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INTRODUCTION
This document outlines the program for the Training Workshop planned for Monday 29 September 2008 in Paris.  

Following consultation with the ExTAG Chairman and ExMC Secretary it has been determined that the Training Workshop shall consist of the following two Sessions:

· Morning Session: ExCB and ExTL Training (persons from ExCBs and ExTLs only are permitted to attend, including applicant ExCBs/ExTLs)
· Afternoon Session: IECEx Assessor Review and Training (persons from ExCBs and ExTLs as well as IECEx Assessors only are permitted to attend, including applicant ExCBs/ExTLs)
While the Afternoon session is dedicated to the training of IECEx Assessors it is also an opportunity for ExCB and ExTL persons to also attend and gain a deeper understanding of the IECEx assessment process.  
Attendance by representatives of all IECEx CBs, ExTLs as well as applicant ExCBs / ExTLs is encouraged for both sessions.

The ExTAG Chairman wishes to stress that the format for these workshop sessions are to encourage open and frank discussion and participation by all attending.  As such Observers are NOT permitted to attend to ensure free flowing discussion.

Michel Brenon

ExTAG Secretary

	Visiting address:

Standards Australia Building

286 Sussex Street

Sydney NSW 2000

Australia
	Contact Details:

Tel:  +61 2 8206 6940

Fax: +61 2 8206 6272

E-mail: chris.agius@iecex.com

http://www.iecex.com



	IECEx ExTAG Training Workshop

29th September 2008 – Morning Session
Workshop Session 1- Restricted Session 

(This session is restricted to accepted ExCBs/ExTLs and candidate ExCBs/ExTLs.)

Workshop Chairman – Mr Kerry McManama, ExTAG Chairman

1)
09300-0945 Introduction by Workshop Chairman (Mr. Kerry McManama – ExTAG Chairman)

2)       0945-1015 – Facilitator Chris Agius – ExMC Secretary

Feedback from Secretariat’s review of the issuing of Ex Test Reports 

(ExTRs), Quality Assessment reports (QARs) and Certificates of 
Conformity (CoCs)

· Use of On-Line CoC system

· Referencing of Drawings  

· Information contained

· Possible improvements

Coffee Break 1015 – 1100

3) 1100 – 1145 Facilitator- from KEMA Mr. Theo Pijpker

Conducting Qaulity Assessments and site audits under IECEx 02 Certified Equipment Program – OD 005 requirements
· Outline of OD 005 – adds to basic ISO 9001

· How to approach the assessment for both ISO 9001 certified and no certified companies? Focus on technical depth 

· Use of reporting forms and need to provide information

· How to deal with multiple locations + Off-site Repairs

· Registration of QARs once completed
4) 1145 – 1230 Facilitator – Mr Michel Brenon (ExTAG Secretary)
Exchange of ExTRs and QARs between ExCBs 
· Recap over rules – 10.1 of IECEx 02

· Experiences from bodies – Positive and negative

· Can improvements be made? 


1230 – 1245 Closing summary from ExTAG Chairman, Mr. Kerry McManama


1245     LUNCH




	IECEx ExTAG Training Workshop

29th September 2008 -  Afternoon Session

Workshop Session 2- IECEx Assessor Training

(This Session is open to IECEx Assessors, Candidate Assessors and ExTAG Members only)

Workshop Chairman – Mr Kerry McManama, ExTAG Chairman

Workshop Programme

1) 1400 – 1415 - Introduction by ExTAG Chairman (Mr. Kerry McManama

· Welcome – Special welcome to IECEx Assessors
· Introductory Remarks

· The role and significance of the IECEx Assessment Process
2) 1415 – 1445 – Facilitator – Mr. Chris Agius (ExMC Secretary)

Overview of IECEx Scheme ExCB and ExTL assessments

· Purpose

· Model used

· Line of Reporting

· Structure

3)
1445 – 1600 – Assessment Processes used  Facilitator – Mr. Jim 
Munro (WG4 Convener, Chairman IECEx Panel of Assessors)

· Preparing for the Assessment – costings, assessment plan etc
· Role of TGDs and their completion
· Use of Standard Reports forms OD 006, 007 + 018
· Ensuring the ExCB/ExTL operates the “IECEx way”
· National accreditation

· Follow up activities 
· Feedback from Assessors
4)
1630 – 1700 Wrap up discussion by Assessors / Candidate Assessors

Facilitator - Mr McManama – ExTAG Chairman  
Coffee Break to be taken between 1500 - 1530
Close 1700 
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