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IECEx Operational Document OD 003-1 – 

 
Assessment procedures for IECEx acceptance of applicant 

Ex Certification Bodies (ExCBs), Ex Testing Laboratories (ExTLs) and 
Additional Testing Facilities (ATFs) – 

Part 1: Appointment and surveillance of assessors for 
IECEx certification schemes 

 
 

FOREWORD 

This  operat ional document  has been p repared to  detai l  the p rocess f o r appointing IECEx 
assessors and  to  es tablish a general Code o f  Conduct for al l  IECEx assessors appointed by  
the IECEx ExMC, v ia the IECEx Management Commit tee, ExMC Ex Assessment Group, ExAG. 
This  document rep laces the p rev ious ed it ion of  the document OD 003-1.  

This  document also sets  out requirements for the maintenance of  assessors’ competencies and  
the on-go ing verif icat ion o f  acceptance by  ExMC as a means o f  maintaining international 
conf idence in the IECEx ExCB, ExTL and  ATF assessment p rocess.  

This  red line vers ion of  IECEx OD 003-1 highlights  the changes made to the p revious ed ition. A 
vert ical bar appears in the marg in wherever a change has been made. Addit ions are in g reen 
tex t ,  delet ions are in s t rikethrough red  tex t.  

Document history 

Date Summary 

Ap r il 2009 Ed i tion 1.0 

Th is document supersedes and replaces ExMC/102/CD Surveillance of IECEx 
Assessors. 

Sep tember 2017 Ed i tion 2.0 

Th is document supersedes and replaces OD 003-1 Edit ion 1.0. 

February 2021 Ed i tion 3.0 

Th is document supersedes and replaces OD 003-1 Edit ion 2.0. This was accepted 
by  vote on ExMC/1642/DV as reported as ExMC/1668/RV. 

 
Add ress: 

IECEx Secretariat c /o IEC Sydney Office 
The Execut ive Centre 
Austral ia Square, Level 33 
264 Geo rge Street  
Sydney, NSW 2000 
Austral ia 
 
Contact  detai ls: 
Tel:  +61 2 4628 4690 
Fax:  +61 2 4627 5285 
inf o@iecex.com 
www. iecex.com 

  

mailto:info@iecex.com
http://www.iecex.com/
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Assessment procedures for IECEx acceptance of applicant 
Ex Certification Bodies (ExCBs), Ex Testing Laboratories (ExTLs) and 

Additional Testing Facilities – 
Part 1: Appointment and surveillance of assessors for IECEx certification 

schemes 
 

1 Scope 

This  operat ional document addresses the appointment and surveil lance of  IECEx assessors for 
al l  the schemes within the IECEx System. 

2 Application 

The app licant assessor shall complete ExMC/43/Q (latest  version) IECEx Assessor Application 
and  at tach a copy o f  their current Curriculum Vitae. 

3 Endorsement of application 

The app lication shall be rev iewed  and  endorsed by  the app licant’s  Nat ional Member Body and  
f o rwarded to  the ExMC Secretary  Secretariat . This  p rocess shall inc lude a rev iew o f  the 
assessor competences as  required  by  10.1 and  Annex A o f  this  operational document. The 
supporting information f or this rev iew may initial ly  be p rov ided to the Nat ional Member Body by 
the app licant  assessor's sponsoring o rganizat ion/employer.  

4 IECEx assessor training 

The app licant  wil l  need  to  must  at tend IECEx assessor t raining p rio r to f inal acceptance. This  
day t raining may be at tended any t ime af ter the app lication is  made but consideration will  be 
g iven to  inc luding o thers when the t raining  is  conducted, f or example those jus t about to  make 
app lication. 

NOTE Th e members of ExMC WG4 ExAG have a standing invitation to attend IECEx assessor training sessions. 

5 Review by ExMC Secretary IECEx Secretariat 

The ExMC Secretary determines that  the applicat ion is  in o rder and  forwards copy/ies to  the 
Conveno r of  Working Group 4: Technical Reference Group for Assessment of ExCBs and ExTLs. 

The IECEx Secretariat then checks if  the application contains  al l the required documents and  
f o r ev idence that  the app licant has comp leted assessor t raining  and  seeks  add itional 
inf o rmation if  needed . Once the app lication is  complete it  is  f o rwarded to  the Convenor and  
Deputy Convenor of ExAG for them to review the applicat ion against the criteria for an assessor.  

6 Review by ExMC WG4 ExAG 

The ExMC WG4 Conveno r wil l  c irculate the application to the WG members f or rev iew of  the 
app lication/s. If  accepted by the WG, their recommendat ion/s wil l  then be p rovided to the ExMC 
Secretary . 

The rev iew by the ExAG Convenor and  Deputy Convenor is  documented and  a 
recommendation is  also inc luded in that  sp readsheet . The recommendation wil l  inc lude the 
IECEx schemes for which acceptance is  recommended and  may inc lude recommended 
res tric tions based on the assessor’s competenc ies. 
  

http://www.iecex.com/committee_docs/ExMC_43C_Q_Assessor_Application_Updatel_data.doc
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7 Voting and acceptance by ExMC ExAG 

Once the above recommendat ion is  received, the ExMC Secretary wil l  p repare a document for 
cons ideration by  the ExMC. If  an app licant has no t  undergone IECEx assessor t raining, they 
may be accep ted subjec t to them at tending IECEx assessor t raining. 

