ExCB to use IECEx On-Line Certificate 
sys tem. 

Summary of voting results uploaded by 
IECEx  Secretariat to IECEx website. Copy 
o f review repor t on voting to be forwarded 
to  ExMCWG4 members ExAG to review for 
i n formation to permit them to look at ways 
th e process might be improved based on 
co mments from the member bodies voting. 

A feed back form is sent to the body that 
h as  been assessed to seek feedback on the 
assessment process and the performance 
o f the assessors. The completed form is 
returned to the IECEx Executive Secretary 
Sec retariat. 

18 Ap pointment recorded at next ExMC 
meeting. 

IECEx  
Sec retariat 
to  ar range 

Recorded in minutes. 
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Figure 1 – Process flow chart 
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On-going surveillance assessment of bodies (ExCBs, ExTLs and ATFs) 

2.1 Scope 

This  sect ion applies to  al l  ExCBs,  ExTLs and  ATFs that  have been accep ted into the IECEx 
Cert i f ied Equipment  Scheme. The purpose o f  ongo ing assessments is  to  sat isfy the 
internat ional Ex community that  ExCBs, ExTLs and  ATFs maintain their f ac i l it ies and  
capab ili ties that  enab led their entry  into the scheme. The f o l lowing two  d if ferent s ituations  are 
add ressed: 

1) ExCBs,  ExTLs and  ATFs that  maintain relevant nat ional accreditation that  is  f ound to  be 
accep table by the o riginal IECEx Assessment Team, and  through the ExMC vo te. 

2) ExCBs,  ExTLs and  ATFs that  do  no t  have relevant  nat ional accred itation o r whose 
accred itation is  no t acceptable to the ExMC. 

2.2 Survei l lance of ExCBs,  ExTLs and ATFs with acceptable national accreditation 

2.2.1 Procedure 

The IECEx Secretariat shall, on at  least an annual bas is conf irm the accreditation s tatus and  
scope o f  al l  ExCBs ho ld ing nat ional accred itation that  are no t  sub jec t to  annual IECEx 
surveil lance assessments. 

This  may require the IECEx Secretariat  seek ing conf irmation from accreditation bodies,  ExCBs, 
ExTLs and  ATFs along  with a call  f o r aud it repo rts issued by accreditat ion bodies and  internal 
aud it  reports of  the ExCBs, ExTLs and ATFs to gain ev idence of  compliance with ISO/IEC 17025 
and  ISO/IEC 17065 along  with IECEx Scheme requirements . The ISO/IEC 17065 o r ISO/IEC 
17021,  i f  app licable, aud it  repo rts should p rov ide conc lusive ev idence that  the nat ional 
accred itation body is  inc luding surveil lance ac t iv ities in i ts  assessment. If  there is  no  ev idence 
o r coverage, then the IECEx Secretariat  shall, i f  deemed necessary, arrange a witnessed 
assessment  of surveil lance ac tivities of  manufacturers at an appropriate time in the assessment 
cyc le for the ExCB.  

In add it ion to the above, ExCBs and ExTLs shall advise the IECEx Secretary  Secretariat of  any 
changes in their o rganization af fecting the ExCB’s o r ExTL’s  operation in the IECEx Certif ied 
equipment Scheme such as  the o rganizat ion o f  the ExCB, ExTL o r ATF,  i ts  s taf f,  f aci lities, 
quality system, operating p rocedures, accreditation s tatus.  

2.2.2 Review 

The IECEx Secretary Secretariat shall rev iew the inf ormation to ensure:  

• ExCB, ExTL and  ATF s ites covered by accreditation al igns with the s ite previously approved 
by ExMC, 

• Al l  c lauses o f  ISO/IEC 17025 f o r ExTLs and  ATFs and  ISO/IEC 17065 f o r ExCBs, as  
app licable,  have been covered,  

• Ensure that  IECEx requirements are met ,  and  

• Any non-conformances are ident if ied. 

Where majo r non-conformances have been ident if ied, the IECEx Secretary  Secretariat may 
consult with the IECEX Chairman ExAG Convenor, ExAG Deputy  Convenor and  Executive to 
dec ide on such ac tion to be taken and  report at  the next  ExMC meet ing. Where the ExCB does 
no t  ag ree with the course o f  ac t ion, the mat ter may be ref erred  to  the IECEx Execut ive, if  
requested by  the ExCB. During the period o f  referral to  the Executive, the IECEX Chairman 
ExAG Conveno r and  ExAG Deputy Convenor in consultation with the o ther members  o f  the 
IECEx Execut ive shall decide on the s tatus of  the ExCB in question. In ex treme c ircumstances 
the s tatus  of  temporary  suspension may be considered.  The IECEX Chairman ExAG Convenor 
and  ExAG Deputy Convenor shall repo rt at  the next  ExMC meet ing o f  ac tions taken.  
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The IECEx Secretariat wil l retain a copy of records for a minimum of  10 years for record keeping 
purposes. 

2.2.3 Survei l lance of newly accepted ExCBs and ExTLs with acceptable national  
accreditation 

Due to  the d if ficulty  of  assessing applicant ExCBs and  ExTLs when they have no t  carried out 
any IECEx wo rk  and  the time frame of  5 years for the re-assessment, a one-of f surveil lance site 
v is it  should be undertaken. The purpose f or this v is it is  to  ensure that  al l  relevant  IECEx 
p rocedures and  rules  are being  f ollowed. This  v is it  wil l  no rmally take p lace 12 months af ter 
accep tance o f  the body but  may be def erred to  a later date if  no  IECEx wo rk  has been 
undertaken during this period.  

2.2.4 Re-assessment 

On the f i f th anniversary  of  the o riginal assessment  s ite v isit  o r re-assessment s ite v is it of  an 
ExCB, ExTL o r ATF,  a re-assessment , in acco rdance with the assessment  p rocedure detailed 
in Sect ion 1,  shall be performed, by an assessment team appointed by the IECEx Executive 
Secretary  Secretariat.  

