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Draft Minutes of the IECEx Mark Committee meeting, held in London, 
Thursday16 June 2011  
BSI Headquarters

389 Chiswick High Road,

London, WA 4AL,

United Kingdom
Confirmed Minutes
Following circulation of the draft minutes of the IECEx Mark Committee Meeting, (ExMarkCo/33/R), we note with appreciation comments from various Members supporting the minutes for confirmation.  

Included with the supporting comments were some very minor editorial changes which has been included in these confirmed minutes.
ATTENDANCE:

	Members Attending the meeting:

	Name
	Country
	Organisation
	Interest Represented

	Tim Duffy -  Chairman
	US
	Rockwell
	IECEx Executive

	Risto Sulonen
	FI
	VTT
	Certification

	Siegfried Moesch
	DE
	TUV SUD
	Certification

	Patrick Leroux
	FR
	Total
	End User

	John Allen
	UK
	Dowding&Mills
	Certified Service

	
	
	
	

	Kerry McManama – IECEx Chairman
	US
	UL
	IECEx Executive

	Liu Weijun – IECEx Vice Chairman
	CN
	CNCA
	IECEx Executive

	Heinz Berger – IECEx Treasurer
	CH
	Certiconsult
	IECEx Executive

	Chris Agius – Executive Secretary
	CO
	IECEx
	IECEx Executive

	Wal Robson – IECEx Secretariat 
	CO
	IECEx
	IECEx Executive

	Ron Sinclair – ExTAG Chairman
	GB
	Baseefa
	IECEx Executive

	
	
	
	

	Ron Collis*
	AU
	Rockwell
	

	
	
	
	

	Apologies Received from Members not Attending the meeting:

	Paul Beynon
	GB
	Hubbell
	Manufacturer

	Halim Hafiz
	MY
	Petronas
	End User

	David Chirdon
	US
	MSHA
	Regulator

	Michel Brenon – ExTAG Secretary
	FR
	LCIE
	IECEx Executive

	Uwe Klausmeyer – Im. Past Chairman
	DE
	PTB
	IECEx Executive

	
	
	
	


* Invited by Chairman
SUBJECT

1
OPENING OF THE MEETING (Start 09:30)

Mr Tim Duffy, ExMarkCo Chairman opened the meeting welcoming members to this the fourth meeting of this Committee. He advised of the apologies received’
Members introduced themselves.
2
APPROVAL OF THE AGENDA
The Chairman advised that he had received a copy of a new Brochure from the CAB WG 13 Product Piracy and Counterfeit Parts. He advised that the CAB was seeking comments on this brochure and he wished to submit it for consideration under Agenda item 14.1.
Decision 2011/01: The meeting approved the agenda, noting the addition of the consideration of the new brochure from the CAB WG 13 Product Piracy and Counterfeit Parts.
3 REPORT ON LAST MEETING

Document for Noting ExMarkCo/25/R
Members reviewed the Action Items from the Report of the last meeting and noted the outcomes as follows:

3.1 Secretariat to send out a reminder to ExMC Members for nominations of the remaining open positions. (Agenda Item 3 of last meeting)
The Secretary advised that this had been done.

Members noted that this item would be further considered under Agenda Item 4.
3.2 Secretariat to review OD 022 and the Guide IECEx 04A to ensure all stages of application process are captured (Agenda Item 4 of last meeting)
Members noted that this Item was listed on the Agenda for consideration under Agenda Item 5. However it was agreed to consider it at this time.

The Secretary advised that a proposed amendment to update OD 022 to accurately reflect the process of approving ExCBs to become IECEx Mark License issuing ExCBs, since formation of ExMarkCo, had been prepared.

The Chairman thanked the Secretariat for the detailed report and proposal and their work in ensuring that sufficient integrity in the system is maintained.

Members reviewed the Secretariat proposed amendment to update OD 022 and agreed that Items 2, 3, 4 and 5 of Table 1 of OD 022 should be amended as follows. 
	2
	IECEx Secretariat either evaluates or arranges for an evaluation of the application to ensure the following is met

a) All information provided is complete and complies with IECEx 04 and this OD as well as OD 023

b) The ExCB is a currently accepted ExCB

Where information is incomplete or additional information may be necessary, a request for further information may be made even a site visit to the ExCB by an IECEx Assessor, if determined by the IECEx Secretary, in consultation with the Chairman.



