IECEx Procedure for the Assessment of Applicant ACBs and ExTLs








Step�



Activity�



By Whom�



Desired Outcome�
�



1�



Assessment Team Appointed�



Assessment Panel Chairman�



Details of Assessment Team forwarded to ExMC Secretary, with acceptance by ExMC required.�
�



2�



Lead Assessor, in conjunction with team members determines whether the applicant ACB or TL has Independent Accreditation �



Lead Assessor or his designate�



Formal notification of accreditation, with a copy being submitted by the applicant �
�



3�



Assessment of the accreditation and credentials of the  accreditation body. For example determining:


*Whether the body has Mutual Recognition  Agreements with other bodies


*Whether the body has National Government recognition


*What Standards or Guides are used





IECEx Assessment Team Lead Assessor may obtain information directly from accreditation body or candidate ACB or TL and circulate to other IECEx Assessment team members for review via correspondence.





Note: ACB or TL should obtain all necessary information from accreditation body for presentation to IECEx Assessment Team Leader.�



Lead Assessor�



·	Verification of MRAs


·	Notification of Government recognition


·	Use of ISO/IEC Guides 25 and 65


·	Frequency of surveillance audits


�
�



4�



Assessment of details and documentation acquired for step 3 above.�



Lead Assessor  to manage�



Acceptance of accreditation body by IECEx Assessment Team.�
�



5�



Review of past audit reports, issued by the accreditation body, by Assessment Team to establish compliance with the requirements of IECEx 02, ISO/IEC Guide 25 for ExTL and 65 for ACBs.


The candidate ACB or TL must have been audited within the last 12 months�



Assessment Team managed by Lead Assessor�



Acceptance by IECEx Assessment Team of information and audit reports as evidence of compliance to the requirements of 


IECEx 02�
�



6�



Notification of results of step 5 to candidate ACB or TL and Chairman of IECEx Assessment Panel�



Lead Assessor�



Letter, Fax or e-mail to Chairman of Assessing Panel�
�



7�



One representative of IECEx Assessment Team visits candidate to conduct 1 day site visit to verify implementation of certification or testing procedures, however the Lead Assessor may require more than 1 representative to conduct the on-site visit�



1 person from IECEx Ass. Team Usually Lead Assessor �



Visit notes to be included in assessment file�
�



9�



Final IECEx Assessment Team Report submitted to ExMC Secretary for Review by ExMC Secretary.�



Lead Assessor and ExMC Sec.�



Completed report identifying evidence of compliance with requirements of IECEx 02�
�



10�



Review of Assessment Report�



ExMC Secretary�



Maintain a level of quality and consistency throughout the reports�
�



11�



Assessment Report circulated for voting by ExMC Members�



ExMC Secretary�



Report and Voting form submitted to ExMC�
�



12�



Assessment of report by ExMC members with members returning the completed voting form to the ExMC Secretary as soon as possible and by due date�



ExMC Members�



Majority acceptance vote approves application (re Clause 12 of IECEx 01)�
�



13�



If voting is acceptable then ExMC Secretary notifies applicant of their acceptance�



ExMC Secretary�



ExMC Letter to accepted ACB�
�



14�



Appointment recorded at next ExMC meeting�



ExMC Secretary to arrange�



Recorded in Minutes�
�



15�



Where review in step 10 is unsatisfactory, ExMC Secretary refers the matter to the IECEx Assessment Team Lead Assessor seeking additional information or revised report�



ExMC Secretary�



An acceptable report for circulation to ExMC�
�



16�



Where voting is unsuccessful the application is then referred to the next ExMC meeting for discussion�



ExMC Secretary to arrange�



Findings recorded in the minutes�
�



17�



Where either steps 2, 3, 4, 5 or 6 are unsuccessful then ExMC Assessment team conducts a full on site assessment in accordance with IECEx 02 and IECEx Technical Guidance Documents�



Lead Assessor  to manage�



Assessment report by Lead Assessor


Assessment to:


·	IECEx 02


·	ISO/IEC Guide 25 or 65


·	IECEx Technical Guidance Documents�
�



18�



Where non-conformances are identified during the assessment process the candidate ACB or TL implements corrective action if they wish to proceed with their application�



Candidate ACB or TL�



implementation of corrective actions�
�



19�



Assessment team assesses corrective action. This may be performed by either the full team or a partial team or even one member of the team�



Lead Assessor to manage �



Report on assessment of corrective actions�
�



20�



Notification of results of step 19 to candidate ACB or TL and Chairman of IECEx Assessment Panel�



Lead Assessor�



Letter, Fax or e-mail to Chairman of Assessing Panel�
�
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