2.3 Survei l lance of ExCBs,  ExTLs and ATFs without acceptable national accreditation 

2.3.1 Preparation 

The IECEx Secretariat shall arrange for an annual on-site surveil lance assessment of  the ExCB, 
ExTL and  ATF. This  should no rmally be carried  out  by  one member o f  the o rig inal p revious 
IECEx assessment team. The assessor shall be appointed by the IECEx Executive Secretary 
Secretariat.  The ExCB and  ExTL shall ag ree to  cover the costs associated with this  on-site 
assessment  and may object  to the selec tion of  the appointed assessor,  giving reasons for such 
ob jec tion. In such cases the IECEx Executive Secretary Secretariat may consult with the IECEx 
Chairman ExAG Conveno r, ExAG Deputy Convenor and  Executive. 

The appo inted assessor shall carry  out  an assessment f or compliance with ISO/IEC 17025 for 
ExTLs and  ATFs.  Fo r ExCBs the assessment shall be conducted according to  ISO/IEC 17065 
and  their ab ili ty to comply with IECEx rules and  operational documents.  The assessor shall then 
repo rt  back to  the IECEx Execut ive Secretary Secretariat who  may consult with the o riginal 
IECEx Assessment  Team Leader.  

The assessor shall p repare a s ite assessment repo rt us ing F-004,  to  the IECEx Secretariat, 
with copy to  the ExCB o r ExTL.  

The IECEx Secretariat  shall,  i f  deemed  necessary , arrange a witnessed assessment of  
surveil lance ac t iv ities o f  manufacturers  at  an app ropriate t ime in the assessment cycle f or the 
ExCB. 

2.3.2 Procedure 

The repo rt  shall be rev iewed by the IECEx Secretariat for completeness and  how any issues or 
non-conformances have been add ressed.  The repo rt  shall be retained  f o r a minimum o f  10 
years  f o r record keeping purposes by the IECEx Secretariat. 

If  any issues o r non-compliances are identif ied during the assessment  they shall be resolved to 
the sat is faction of  the assessor and  assessment team leader. 

Where majo r non-conformances have been ident if ied the IECEx Execut ive Secretary  
Secretariat may consult with the IECEx Chairman ExAG Convenor,  ExAG Deputy Convenor and 
Execut ive to decide on such ac t ion to be taken and  report at  the next  ExMC meet ing. Where 
the ExCB o r ExTL does no t  ag ree with the course o f  ac t ion,  the mat ter may be ref erred to  the 
IECEx Board  of  Appeals, i f  requested by the ExCB o r ExTL.  During the period o f  referral to  the 
board  o f  appeals, the IECEx Chairman ExAG Conveno r and  ExAG Deputy  Conveno r in 



 – 14 – IECEx OD 003-2:2021 © IEC 2021  

consultation with o ther members of  the IECEx Execut ive shall decide on the s tatus of  the ExCB 
in quest ion.  In ex treme c ircumstances the s tatus  of  temporary suspension may be considered. 
The IECEx Chairman ExAG Conveno r and  ExAG Deputy  Convenor shall repo rt  at  the next  
ExMC meet ing  of  ac t ions taken. 

2.3.3 Re-assessment 

On the f i f th anniversary  of  the o riginal assessment  s ite v isit  o r re-assessment s ite v is it of  an 
ExCB, ExTL o r ATF a re-assessment, in accordance with the assessment p rocedure detailed 
in Sect ion 1,  shall be performed, by an assessment team appointed b y the IECEx Executive 
Secretary  Secretariat.  

Mid-term surveillance visits for the purposes of auditing 
issued ExTRs and QARs 

3.1 Scope 

This  sect ion addresses the on-going surveil lance of  ExCBs and  ExTLs in the IECEx scheme via 
mid -term surveil lance aud it ing o f  ExTRs and  QARs that  are issued to  support an IECEx 
cert i f icate of  conformity (CoC).  

Mid -term surveil lance ac t iv ities apply to  al l  ExCBs and  ExTLs irrespective o f  their surveillance 
assessment  schedule determined by Section 2.  

The mid -term surveillance of  ExTLs is  considered to cover al l  ATFs under their responsibil ity. 

3.2 Role 

The ro le o f  mid -term surveil lance assessments o f  issued  ExTRs and  QARs is  f o r the 
internat ional Ex industry,  regulators and  all  IECEx Member ExCBs, ExTLs and  ATFs to  gain 
conf idence that  IECEx cert i f icates o f  conf ormity are supported by  cred ib le tes ts  and  
assessments, and  that  the IECEx rules  and  p rocedures are f o llowed  by al l  IECEx b odies . 

3.3 Approach 

The mid -term surveil lance shall be conducted in accordance with the procedures outl ined below 
and  on-s ite at  the ExCB and  ExTL p remises. It  is  expected that the assessor wil l  be p resent on-
s ite f or a f ull  day and a f urther half  day wil l be suf ficient for combined p reparat ion and  reporting 
ac t iv ities. 

3.4 The mid-term survei llance assessment schedule 

3.4.1 ExCBs, ExTLs and ATFs with national  accreditation 

The mid -term surveillance assessment  is  scheduled to  be carried  out  on those bodies with 
nat ional accred itation p resent ly  re-assessed every  5 years  with annual check ing o f  their 
accred itation s tatus  by the Secretariat. 

The mid -term assessment to be scheduled in ag reement with the relevant  body/ies  and is  to be 
carried  out not earl ier than 2,25 years and not  later than 2,75 years f rom the last assessment/re-
assessment . The t ime required of  an on-s ite mid-term assessment would normally require 1 full  
day on s ite (8 hour on s ite).  

