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Guidance on the use of the IECEx Certificates of Personnel Competence
Scheme’s Assessment Question Bank by IECEXx Certification Bodies

This document is supplementary to the IECEXx rules, other IECEx operational documents and procedures
operated by IECEx Certification Bodies (ExCBs), approved by the IECEx Management Committee to
issue IECEXx Certificates of Personnel Competence (CoPCs).

The purpose of this Operational Document is to ensure that each ExCB, accepted by the EXMC for the
purposes of issuing IECEx CoPCs, assesses certification candidates in a consistent manner.

This Operational Document, OD 506, provides guidance on the use and maintenance of the Question
Bank provided to accepted IECEx Certification Bodies (EXCBs) participating in IECEx Scheme for
Certification of Personnel Competence for Explosive Atmospheres to assist in the preparation for
asessment activities associated with the issue of the IECEx Certificates of Personnel Competence.

This Operational Document is intended to support the implementation of IECEx OD 503 and IECEx OD
504 and should be read in conjunction with the requirements defined in these documents.
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Guidance on the use of the IECEx Certificates of Personnel Competence
Scheme’s Assessment Question Bank by IECEXx Certification Bodies

1 Scope

This operational document provides guidance on the use and maintenance of the Question Bank
provided to accepted IECEx Certification Bodies (ExCBs) participating in IECEx Scheme for
Certification of Personnel Competence for Explosive Atmospheres to assist in the preparation for
asessment activities associated with the issue of the IECEXx Certificates of Personnel Competence
to personnel involved in activities such as but not limited to:

o of equipment in explosive atmospheres

o overhaul and repair of explosion-protected equipment

o testing electrical installations in or associated with explosive atmospheres

o performing visual and close inspection of electrical installations in or associated with
explosive atmospheres

o performing detailed inspection of electrical installations in or associated with explosive
atmospheres

o designing electrical installations in or associated with explosive atmospheres

o performing audit inspection of electrical installations in or associated with explosive
atmospheres

This Operational Document is intended to support the implementation of IECEx OD 503 and IECEX
OD 504 and should be read in conjunction with the requirements defined in these documents.

This Operational Document should also be read in conjunction with the Basic Rules of the
IECEx System, as given in Publication IECEx 01 and the Rules of Procedure of the IECEx
Scheme for Certification of Personnel Competence for Explosive Atmospheres, as given in
Publication IECEx 05.

2 Document Control of the Question Bank

The IECEXx Certificates of Personnel Competence Scheme’s Assessment Question Bank is
provided to accepted ExCBs for this IECEx Scheme (05) in two separate Microsoft Excel files
containing:

1. Questions (and acceptable answers) requiring a short written response, and
2. Questions, mulitple answer options and the most correct answer option

The questions and answers included in the Question Bank are a combination of those
provided by accepted ExCs as a condition of their acceptance into the 05 Scheme - the
source of questions and answers are not identified in the Question Bank.

As the contributions of the ExCBs represent a valuable asset of commercial sensitivity it is
essential that the security of the Question Bank is maintained - ExCBs are encouraged to
establish internal procedures to assure this. These procedures must ensure that only
guestions and not the associated answers are ever provided to certification candidates and
parties other than suitably authorised staff of the ExCB.

Similarly, it is essential that EXCBs using the Question Bank operate consistently with all
other EXCBs participating in the Scheme — for this reason EXCBs are encouraged to establish
internal procedures for ensuring that (i) only the latest version of the Question Bank is used
to develop questions for the assessment of certification candidates and (ii) that as new and
existing EXCBs edit or add questions and answers to the Bank the latest version as
maintained and circulated by the IECEx Secretariat is implemented and maintained.



New issues of the the Question Bank will be circulated by the IECEx Secretariat as regularly
as necessary to reflect additons or changes to content. The method of circulation will be via
an email to each participating ExCBs nominated contact person and this email will include a
link to a database from which the new issue can be downloaded. The link will be maintained
for a maximum of one month.

