ExMC/92/Inf


IECEx

Secretariat


June 2001

Third Meeting of the ExTAG and ExMC, 

To be held in Bern, Switzerland  October 8th to 12th , 2001



Dear Colleagues

Further to the previous Notice of Meeting dated February 2001 (document ExMC/85/Inf), please find-

· ExTAG and ExMC Meeting and Hotel Registration Form

· Meeting/s Schedules

· General information

A detailed Agenda for both the ExTAG and ExMC Meetings will be available in due course from the IECEx Web site.  

Please contact me if there are any items you wish to be included on the Agenda or if you have any questions regarding the meetings.

Yours faithfully
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Chris Agius

Secretary IECEx

Address:

GPO Box 5420

Sydney NSW 2001-04-24

AUSTRALIA


Visiting Address:

286 Sussex Street

Sydney NSW 2000

Australia
Contact Details:

Tel: +61 2 8206 6060

Fax:+61 2 8206 6032

E-mail: chris.agius@qas.com.au

http://www.iecex.com

General Information

As mentioned in the Notice of Meeting, document ExMC/85/Inf, the IECEx Officers have decided that in the absence of a host organisation the 2001 IECEx Meetings will be held in Bern, Switzerland.  

Switzerland is regarded as the most convenient location for the majority of IECEx Delegates

in terms of making the most efficient use of time and travel resources.  While the IECEx Treasurer, Mr Berger has negotiated arrangements with a suitable hotel, there are certain costs associated with the holding of such an event.  As such costs have not been factored into the 2001 IECEx budget, there will be a need to charge delegates a daily conference fee. This is detailed below.
Information on the City of Bern

Detailed information on the city of Bern is available from the Bern Tourist Information Web site at. www.Berntourism.ch
Airports

Bern is close to the intercontinental airports of Zurich (90 minutes by train, half-hourly connections), Geneva (100 minutes by train, hourly connections). Bern- Belp airport is right on the city’s doorstep, with daily flights to many key European cities including Amsterdam, London, Munich, Paris and Vienna.   Bern-Belp airport is 20 minutes by shuttle bus from the city centre.

Efficient rail network

Direct connections from numerous European cities, including high-speed train links like the TGV (from Paris), ICE (from Hamburg/Frankfurt), and Pendolino (from Rome/Milan).
www.sbb.ch 

Meeting Venue

All meetings will be held in the Conference Rooms of the Hotel Allegro as follows:-

Kursaal Bern

Hotel Allegro Bern

Kornhausstrasse 3 

CH-3000 Bern 25
Tel:  + 41 31 339 5500
Fax: + 41 31 339 5510
E-mail: allegro@kursaal-bern.ch
Internet:   http://www.allegro-hotel.ch

Accommodation

A block of rooms has been reserved for participants at Hotel Allegro.  The accommodation rates are:

· CHF195 per night Single

· CHF 250 per night Twin/Double

This rate includes breakfast and taxes.  In addition the hotel can also accept payment of the conference fee as part of the accommodation account.

To secure a booking at the Hotel Allegro, please complete the details on the Registration/Hotel accommodation form and forward to the hotel by 2001 08 24
Delegates choosing to stay at alternative accommodation will need to make their own arrangements but will still need to complete the Registration form and send to the IECEx Secretariat.
Conference Fee

A daily conference fee of CHF 99 per day, applies to each delegate.  There are 3 Options for payment available to delegates:-

Payment Option:

1) For delegates staying at the Hotel Allegro, this fee may be paid as part of their hotel room account when in Bern

2) Delegates may pay this fee in advance of the meetings by requesting an invoice from the Secretariat

3) Payment in Swiss Currency, Cash, at the time of registration. 

Registration

The attached Registration form should be completed by each delegate and forwarded to the Hotel Allegro with a copy to the IECEx Secretariat.  Delegates wishing to attend the IECEx Management Committee (ExMC) meeting from 10th to 12th October are required to have their registration forms endorsed by their IECEx Member Body.  This endorsement may be by way of the IECEx Member Body signing the form, or having the Member Body send a separate E-Mail or Fax to the IECEx Secretariat, informing of the names of their delegates.