3.4.2 ExCBs, ExTLs and ATFs without national  accreditation 

The CoC, ExTR and  QAR rev iews detailed in Sections 3.7, 3.8 and  3.9 shall also be conducted 
on ExCBs,  ExTLs and  ATFs that  are sub jec t to  annual surveil lance v is its  due to  no t  holding 
nat ional accreditation and  shall require an add itional day on s ite to be conducted on either the 
second o r third annual surveillance v isit . 
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Mid -term surveillance act ivities may be undertaken in conjunct ion with annual surveillance visits 
as  required  by  Section 2.3.  

3.5 Appointment of assessors (selected in conjunction with IECEx Secretariat) 

One assessor f rom the ExMC app roved l is t o f  assessors,  appointed by the IECEx Executive 
Secretary  Secretariat and  ag reed to by the ExCB/ExTL,  wil l  focus on the technical aspects of  
the ExTL and  ExCB. To  reduce costs, and  considering issues o f  impartiali ty, use may be made 
o f  a suitab le local assessor who  is  within reasonab le t ravel d is tance f o r the mid -term 
surveil lance assessment . 

3.6 Purpose of mid-term survei l lance assessment 

The purpose o f  conduct ing the mid -term surveil lance assessment on ExCBs and  associated 
ExTLs is  to  carry  out  a technical rev iew o f  IECEx cert if icat ion f iles and  the related  ExTRs and  
QARs f o r technical integrity,  completeness,  and compliance with IECEx rules and  operational 
documents, thereby ins til ling conf idence within the internat ional Ex industry. 

This  inc ludes checking that IECEx certif icates of  conformity are supported by credible tests and  
assessments. 

The conc lusion of a mid -term s ite surveil lance assessment the IECEx Assessor wil l recommend 
whether o r no t  the scheduled 5-year f ull  re-assessment needs to be b rought f orward. 

When rev iewing  IECEx cert ification f iles, the key aspects of  the IECEx certif icate of  conformity, 
ExTR, and  QAR, as  l is ted below in Sect ions 3.7, 3.8 and  3.9 should be checked on a sample 
bas is . 

The reasons for this  are:  

a) the "Ex Department"  may not  be inc luded in an accreditation body ’s  v is it as  of ten as  
expected under a sampling approach applied to the whole organizat ion,  

b) the growth in the number of  IECEx operat ional documents  and their increas ing rate of  
rev is ion may present problems in ensuring that al l  relevant s taff are properly  informed, and 
that  internal procedures and documents are rev iewed with suf f icient  f requency,  and 

c) the t ime needed to properly  rev iew all  aspects of  an organizat ion’s operat ions related to Ex 
is  not  always available under "normal assessments" . 

3.7 IECEx certi ficate of conformity (CoC) 

The ob jec tive of the rev iew is to check that the information on the sampled certif icates  is correct 
and  comp lete as  compared to the f ollowing criteria: 

For certi fied equipment certi ficates 

a) Date o f  issue is  appropriate (that  is , no t showing in the f uture). 
b ) A tes t  report  number and  f ile reference is  inc luded.  
c ) Manuf acturer name detail is  cons istent  with the related ExTR and  QAR. 
d ) Manuf acturer’s  s ite s t reet  (no t a PO Box) add ress is  g iven. 
e) Any at tached annex has a ref erence to  the CoC number.  
f ) Ref erenced annexes are at tached. 
g ) Cond it ions o f  certif ication are l is ted f or “X” type certif icates. 
h) Equipment  description is  c lear and  suf fic iently detai led. 
i) No  majo r ed itorial mis takes (inc luding l inking to a d raf t ExTR).  
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j) Co rrec t  l inks to valid ExTR and  QAR. 
k) Linked  QAR is  current .  
l) Manuf acturer on CoC matches QAR and  QAR covers al l  manuf acturing locations. 
m) Standards l isted on CoC match Standards (inc luding ed it ion #) on ExTR. 
n) Scope o f  cert ificate matches QAR and  ExTR ExCB capabil ity. 
o ) Type o f  p rotection concept on CoC matches Standards and  QAR. 
p ) Where more than one issue ex is ts that they are l inked and  changes explained on CoC. 
q ) Statement  of  l imitations is  inc luded in CoC f or component cert if icates  (“U” type). 
r) Unit  verif ication cert if icates  have been denoted with “V” and  inc lude serial #(s). 

3.8 IECEx test and assessment reports (ExTRs) 

The purpose of  an IECEx tes t  report (ExTR) is  to  p rovide a c lause-by-clause documentation of  
the init ial evaluation and  tes t ing that  verif ied compliance o f  an item o r p roduct with an IEC Ex 
s tandard. 

When rev iewing  IECEx cert ification f i les,  at  least the f ollowing key aspects of  the ExTR should 
be checked : 

a) Technical: that  the inf o rmation contained within the ExTR is  suf f ic ient to  enab le a c lear 
conc lusion to  be d rawn that  the p roduct is  in compliance with the relevant c lauses of  the 
Standards l isted. 

b ) Administrative: 
1) Use o f  IECEx b lank ExTR f orms. 
2) Ev idence that  the ExTL has taken into account relevant ExTAG d ecision sheets. 
3) Product  l isted on related CoC matches that  on the ExTR. 
4) Standards l isted on CoC matches that  on ExTR and  are app ropriate. 
5) ExTR reg is tered on IECEx webs ite.  
6) Drawing  l is t is  inc luded.  
7) All  parts  o f  the ExTR b lank f o rm have been comp leted. No t ing that  c lauses o f  the 

Standard that  may no t apply to  the p roduct have been identif ied as  N/A o r o ther means 
and  that  such exc lusions are app ropriate for the p roduct covered by  the ExTR. 

8) Persons l isted as  conducting the tes ts and  completing the ExTR are those identified by 
the ExTL as being  competent and /or l is ted on their internal competency matrix.  