	3
	Where the application requirements have been met the Secretariat prepares a report for consideration by the ExMarkCo providing the following information to ExMarkCo

- Check ExCB scope in IECEx 02 Scheme

- Check number of CoCs issued

- Post report to password protected area of ExMarkCo website page
- Check that ExCB procedures align with OD 022 Table 2

- Check that IECEx Terms and Conditions of OD 023 are included into the applicants requirements that will be placed on holders of IECEx Mark Licences 
- Monitor / Deal with any comments from ExMarkCo (usually none)

ExMarkCo reviews the Secretariat Report via correspondence, upon no objection the application proceeds to ExMC for Voting



	4
	IECEx Secretariat prepares a formal report to the ExMC for voting which shall contain:

a) A summary report of the findings of the ExMarkCo from its review of the ExCB’s internal procedures for compliance with IECEx 04, OD 022 and OD 023

b) A final ExMarkCo recommendation



	5
	The ExMC shall consider the report from ExMarkCo either at a meeting or via correspondence.  When dealt with via correspondence a formal vote shall take place in accordance with the voting procedures of IECEx 01 



	
	


Decision 2011/02: The Members agreed that OD 022 should be updated as indicated above and circulated to members for review prior to issue to ExMC for approval.

Action item: Secretariat to amend OD 022 and circulate to Members for review prior to issue to ExMC for approval to publish.

3.3 Secretariat to arrange with IEC IT Department for the replacement of the 4 checked boxes, on the on-line website home page, with 4 bullet points (Agenda Item 5 of last meeting)
Members noted that this had been completed.
3.4 Secretariat to respond to INERIS informing them of the decision (Re IECEx Mark License covering CoCs issued by other ExCBs) (Agenda Item 5 of last meeting)

Members noted that this had been completed.
3.5 Secretariat to follow-up with Mr. Beynon regarding success stories from Vietnam and Thailand for inclusion in future IEC promotional publications. (Agenda Item 11 of last meeting)

The Secretary advised that he was still seeking this information.

Action item: The Secretary to followup with Mr Benyon on this matter.
3.6 Secretariat to follow-up with IEC Central Office regarding support for a marketing funding model for partial reimbursement of designated member’s promotional costs (i.e., travel costs). (Agenda Item 11 of last meeting)
Members noted that this matter was scheduled for further discussion under Agenda Item 12.4 at the Executive meeting to be held the day after this meeting.

Members noted that this completed consideration of the Action Items from the previous meeting.
4 CONSTITUTION OF THE COMMITTEE 
•
Note the membership of the ExMarkCo and its terms of reference as per IECEx 01 Basic Rules

Document for Noting ExMarkCo/01E/inf 
To also note the ExMarkCo dedicated webpage on the IECEx site at http://www.iecex.com/exmarkco.htm 

The Chairman drew Members attention to the constitution as displayed on the IECEx website 
The Secretary advised that Document ExMarkCo/01E/inf was prepared showing the members under the heading of the Group they represented.

Members agreed that the Document should be amended to show all vacancies and the term “Certified Service Facilities” should be used instead of “Repairers”.
The Chairman then noted the remaining vacancies on ExMarkCo and called upon the Secretariat to send a further call for nominations to fill the vacancies as indicated in the table below:  

	No. of vacancies to be filled
	Group represented

	1
	Manufacturers

	2
	Regulatory interests

	1
	Users


The Chairman expressed the opinion that because of the nature of the information made available to Members during their consideration of applications from ExCBs to issue Conformity Mark Licenses and other matters related to their work on the Committee there may be a need for members to sign confidentiality agreements.

Members endorsed this opinion and request the Secretary to seek guidance from the IEC legal representatives in drafting an agreement.

Also this matter should be referred to the Executive meeting for further consideration. 