The Conveno r o f  ExAG wil l  then o rganize with the IECEx Secretariat to  submit the app lication 
to  vo te by  ExAG, together with the app lication documents and  the rev iew result .  The vo ting 
period wil l  no rmally be f our weeks but  may be ex tended to s ix  weeks if  i t  is  c lose to  a summer 
ho liday period (No rthern o r Southern Hemisphere). 

8 Entry into the list of approved assessors 

If  there is  a majo rity o f  vo tes  in f avour o f  the app licat ion, the cand idate is  appointed as  an 
assessor by the IECEx Executive Secretary and  ad ded to  the l is t o f  assessors  on the IECEx 
webs ite. The app licant wil l  be adv ised o f  his /her appo intment by  the Conveno r o f  ExAG. 
Fo llowing an app licant's acceptance by  the ExMC ExAG, the ExMC Secretary wil l arrange for 
o f f icial no tif ication,  and entry  in the l is t of  IECEx Approved Assessors and  Assessment Teams, 
on the IECEx webs ite www. iecex.com.  

9 Reporting to ExMC 

The ExAG wil l  p rovide a repo rt to the ExMC for no ting, with information about assessors who  
have been accep ted by ExAG. 

10 General requirements for all assessors 

All assessors , when conducting ExCB, ExTL and  ATF assessments , shall follow the assessment 
p rocedures as  out l ined in the f o llowing documents, as  app licable: IECEx OD 003-2,  IECEx 
Technical Capab il ity  Documents , and  the IECEx Scheme Rules  IECEx 02,  IECEx 03 series,  
IECEx 04 and  IECEx 05.  

IECEx assessors are expected to  ac t  p rofessionally and  in a t imely  manner at  al l  t imes during 
the assessment p rocess, including no t al lowing any commerc ial o r other interests to impair their 
judgement.  

11 Competencies and skills of assessors and lead assessors 

11.1 Assessors 

App licant  assessors are expected to have the competenc ies and ski lls shown in Annex A. These 
shall be rev iewed by the nat ional member body as  part o f  the application p rocess.  Assessors 
must  have both general competence, and technical competence and skills detai led in the annex. 
In add it ion,  assessors shall meet  the f ollowing,  which shall be detailed in the app lication f orm: 

• Good  English sk i lls, both writ ten and  verbal 

• Aud itor t raining on ISO/IEC 17065,  ISO/IEC 17025,  ISO/IEC 17024 o r ISO 9001 
• Emp loyment o r o ther experience relevant to Ex  

• IECEx experience over a period o f  at  least f ive years  

• Relevant  aud it ing experience of  at  least  f ive years   

http://www.iecex.com/
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11.2 Lead assessors 

Appointment of  lead assessors wil l be by inv itation by the Chair of  IECEx f rom the ex isting pool 
o f  assessors. Each new lead  assessor wil l  be required to init ial ly lead  at  least one assessment 
at  least  under superv ision o f  an ex is t ing lead  assessor, p rio r to  being  recommended for 
appo intment as  a lead  assessor. The Chair o f  IECEx may consult  with WG4 Chairman ExAG 
Conveno r as  part  of  the p rocess o f  decision mak ing on the appointment of  a lead  assessor. 

Lead  assessors  are expected to be able to demonstrate the ab il ity to lead ISO 9001 aud its. For 
examp le, a lead  aud itor with an ExCB body aud it ing to  ISO/IEC 80079-34 would  meet  this  
requirement . 

12 Communication 

Assessors shall respond in a t imely  manner to  al l  co rrespondence relat ing  to  the IECEx 
Assessment o r any o ther IECEx System matters.  In general,  a max imum response t ime of  
48 hours ,  f rom receiving the co rrespondence. 

Email o r Fax co rrespondence is  expected. Assessors shall  always ensure that  their contact 
detai ls,  as recorded on the IECEx website directory,  are current and if  not , to immediately notify 
the ExMC Secretary  at  chris.agius@iecex.com IECEx Executive Secretary. 

13 Maintenance of competencies and skills 

It  is  expected that  al l  assessors wil l  ensure that  their technical knowledge o f  Ex mat ters and  
aud it  sk i l ls  remain current  and  that  they maintain up  to  date knowledge o f  changes in Ex 
s tandards and  IECEx schemes ' requirements. 

Assessors are expected to  maintain aud iting ski lls. 

Assessors are required  to  at tend an IECEx assessor t raining at  least  once every  two  years. 
Those who  do  no t  meet  these requirements  may be removed f rom the assessor panel by the  
ExMC IECEx Executive Secretary on recommendation o f  ExMC WG4 ExAG. 

14 Acceptance of assigned tasks 

Assessors are expected to accept assessment  tasks ass igned to them, no ting that there may 
be periods during which assessors may be unavailab le. In such ins tances, assessors shall 
inf o rm the Secretariat of  their unavailabili ty and the period of  t ime for which they are unavailable. 