9) The ExTL’s  associated ExCB indicates f inal approval of  the Ex test  report  as  part of  the 
overall  ExTR package on the associated ExTR cover.  

3.9 IECEx qual i ty assessment reports (QARs) 

The purpose o f  an IECEx quality assessment report  (QAR) is  to  p rov ide a c lause-by-clause 
documentation o f  the manuf acturing quality sys tem comp liance with the requirements of  
ISO/IEC 80079-34 (o r OD 005 f o r o lder vers ions o f  QARs) to  maintain conf idence that  the 
manuf acturing p roduct ion of  p roduct, l isted on an IECEx CoC wil l  cont inue to comply with the 
Standards l isted on the CoC. 

When rev iewing  IECEx cert ification f iles , at  least  the f o llowing key aspects o f  the QAR should  
be checked . 

a) Technical: that  the inf o rmat ion contained within the QAR is  suf f icient to  enab le a c lear 
conc lusion to  be d rawn that  the manuf acturing p roduction p rocedures are in comp liance 
with ISO/IEC 80079-34 o r OD 005.  
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b ) Administrative: 
1) Use o f  IECEx b lank QAR f orms.  
2) Ev idence that  the ExCB has cons idered relevant ExTAG decision sheets. 
3) Product  o r p rotect ion techniques l is ted on related CoC match those on the QAR. 
4) Manuf acturing locat ion(s) l is ted on the CoC match those on the QAR. 
5) QAR is  reg is tered on IECEx webs ite.  
6) Durat ion between surveil lance aud its of  the manufacturers complies with IECEx rules, 

f o r example, max imum 12 month intervals where the manuf acturing s ite(s) does NOT 
ho ld  ISO 9001 cert if ication and 18 month max imum intervals where the manufacturing 
s ite(s) do ho ld ISO 9001 cert i f ication.  

7) All  parts  and  sections of  the QAR b lank f orm have been completed. No ting that c lauses 
o f  the Standard that  may no t  app ly to  the p roduct have been ident if ied as  N/A or by  
o ther means and  that  such exc lus ions are app ropriate. 

8) Persons l isted as  conduct ing the aud its and  completing the QARs are those identif ied 
by  the ExCB as being  competent and  o r l is ted on their internal competency matrix . 

9) Aud it  report f indings and  NCRs have been c losed out . 

3.10 Reporting 

A repo rt  us ing the format contained in IECEx OD 204 together with completed checklists, IECEx 
OD 205,  should be forwarded to the IECEx Secretariat within s ix weeks of  the s ite assessment. 
If  there are any reasons for delay the assessor should contact the IECEx Secretariat explaining 
the reasons.  

3.11 Conclusion of the mid-term assessment 

The IECEx Assessor submits their recommendation to  the IECEx Secretariat with the IECEx 
Execut ive Secretary Secretariat responsible f o r any f o l low up  ac t ions, inc lud ing the re-
scheduling o f  the p lanned  re-assessment should this  be recommended by the assessor and  
ag reed  by  the Execut ive Secretary. Where there is  d isag reement  between the assessor and  
ExCB and /o r ExTL,  the Executive Secretary  shall refer the mat ter to the IECEx Executive for a 
dec is ion on the course o f  ac tion. 

Pre-assessment 

4.1 Scope 

This  sect ion is to  be applied for the op tional p re-assessment o f  applicant ExCBs, ExTLs and  
ATFs p rio r to  their acceptance in the IECEx Cert i f ied Equipment Scheme.  

4.2 Role 

The ro le o f  p re-assessment is  f o r an app licant ExCBs, ExTL and  ATFs to  determine their 
read iness for an initial assessment. The p re-assessment  may be focused on areas requested 
by  the app licant, recommended by the IECEx Secretariat  and /or the IECEx Assessor.  

4.3 Procedure 

Step Activi ty By whom Desired outcome 
 

Request submitted to IECEx Secretariat 
1 Ver i fy that pre-assessment is appropriate. 

NOTE It i s  possible for a pre-
assessment to be done prior to an 
ap plication being made to IECEx.  

IECEx  
Sec retariat 

IECEx  Secretariat reviews application or 
req uest from applicant body and 
recommends pre-assessment. 

 

mailto:chris.agius@iecex.com
mailto:chris.agius@iecex.com
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Step Activi ty By whom Desired outcome 

2 Determine scope of Pre-Assessment. 

NOTE It i s  i ntended that the pre-
assessment use a similar approach to a 
n o rmal assessment but focusing on areas 
req uested by the applicant. I t may also 
i n clude the provision of information about 
th e Scheme and typical areas that need 
attention. If  the pre-assessment is done 
i n  this way the assessor may be included 
i n  the initial assessment team. However, 
i f  th e assessor takes on a consult ing or 
ass isting role he/she shall not be part of 
th e IECEx assessment team. 

IECEx  
Sec retariat 

IECEx  Secretariat recommends scope of 
p re-assessment. 

 

3 In voice prepared for  the application fee. IECEx  
Sec reta
r i at 

In voice to applicant ExCB and/or ExTL. 

 Pre-Assessment 
4 If ap plicant agrees to a pre-assessment, 

IECEx  Secretariat informs the applicant 
bo dy of suitable experienced assessors. 

IECEx  
Sec reta
r i at 

Ap plicant body f inds a suitably 
exp erienced assessor. 

5 Th e applicant body engages the assessor 
d i rectly and the assessment takes place. 

IECEx  
Assess
o r  

IECEx  Assessor  provides report of 
f i ndings to applicant body and IECEx 
Sec retariat. No formal reporting of findings 
i s  required to be retained by the IECEx 
Sec retariat. 

IECEx  Assessor  notif ies IECEx Secretariat 
as  th is may impact the composition of the 
assessment team for the Init ial 
Assessment. 