The Registration form is to be completed and reach the Hotel Allegro and a copy to the IECEx Secretariat no later than 2001 08 24
Meetings of the IECEx

Bern, Switzerland, October 8th to 12th , 2001
Registration and Accommodation Form

Delegates attending the Meeting/s are requested to complete this form and send it (together with a copy of their business card) to the Hotel Allegro, with a copy to the IECEx Secretariat before, 2001 08 24
Reservations Manager                                     

Copy to:
Mr Chris Agius

Kursaal Bern
Tel:  + 41 31 339 5500

Secretary IECEx

Hotel Allegro Bern
Fax: + 41 31 339 5510

E-mail: chris.agius@qas.com.au

Kornhausstrasse 3 
E-mail: allegro@kursaal-bern.ch

Tel: +61 2 8206 6060

CH-3000 Bern 25
Internet: 

Fax:+61 2 8206 6032


http://www.allegro-hotel.ch



Registration  (Please use block letters and print clearly)






Surname:

First :


(Mr, Mrs, Ms) : 

Title : (eg Dr.)





Company/Organisation : 





E-mail: 

Phone:

Fax:




1National Member Body (country): 


Signatures

Delegate:

Representative of the National Member Body:




Delegates staying at the Hotel Allegro Bern are required to complete the following details 

Single room   (   Double room   ( 
Accompanying Person/s No.  

Arrival  Date:

Departure date:


· Room rates are as follows: Single Room – CHF 195 per night *

· Double Room – CHF 250 per night*

· Conference Fee – CHF 99 per meeting day**

*(Rates Include breakfast,)

**(Lunch provided)

Credit card number:


Expiry Date:

Name of Card holder:


Signature:

 

Please indicate the Meeting/s that you will be attending

Working Group 5

01/10/05
Working Group 1

01/10/06
ExTAG

01/10/08           01/10/09
ExMC

01/10/10        01/10/11     01/10/12

Conference Fee 

CHF 99
Conference Fee

CHF 99
Conference Fee (2 days)

CHF 198
Conference Fee (3  days)

CHF 297









Total Conference Fee Due:

Method of Payment for the Conference Fee (please indicate)

[Refer to page 3 for Payment Options]
Option 1
Option 2
Option 3






IECEx  Scheme Meeting Schedule 2001 

2001 / 10 / 8th to 12th 


Meeting


Date/s and Venue

Working Group 5 ExMC*


Assessment and Audit of Manufacturer’s Quality systems 


Friday, 

2001 / 10 / 05

Hotel Allegro Bern



Working Group 1 ExMC*

Technical Revision of IECEx Scheme Rules


Saturday, 
2001 / 10 /06

Hotel Allegro Bern



ExTAG

Monday 
2001 / 10 / 8 and 

Tuesday, 
2001 / 10 /09 

Hotel Allegro Bern



ExMC


Wednesday 
2001 / 10 / 10

Thursday 
2001 / 10 / 11

Friday 

2001 / 10 /12

Hotel Allegro Bern

*Meeting time to be advised

Meeting Hours  of IECEx TAG and IECEx MC

Unless otherwise specified, meeting hours will be as follows

Monday 2001 / 10 / 08

11.00

12.00 – 13.30

14.00 – 17.00


Registration/ Information Desk Open

Lunch (provided for ExTAG Delegates)

ExTAG Meeting

Coffee break 15.30



Tuesday 2001 / 10 / 09


8.30 – 9.00

9.00 –12.00

12.00 – 13.30

13.30 – 17.00


Registration/ Information Desk Open

ExTAG Meeting

Coffee Break  at 10.00

Lunch (provided for ExTAG Delegates)

ExTAG Meeting

Coffee break 15.00

Meeting Hours  of IECEx TAG and IECEx MC
Wednesday 2001 / 10 / 10

8.00 – 9.00

9.00 –12.00

12.00 – 13.30

13.30 – 17.00


Registration/ Information Desk Open

ExMC Meeting

Coffee Break  at 10.00

Lunch (provided for ExMC Delegates)

ExMC Meeting

Coffee break 15.00

Thursday 2001 / 10 / 11

8.30 – 9.00

9.00 –12.00

12.00 – 13.30

13.30 – 17.00


Registration/ Information Desk Open

ExMC Meeting

Coffee Break  at 10.00

Lunch (provided for ExMC Delegates)

ExMC Meeting

Coffee break 15.00

Friday 2001 / 10 / 12

8.30 –  9.00

9.00 –12.00

12.00 – 13.30

13.30 – 17.00


Registration/ Information Desk Open

ExMC Meeting

Coffee Break  at 10.00

Lunch (provided for ExMC Delegates)

ExMC Meeting

Coffee break 15.00
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