As no ted  in the app licat ion f orm, the availab ili ty o f  assessors is  c rit ical to  the bod ies  being 
assessed and  to  the cred ibi li ty o f  the IECEx System and  its  schemes.  If  assessors are 
cons istently unab le to be available for assessments o r are no t ab le to respond to issues related 
to  assessments so they can be carried out  and concluded in a t imely manner, then their position 
in the assessor panel as  an IECEx assessor wil l  be rev iewed.  

15 The re-appointment of assessors 

A periodic rev iew o f  assessors (at  app rox imately 5-year intervals) wil l  be carried  out by  ExMC 
WG4 ExAG. At  this  t ime assessors may be required  to  submit a new IECEx Assessor 
Quest ionnaire form ExMC/43/Q (latest vers ion).  

If  an assessor fai ls to  submit a new IECEx Assessor Quest ionnaire when requested during the 
rev iew, the ExMC IECEx Execut ive Secretary  may remove the assessor f rom the panel of  
appo inted IECEx assessors. 

mailto:
http://www.iecex.com/committee_docs/ExMC_43C_Q_Assessor_Application_Updatel_data.doc
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16 Feedback on assessments and assessors  

At the end  o f  an assessment,  when all  issues have been reso lved and  the repo rt f inalized, the 
ExMC IECEx Execut ive Secretary wil l  issue a f o rm (IECEx OD 206) to  the body that  has been 
assessed seek ing their f eedback on the assessment  p rocess and  the perf ormance o f  the 
assessors. 

In add it ion to the above, complaints regarding the conduct  of  an assessor may separately be 
raised  with the ExMC IECEx Execut ive Secretary.  These complaints shall be in writ ing . 

Where there is  a comp laint, the Secretary shall not ify  the Convenor of  ExMC WG4 ExAG and  
in consultation with the IECEx Chair and Officers shall determine the course of  ac tion in relation 
to  complaints  about assessors. One op t ion available is  the removal of  the assessor f rom the 
assessor panel as  an appo inted assessor. In such cases,  the Chairman o f  ExMC WG4 
Conveno r of  ExAG shall report  at  the next  ExMC meet ing.  The Secretary may need  to adjust 
the above p rocess if  the Chairman o f  ExMC WG4 Conveno r o f  ExAG is  the sub jec t o f  the 
comp laint. 

The Secretary  shall maintain a reco rd o f  complaints and  the ac t ion taken. 

Feedback on the assessment p rocess wil l  be used  by ExMC WG4 ExAG to  identify po tential 
imp rovements to  the assessment  p rocess.  
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Annex A 
 

Competencies and skills for assessors 

A.1 General competence 

Assessors shall possess the fol lowing g eneral competence: 

a) Good  interpersonal sk il ls 
b ) Good  o ral and  writ ten communication ski lls 
c ) Bas ic  knowledge of  ISO 9001,  ISO/IEC 17065,  ISO/IEC 17025,  ISO/IEC 80079-34,  ISO/IEC 

17040,  and  ISO/IEC 17024 as f ar as  app ropriate, and  
d ) Famil iarity  with the relevant IECEx rules,  p rocedures and  operational documents relevant 

to  the scheme f or which they are app ly ing to be an assessor. 

A.2 Technical competence and skills 

Assessors shall possess the fol lowing technical competence and  sk il ls:  

a) A b road knowledge o f  Ex philosophies inc luding an unders tanding of :  
• The ignit ion p ropert ies o f  f lammable and  combustible materials 

• The p roperties,  mechanisms, and  control of  ignition, and   

• A s ignif icant range of  p rotection techniques in the IEC 60079 series  and  ISO/IEC 80079 
series  o f  s tandards 

b ) Access to , o r involvement in:  
• IEC o r co rresponding national standards  such that there is assured access to knowledge 

o f  al l  developments in those s tandards, and   
• Ex  research 

c) Documentation and  reporting sk i lls and  
d ) At  least  f ive years' p rac tical experience in the scope of  the relevant  IECEx scheme(s). This  

may be achieved , but no t  l imited by : 
• Emp loyee o r contractor for an ExCB, ExTL o r ATF 

• Ex  responsible person within an Ex equipment  manufacturer o r s ituat ions associated 
with exp losive atmospheres  

• Invo lved in IECEx wo rk ing g roups o r committees 

• Expert ise/consult ing for IECEx p roducts o r serv ices  

Fo r the IECEx 03 Scheme the f o l lowing technical experience and  knowledge is  also relevant: 

• Suf f ic ient experience in the ac t iv ities covered by the IECEx Cert if ied Services Facility 
Scheme 

• Suf f ic ient experience in the "Ex serv ice sector"  

• Famil iarity  with the Standards as  they apply to  explosion p rotection techniques used by 
o rganizat ions covered by IECEx Cert if icates f or Service Fac ili ties , and  

• Famil iarity  with IECEx 03 Scheme rules  o f  p rocedure and  operat ional documents. 
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