Notes to assessors 

5.1 Scope 

This  sect ion p rov ides ins tructions to assessment teams and  assessment  team leaders. Further 
guidance f or assessors can be f ound  in IECEx OD 032,  Assessor's Guide Guidelines and 
informat ion for IECEx assessments. 

5.2 Instructions for assessment teams 

It  is  recognized that  assessors  have been app roved by ExMC based  on their knowledge, 
experience and  expert ise and  theref ore ExMC relies  on the wisdom and  judgement o f  all  
assessors, espec ial ly lead  assessors, f or conducting meaningful and  credible assessments. 

While c red ib il ity o f  an assessment is  paramount,  the assessment p rocess must  also be mindful 
o f  containing assessment costs as  well as  maintaining cons istency among assessments. The 
f o l lowing guidance ins truc tions are p rov ided with these issues in mind . 

5.3 Instructions for IECEx assessment team leaders 

Assessment team leaders have the additional task of  coordinating the assessment process of  
the ExCB o r ExTL under assessment by their team. 

Once an assessment team has been appointed, the team leader should contact his /her team 
members  and  the cand idate applicant ExCB, ExTL and /or ATF Body as  soon as possible.  It  is  
the team leader’s  responsibi li ty to  ensure that al l  team members have the f ol lowing: 

• Cop ies  of  the ExCB, ExTL and /or ATF app lications and  supporting documentation for initial 
assessments 
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All team members  must have the f ol lowing: 

• Technical capabili ty documents,  where available, 

• Work ing  copy o f  Rules  and  ODs applicable to the scope o f  the assessment, e.g.  IECEx 02, 

• IECEx assessment p rocedure,  IECEx OD 003-2,  this  document 

• IECEx OD 032,  Assessor's Guide Guidelines and informat ion for IECEx assessments, and  

• Relevant  ISO/IEC Standards, particularly ISO/IEC 17025 and  ISO/IEC 17065.  

An assessors ’ package o f  relevant  documents  is  availab le f rom the IECEx webs ite at  
ht tp : //www. iecex.com/assessors_package.htm www. iecex.com/members-area/new-document-
l ib rary-page/assessors-package. 

In add ition, al l team members must have their own wo rking copies  of the relevant ISO/IEC 
Standards, particularly ISO/IEC 17025 and  ISO/IEC 17065.  

The team leader generally  ac ts as  the contact  between the assessment  team members and  
cand idate applicant ExCB, ExTL o r ATF and  is  responsible for al l  co rrespondence. 

The team leader should l iaise with the IECEx Executive Secretary Secretariat  and  candidate 
app licant ExCB o r ExTL regard ing the assessment p rog ramme and  est imated costs 
(assessment fees and t ravel costs).  The ExCB o r ExTL should reach agreement with the IECEx 
Lead  Assessor on costs before assessment wo rk  commences. 

The team leader shall ensure that  the assessment p rocedures, detai led in this  document are 
f o l lowed and  that  the app roach o f  assessments is  one o f  seek ing ev idence of  compliance with 
requirements. This  includes reporting how the requirements of  ISO/IEC Standards , the technical 
capab ili ty documents and  IECEx 02 the rules  and  ODs are sat is f ied and  imp lemented. 

It  is  expected that  most  o f  the consultation between team members  would  be v ia 
co rrespondence, f ax, email etc . 

As part  o f  the assessment p rocedure, i t  is the responsibil ity  of  the team leader to provide the 
IECEx Secretariat with an IECEx assessment report  for the ExCB, ExTL and /or ATF their team 
have assessed. 

To  ass is t  IECEx assessment teams,  the IECEx Management Committee has appointed IECEx 
ExAG with the task  ac ting as  a ref erence body f or assessment teams.  In add it ion, the IECEx 
Secretariat and  o ther IECEx Off icers are always wil l ing to p rovide assistance. Theref ore,  the 
team leader should f eel f ree to  make use o f  this  ass is tance throughout the course o f  their 
assessments. 

5.3.1 ExCBs, Certi fied Equipment Scheme 

Assessments o f  ExCBs are aimed  at  demonstrat ing comp liance with ISO/IEC 17065 and  
IECEx 02 f o r the Cert i f ied Equipment Scheme.  This  inc ludes verifying:  

• Dec larat ion as  per Appendix Annex A o f  IECEx 02 

• An ag reement  between the ExCB and  a recognized  ExTL and /or ATF (where separate) 

• An o rganizational chart  (NOTE Where the ExCB is  also  an ExTL the o rganizat ional chart 
shall demonstrate independence of  tes ting and  certif ication up  to  at  least manager level) 

• Comp lementing the above, p rocedures addressing the issue that  persons involved in the 
dec is ion to  certify should no t  have had  any invo lvement in past tes ting and  assessment for 
the part icular p roduct 

• Cert i f ication p rocedure (IECEx 02,  IECEx OD 009) 

http://www.iecex.com/members-area/new-document-library-page/assessors-package
http://www.iecex.com/members-area/new-document-library-page/assessors-package
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• Procedures for assessing manuf acturers quality p lans, these to  inc lude the evaluation of  
documents that  at tes t  to  a manuf acturer’s cert i f ication/registrat ion to  such as  ISO 9001 
(ISO/IEC 80079-34,  IECEx OD 025) 

• Procedures for complet ing an independent  rev iew of  ExTRs 

• Procedures for retaining, reco rding, f i ling and  reporting such things as  ExTRs, QARs and  
IECEx cert i f icates of  conformity 

• Procedures for carry ing out periodic  surveil lance of  the manufacturer’s  quality plans (IECEx 
Operat ional Documents OD 009,  OD 025,  OD 026 and  ISO/IEC 80079-34) 

• Procedures for dealing with changes to  cert ified Ex  equipment 

• Methods for ensuring impartiali ty in acco rdance with the requirements  of  ISO/IEC 17065 

• Conf idential ity p rocedures when keep ing technical documents, etc . 

