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DRAFT PROCEDURE FOR THE 

SURVEILLANC OF ACBs AND ExTLs

IN THE IECEx SCHEME
Introduction
This draft outlines an option  procedure covering the on-going surveillance of Accepted Certification Bodies and Ex Testing Laboratories. The aim is to complement the initial assessment procedure detailed in doc ExCC/27/Inf.

Ongoing confidence by regulatory bodies, equipment users and manufacturers, in the technical competence of participants within the IECEx Scheme, as well as the participants ability to demonstrate adherence to Scheme rules, is vital for the Scheme to maintain it’s recognition as the accepted means of demonstrating compliance to the International IEC Standards,  for electrical equipment for use in explosive atmospheres.

SECTION 1 

Surveillance of ACBs and ExTLs 

with National Accreditation acceptable by ExMC

1.1 
Scope
This section covers ACBs and ExTLs that maintain national accreditation  found to be acceptable by the original IECEx Assessment Team, and by way of ExMC voting on the initial assessment report, the ExMC.

1.2  ACBs and ExTLs shall arrange to have their National Accreditation Body conduct an audit at least once a year.  The National Accreditation Body must be the same body as identified on the initial ACB and ExTL assessment reports, that is, the report. prepared by the original IECEx Assessment Team Leader.

1.3  Prior to the anniversary date of acceptance into the IECEx Scheme, ACBs and ExTLs shall submit copies of the National Accreditation Body's audit reports, to the ExMC Secretary. These reports should show:


*Site that was audited by the accreditation body


*Date and duration of the audit


*Audit Scope


*ISO/IEC Guides, Standards and IECEx Technical Guidance Documents used during the audit


*Observation notes


*Details of any Non-Conformances raised


 *Copy of any audit report summary

1.4  The ExMC Secretary shall review the information to ensure:


*Site assessed aligns with the site previously approved by ExMC


*All Clauses of ISO/Guide 25 and 65 have been covered


*Ensure that Technical Guidance Documents have been used


*Any Non-Conformances are identified


Where Non-Conformances have been identified the reports  shall be referred to ExMC Working Group WG 4 - Technical Reference Group for Assessment of ACBs and ExTLs.  WG 4 shall propose appropriate action to be taken. The ExMC will then decide on the final action to be taken.


The Secretary will retain a copy of the report for record purposes.

1.5  On the 5th anniversary of the acceptance of an ACB and ExTL into the IECEx Scheme, an assessment team shall be appointed and a reassessment, in accordance with the assessment procedure detailed in ExCC/27/Inf, shall be performed.

SECTION 2 

Surveillance of ACBs and ExTLs 

without National Accreditation acceptable by ExMC

2.1
Scope
This section covers ACBs and ExTLs that do not have national accreditation but who have been accepted in to the IECEx Scheme by way of a full on-site assessment.

2.2
ACBs and ExTLs shall arrange to have one member of the original IECEx assessment team conduct an annual on-site assessment.  The assessor  shall be appointed by the IECEx Assessment Team Leader responsible for the original assessment.  The ACB and ExTL shall agree to bear the costs associated with this on-site assessment.


The appointed  assessor shall carry out an assessment for compliance with ISO/IEC Guide 25 for ExTLs and ISO/IEC Guide 65 for ACBs. This  being in accordance with the requirements of the IECEx Technical Guidance Documents. The assessor shall then report back to the original IECEx Assessment Team Leader. The Team Leader will then issue a report using the following Assessment report formats:


*Doc XXXXXXX
For ACBs


*Doc XXXXXXX
For ExTLs


These reports shall be forwarded to the ExMC Secretary who shall review them for completeness and any non conformances.  Where  non-conformances have not been identified the reports shall be retained on file by the ExMC Secretary.

2.3
Where Non-Conformances have been identified the reports  shall be referred to ExMC Working Group WG 4 - Technical Reference Group for Assessment of ACBs and ExTLs.  WG 4 shall propose appropriate action to be taken. The ExMC will then decide on the final action to be taken.

1.6  2.4
On the 5th anniversary of the acceptance of an ACB and ExTL into the IECEx Scheme, an assessment team shall be appointed and a reassessment, in accordance with the assessment procedure detailed in ExCC/27/Inf, shall be performed.
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