3 Use of the Question Bank

According to the requirements of IECEx OD 503, Clauses 4.3.1 and 4.3.2 when preparing to
assess candidates for certification EXCBs are required to select knowledge examination questions
from the IECEXx Certification of Personnel Competence Question Bank relevant to the Unit(s) of
Competence being assessed.

3.1 Sorting by Competence Unit

When preparing for an assessment for a particular Competence Unit or set of Competence Units
only those questions relevant to that unit(s) are relevant — to assist in this the Question Bank
Excel files incorporate a Sorting/ Filtering tool that is provided to assist in displaying only the
guestions relevant to the Unit(s) of interest. Once sorted the ExCB can select at random the
number and type of questions required by IEC Operational Document OD503 from the displayed
list.

An example of the use of the sort function for Competence Units follows:

1. toisolate questions for assessment against Unit Ex 002 you will need to display all the Short
Written Response type questions related to Competence Module 2. To do this you must first
open the Excel file of SWA Questions — the file name of the master file distributed by the
IECEX Secretariat = “CoPC Question Bank — Short Written QA Version x, Xxxx”
then expand the Competence Modules box, allowing it to show all module numbers, by
clicking the drop down arrow as indicated below:
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3. scroll through the list of module numbers and tick all boxes that include the number “2”
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4. To finish the filter click ‘OK’ — this step will initiate the display of only the questions that are
relevant to the Unit Ex 002

5. To cancel the sort tool to enable sorting for other Competence Units, click the ‘Select All
option, then repeat the process for a different Unit from Step 1.



3.2 Sorting by IECEx OD 504 Clauses and Categories

“Categories” in the Question Bank files relate to the clause number in the IECEx Operational
Document OD504.

If you only require questions through a certain ‘category’ a similar method as previously
demonstrated for sort/filtering can be used — details of this method follow:

1. toisolate questions for assessment against a specific Clause of IECEx OD 504 first open the
Excel file of SWA Questions — the file name of the master file distributed by the IECEx
Secretariat = “CoPC Question Bank — Short Written QA Version X, Xxxx”
then expand the ‘Categories’ drop down tab, allowing it to show all categories.
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2. You must then un-tick the ‘Select All’ option, so there are no boxes selected.

3. Scroll through the categories and select the appropriate category.

NOTE: If you wish to use multiple categories, for example, ‘4.2.5.4, or 4.2.5.1’ you must select each box
that contains those categories (as shown in the picture below)

EEH9- -

Hame Insert

= Cut
& cu Arial

i

Paste

523 copy ~
jF-:urmat Fainter

B 7

Clipboard 1

Page Layout

| D4 -

B B C

Categories EJ N

Competence
Modules | ¥

SortAtoZ

2| sortztoa

Sort by Caolor

Filter by Colar
Text Filters

——)

W (Select Al

[]4.10.5.12
[]4.10.5.13
[4.10.5.14
[]4.11.5.12
[]4.2.5.1
[]4.2.5.1,43.5.1
[]4.2.5.2
[]4.2.5.3
[]4.2.54
[]4.2.5.4, 4.3.5.4
[]4.3.5.2
[04.4.3.4
[]4.4.5.1

RESPC

| *

£

FN=

Home
== ¥ Cut

53 Copy -

B

Paste

- j Farmat Painter

Clipboard

Insert Page Layout

Arial -

] Font

D4

B

Competences
2 Modules | ™

4| soratez
2} sortzZtoa
Sort by Color

Categories N RESPO

Filter by Calor 3
Text Filters 3

[]4.10.5.12 '
[]4.10.5.13
[]4.10.5.14
[]411.5.12
#4251 ,
W4.2.5.1, 4.3.5.1 '
[]4.2.52
[14.2.53

[ %.2.5.4
[#]4.2.5.4, 4.3.5.4 .
[14.3.52 .
[]44.3.4

(14451

[144.5.10 ~

) o«

— I 1 I

|

] [ Cancel

4. To finish sorting click ‘OK’ — this step will initiate the display of only the required ‘Categories’

5. To cancel the sort tool to enable sorting for other ‘Categories’, click the ‘Select All’ option,
then repeat the process for a different Category from Step 1.
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