• Procedures for suspending o r cancelling a cert if icate o f  conformity 

• Procedures for dealing with ExTRs and  QARs f o r the purpose o f  issuing their own nat ional 
cert i f ication,  and  

• Procedures for nat ional cert ification and  approval, inc luding whether f oreign manufacturers 
are required  to  make application through a res ident agent 

The IECEx assessment  team shall also  rev iew the ExCB’s  ab il ity to  perf orm assessment of  
quality management systems covering the manuf acturer o f  Ex apparatus. This  shall inc lude 
verif ying:  

• Unders tanding o f  the d if ferences between aud it ing o f  q uality management sys tems to  
ISO 9001 and  quality p lans associated with p roduct cert ification systems 

• Assessing the ExCB’s system for the appointment o f  aud itors  to aud it manufacturers under 
the IECEx scheme (no t ing that  IECEx require that  al l  ExCB aud ito rs appointed to  audit  
manuf acturers are required  to  have up -to -date Ex technical expert ise f o r the types of  
p ro tect ion in the scope – ref er IECEx OD 025) 

• A tho rough understanding by the ExCB’s aud itors of  the requirements  of ISO/IEC 80079-34, 
IECEx OD 025 and  IECEx OD 009 

• Experience with operat ing p roduct  cert if icat ion p rogrammes inco rporating surveil lance of  
manuf acturers 

• The assessment  should also conduct a technical interv iew o f  some o r al l  ExCB aud itors  to 
determine their level o f  bo th Ex knowledge and  requirements o f  ISO/IEC 800789-34 and  
IECEx OD 025 

5.3.2 ExTLs/ATFs,  Certi fied Equipment Scheme 

Assessments o f  ExTLs and  ATFs are aimed  at  demonstrat ing compliance with ISO/IEC 17025,  
the technical capabil ity documents and  verif ication o f  the requirements o f  IECEx 02.  This  
inc ludes verify ing: 

• Dec larat ion as  per Appendix Annex B (ExTL) o r Annex D (ATF) o f  IECEx 02 

• An o rganizational chart  (NOTE Where the ExCB is  also  an ExTL the o rganizat ional chart 
shall demonstrate independence of  tes ting and  certif ication up  to  at  least manager level) 

• Inf o rmation as  per Appendix Annex C o f  IECEx 02 

• A s tatement  respecting the conf identiali ty o f  any inf o rmation they ob tain and  how this  is  
achieved  

• Methods for ensuring impartiali ty in acco rdance with the requirements  for ISO/IEC 17025 

• Suitab le f ac il ities are availab le and  the necessary tes t  and  measuring equipment f or the 
scope are availab le 

• That  the labo ratory  has app ropriately qualif ied and  experienced s taf f  with int imate 
knowledge of  tes ting and  assessing Ex equipment 
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• Imp lementation o f  IECEx operat ional documents  and  ExTAG dec is ions into  their own 
documentation s t ructure,  and  

• Imp lementation of  tes ting p rocedures and  acceptance of  tes t fac il ities at  nat ional level 

As part  o f  the assessment p rocedure, i t  is  the responsibil ity  of  the Team Leader to  p rovide the 
IECEx Secretariat with an IECEx Assessment  Report for each ExCB and  ExTL their team have 
assessed.  A separate report is required for each.   Proforma Reports for both ExCBs and  ExTLs 
inc lud ing a comb ined ExCB/ExTL repo rt are p rov ided by the Secretariat.    

To  ass is t IECEx Assessment Teams, the IECEx Management Committee has appo inted an 
IECEx Assessor Panel Chairman with the task  ac t ing as  a ref erence body f or Assessment 
Teams.  In add it ion the IECEx Secretariat and  ExTAG Secretary and  o ther IECEx Off icers  are 
always wil l ing to prov ide assistance.  Theref o re Team Leader should feel f ree to make use of  
this  ass istance throughout the course of  their assessments.  

5.4 Assessor fees 

Assessor fees (payable by the ExCB and ExTL) for mid-term assessments are def ined in IECEx 
OD 019.  

5.5 Closing comment 

The above ins t ruc tions f o r team leaders ,  regard ing seek ing  ev idence o f  comp liance with 
requirements, app ly  to  al l  assessors. Team members  are reminded that  the IECEx Lead  
Assessor is  responsible f or l iaison between the assessment  team and  the cand idate app licant 
ExCB, ExTL and  ATF. Po ints o f  non-compliance raised  by  any team member must  be 
immed iately b rought  to the team leader’s  at tention who  wil l  then raise the non-conformity  with 
the cand idate applicant ExCB, ExTL and  ATF. 

An ef fec tive and  t imely assessment requires the cooperation o f  al l  those participating in the 
assessment , especial ly al l  members of  the assessment teams. Theref ore, i t  is most important 
that  assessment team members  respond quickly to  co rrespondence and  requests f rom their 
team leaders .  Should any assessor have d if f iculty in meet ing  their ob ligations they are 
requested to contact their IECEx Lead Assessor immediately and advise the IECEx Secretariat. 

Assessing of ExCBs, ExTLs and  ATFs is an ex tremely  important  process and  will  greatly assists 
in es tab lishing and  maintaining the IECEx System’s cred ibi li ty. The Assessment Panel 
Chairman ExAG, ExMC IECEx Chair and  Of f icers are al l  availab le should assessors require 
ass is tance.  Assessors may contact the IECEx Secretariat i f  they need  ass istance at  any  stage 
o f  the assessment p rocess. 

Proficiency testing programmes 

Part ic ipation in the IECEx Pro f iciency Test ing  Programme, acco rding to  IECEx Operat ional 
Document OD 202 is  a requirement  o f  al l  ex isting and  applicant ExTLs  and  ATFs.  Assessment 
teams are required  to check this as  part of  the assessment  of  applicant and ex isting ExTLs  and  
ATFs.  

Fo r app lication bodies that  have no t  been ful ly involved with the PTP, the f ol lowing guidance 
is  p rov ided on how to  assess them. 

The f o l lowing is the requirement f rom IECEx OD 202:  

Applicant  ExTLs and applicant  ATFs shall, prior to completion of  the assessment process 

– complete the programmes relevant to the scope of  their application; or 
– demonstrate satisfac tory compliance by  other means with past  programmes, for example 

by  demonstrat ing tests on programme artefac ts  as  part  of  the assessment process. 
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Fo r demonstrat ing tes ts on p rogramme artefac ts, tes ts used in the PTP should be nominated 
by  the assessment  team. At temp ts should be made to  inc lude tes ts f rom all  relevant  
p rog rammes but  a comp lete set  o f  tes ts f rom each p rogramme is  no t  l ikely to  be p rac t ical and  
so  is  no t  required. However, even with a reduced number of  tests, addit ional t ime is l ikely to be 
necessary  for the init ial assessment  to address al l  relevant  p rogrammes. 

The tes ts  may be carried  out  on artefacts  that  are on loan f rom ano ther ExTL.  As a guide, the 
results  of  the tes ts can be compared with the assigned value where it  ex is ts in the report  of  the 
p rog ramme. But  care wil l  need  to  be taken in the conc lusions d rawn f rom this  tes ting, 
recognis ing that  a number o f  fac tors may af fect the result , for example: 

• The homogeneity o f  the artefac t cannot be assured if  i t  is  no t a new samp le f rom PTB 

• There may be f ewer tes ts applied than required by the f ul l p rogramme 

• The p rog rammes p rovide f or two  rounds to  permit  improvement f or the results, but  this will  
no t  occur at  an assessment 

It  should , however, be possible to  d raw usef ul conclusions f rom the tes t ing which can p rovide 
conf idence in current competence and  potential areas for f urther improvement.  Where errors  in 
tes t ing p rocedures are ident ified during the test ing, these should be raised as  f ormal issues for 
the assessment in the no rmal way.  

Annex B p rovides an example of  how appropriate sampling of  PTP p rogrammes may be applied. 
This  is  an examp le o f  an ac tual assessment which required two  addit ional days on s ite for two  
assessors to accommodate the testing. Programmes 1 and  2 had  been c losed when this testing 
was p roposed.  

NOTE 1 It i s  an ticipated the bodies will h ave p rior/cur rent i nvolvement i n IECEx o r s imilar p roficiency testing 
p rogrammes to satisfy the requirements of ISO/IEC 17025. 

NOTE 2 On  request, PTB will provide appropriate information to the IECEx Secretariat for bodies about to undergo 
assessment or re-assessment regarding the performance in completed programmes. The Secretariat will provide this 
i n formation to the assessment team. 

Auditing of the assessment process 

It  is  p roposed that  An aud it  o f  the reco rds held  by  the Secretariat  is  to  be conducted by  
rep resentative(s) o f  the IECEx Execut ive on a period ic bas is , with the p rov iso that  only  
members  of  the Executive who are no t  assessors can perform this aud it . This  aud it would focus 
on the assessment p rocess with part icular ref erence to  the reco rds kep t  at  the IECEx 
Secretariat.  A repo rt  o f  this  aud it  wil l  be p rov ided to  the ExMC members .  The aud it  and  
assoc iated report wil l address compliance of  the IECEx p rocesses with this OD and report on 
areas o f  non-compliance,  and  wil l  also report on any po tential areas f or improvement that  may 
be ident if ied during the assessment. It  is  p roposed that The aud it  would  be is  conducted under 
the overs ight o f  the IECEx Chair.  
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Annex A  
 

Application review reports for applications to join IECEx 02 Scheme 
(To be completed by the IECEx Secretariat) 

IECEx Certification Body (ExCB) application report 

Applicant ExCB: 

Report prepared by: Date: 

Information provided Yes No Comments 
    
a) Description of  ExCB:    
− Legal s tatus    
− Add ress    
− Comp liance with 

ISO/IEC 17065    
− Relat ionship between ExCB, 

ExTL and /o r ATF    
− Responsibil it ies at  nat ional 

level and  nat ional schemes 
operated 

   

− Arrangements f or appeal    
− Recognition o f  IECEx TRs 

f o r issuing own cert ification    
− Documents available for 

supporting information-
ex is t ing accreditation 

   

    
b ) IEC Standards applied for    
    
c ) A s tatement that  ExCB wil l  

recognize ExTRs f rom o ther 
ExCBs 

   

    
d ) A l is t  o f  Standards accepted 

f o r use in IECEx,  inc luding 
detai ls o f  ed it ion and  
amendments which are 
accep ted in who le o r part  by  
the body when issuing its 
cert i f icates o r approvals. 
Nat ional d if ferences shall be 
dec lared f or inc lusion in the 
IECEx Bullet in 

   

    
e) Statement  of  number of  

cert i f icates issued over past 
2 years  f o r s tandards l isted 
in b ) 

   

    
f ) Statement  that the ExCB wil l  

ab ide by  the rules     
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NOTE 1 Th is application review i s l imited to th e ex tent o f determining whether i nformation h as been provided as  
req uired by  the application forms, which thereby enables the applicant to be l isted on the IECEx System as an 
ap plicant body. Therefore a full assessment of documentation has not been carried out at this s tage. 

NOTE 2 Co mments made above are those th at i mmediately come to mind d uring the application review and are 
p rovided for immediate feedback. Responses to those highlighted ( if any) would be appreciated. 

Conc lus ion o f  application rev iew:  
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IECEx Testing Laboratory (ExTL) application report 

Applicant: 

Prepared by: Date: 

Information provided Yes No Comments 
    
a) Description of  laboratory, 

inc lud ing o rganization chart 
about : 

   

− Relat ionship between 
labo ratory  and  ExCB 

   

− Legal s tatus     
− Add ress(es)    
− Responsibil it ies concerning 

tes t ing 
   

− Demonstrate compliance 
with ISO/IEC 17025 

   

− Documents f or supporting 
inf o rmation, e.g.  ex isting 
accred itation 

   

− Inf o rmation on ATFs, as  
app licable 

   

    
b ) A l is t  o f  IECEx Standards 

which the labo ratory intends 
to  conduct tes ts for the 
relevant  ExCB 

   

    
c ) Inf o rmation required by 

Annex C IECEx 02 
   

    
d ) Number o f  Ex tes t reports f or 

each type o f  p rotec tion 
issued  over past  2 years  f or 
s tandards l is ted in b ) 

   

    
e) Statement  that the laboratory  

wil l  ab ide by  the rules  
   

    

NOTE 1 Th is application review i s l imited to th e ex tent o f determining whether i nformation h as been provided as  
req uired by  the application forms, which enables the application to be l isted on th e IECEx System as an applicant 
bo dy. Therefore a full assessment of documentation has not been carried out at this s tage. 

NOTE 2 Co mments made above are those th at i mmediately come to mind d uring the application review and are 
p rovided for immediate feedback. Responses to those highlighted ( if any) would be appreciated. 

Conc lus ion o f  application rev iew:  
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IECEx Additional Testing Facility (ATF) application report 

Applicant: 

Prepared By: Date:  

Information provided Yes No Comments 
    
a) Description of  laboratory, 

inc lud ing o rganization chart 
about : 

   

− Relat ionship between 
labo ratory  and  ExTL 

   

− Legal s tatus     
− Add ress(es)    
− Responsibil it ies concerning 

tes t ing 
   

− Demonstrate compliance 
with ISO/IEC 17025 

   

− Documents f or supporting 
inf o rmation, e.g.  ex isting 
accred itation 

   

    
b ) A l is t  o f  IECEx Standards 

which the labo ratory intends 
to  conduct tes ts for the 
relevant  ExTL 

   

    
c ) Inf o rmation required by 

Annex C IECEx 02 
   

    
d ) Number o f  Ex tes t reports f or 

each type o f  p rotec tion 
issued  over past  2 years  f or 
s tandards l is ted in b ) 

   

    
e) Statement  that the laboratory  

wil l  ab ide by  the rules  
   

    

NOTE 1 Th is application review i s l imited to th e ex tent o f determining whether i nformation h as been provided as  
req uired by  the application forms, which enables the application to be l isted on th e IECEx System as an applicant 
bo dy. Therefore a full assessment of documentation has not been carried out at this s tage. 

NOTE 2 Co mments made above are those th at i mmediately come to mind d uring the application review and are 
p rovided for immediate feedback. Responses to those highlighted ( if any) would be appreciated. 

Conc lus ion o f  application rev iew:  
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Annex B 
 

How appropriate sampling of PTP programmes may be applied 
 

The tests from the 
proficiency 
programme are: 

Additional  detai l on tests/assessments 

1.  Prog ramme 3 – 
f lame t ransmission 
(with nozzles  that  I 
wil l  supp ly) (with 
reduced  number of  
tes ts ) 

Test  to  be done in acco rdance with 
PTB_Ex_PTS_Procedure_Instruc tion_FT_2013-08-01 but  tests  
reduced  f rom 10 to  5 f o r each nozzle.  

2.  Prog ramme 4 – 
temperature 
c lass if icat ion 

Test  to  be done in acco rdance with 
PTB_Ex_PTS_Procedure_Instruc tion_TC_2013_Version_2 but with 
tes t  on g lass surface only.  

3.  Prog ramme 5 – 
elec t rostatic charge 
on a two  samp les 

Test  to  be done in acco rdance with 
PTB_Ex_PTS_Procedure_Instruc tion_EC__2016-02-05__Update 
but  surf ace res istance tes t only to IEC 60079-0 ed it ion 7.0 on each 
o f  the two  samples. 

4.  Prog ramme 6 - 
int rins ic safety (this 
is  assessment,  but 
we can rev iew 
results  and  d iscuss) 

Assessment to be done in accordance with 
PTB_Ex_PTS_Procedure_Instruc tion_IS_2015__2015-11-12.  

5.  Prog ramme 7 – 
exp losion p ressure 
(with reduced  
number o f  tests) 

Test  to  be done in acco rdance with 
PTB_Ex_PTS_Procedure_Instruc tion_EP2017__2017-11-28 us ing 
3.3.1 Conf iguration a),  Pipe A and  the f o llowing tes ts : 
•  Three (3) ignit ion tes ts with explosive mixture (1) (ethy lene 8 % ± 
0,5 %) at  no rmal amb ient  temperature (ignition s ide 1) 
•  Three (3) ignit ion tes ts with explosive mixture (1) (ethy lene 8 % ± 
0,5 %) f o r use at  an amb ient  temperature of  –40 °C (ignit ion s ide 1) 

6.  Prog ramme 8 – 
p ressurized 
enc losure (possibly 
with reduced  number 
o f  tes ts) 

Test  to  be done in acco rdance with 
PTB_Ex_PTS_Procedure_Instruc tion_PE_PHASE_II__2018-09-26 
but  with reduced tes ting as  f ollows: 
1.  Determinat ion o f  leakage f low rate acco rding to IEC 60079-2,  
Clause 16.3.1 
3.  Fi l l ing  with He unt i l  concentrat ion o f  at  least 70 % is  reached  at  
each measuring  po int. Purg ing with air unt i l  concentration of  He is  
less  than 1 % (IEC 60079-2,  Clause A.2) acco rd ing to IEC 60079-2,  
Clause 16.4.  
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