Decision 2011/03: The Members agreed that Confidentiality Agreements should be signed and the Secretariat seek guidance from IEC legal representatives in drafting a suitable agreement. 
Action item: Secretariat to amend the constitution list as agreed and to send out a reminder to ExMC Members for nominations of the remaining open positions.
Action item: Secretariat to seek guidance from the IEC legal representatives in drafting a Confidentiality Agreement. Also present a proposal to ExMC that they may apply to other IECEx Schemes.
5 NOTE ExCB APPLICATION PROCESS:

Members noted that this item had been completed under Agenda Item 3 
6 LIST OF CURRENTLY AUTHORISED ExCBs OD 001 
on-line 
http://www.iecex.com/directory/bodies/OD001.asp (member’s area)

http://www.iecex.com/directory/bodies/bodies3.asp?id=5 (Public area)

Members noted the current list of ExCBs endorsed to issue IECEx Mark Licenses,
Australia 
TestSafe, SIMTARS
Finland 
VTT

France  
LCIE, INERIS
Germany 
TUV SUD PS, PTB
Hungary 
BKI

Netherlands                 DEKRA

Norway 
NEMKO

United Kingdom
Baseefa,   ITS,   SIRA

USA                             UL

7 LIST OF CANDIDATE ExCBs and STATUS

Members noted there were no ExCBs seeking a license agreement with IEC to issue IECEx Mark Licenses at this time. 
8 IECEx CONFORMITY MARK SCHEME DOCUMENTS FOR NOTING:

· IECEx 04 – IECEx Conformity Mark Licensing System 

· OD/022/V1 – Rules and Procedures for the granting of Licenses to issue and use the IECEx Conformity Mark 

· OD/023/V1 – Terms and Conditions for use of the IECEx Conformity Mark 

· IECEx Guide – IECEx 04A – Guidance for making applications for an use of the IECEx Conformity Mark 
· IECEx OD 011-4 Ed.1.1 - Guidance on Use of the IECEx Internet based “On-Line” Certificate of Conformity System (Part 4: Creating IECEx Conformity Mark Licenses) 
Members noted that all these documents were available on the IECEx Website.
The Secretary further informed of the Table of ODs located at http://www.iecex.com/operational.htm    
9 USE OF IECEx LOGO

Documents for Consideration;

· ExMarkCo/29/CD Draft Use of IECEx Logo

· ExMarkCo/31/CC Comments on ExMarkCo/29/CD

Members noted that document ExMarkCo/29/CD was prepared following the previous meeting and issued to Members for comment. Comments received were contained in document ExMarkCo/31/CC.

Members reviewed the comments and agreed to the following action:

a)  All editorial comments were accepted. 

b)  Comment on Clause 1.3.2 from both Mr H Berger and Mr P Laroux suggesting that some text should be added to clarify what goes into the empty box under the word IECEx on the Conformity Mark was accepted.
c) Comment on Clause 3.1.3 from Mr P Laroux expressing reluctance to allow the use of the IECEx Logo on letterheads and that the Note should be further considered was accepted. It was agreed to add a new paragraph indicating where the Logo should not be used. See Below.
The Secretary explained that as the logo was related to all of the IECEx System covered by the System Rules document 01, the number of this document will be IECEx 01B.

Members considered the draft in detail and agreed on a number of amendments as detailed below.



Secretariat Note: All proposed changes to the draft are recorded below under the Clause number of the document.
General: Page numbering on the final draft to be corrected.
Clause 1.2, 

In first line “Scheme” should be “System”.

Clause 1.3.1
a)  Use the correct Logo showing both elements of the Logo as being square.

b) Place a dotted line around the IECEx Logo to clearly indicate it consists of both elements.

Clause 1.3.2
a)  In the third paragraph, add the term “end users” after “industry”.
b)  Place a dotted line around the Conformity Mark Logo to clearly indicate it consists of both elements.

c)  Add a new paragraph indicating that the box includes the Licence code of the ExCB who has delivered the IECEx Conformity Mark and this clearly indicates the difference with the IECEx logo which does not include such a feature. Also insert wording to make it clear that the Mark is valid only when the ExCB identifier and License number is inserted. Also an example of the coding system is to be included.
d) Add a new paragraph stating that the validity of the Mark and License Code can be verified by visiting the IECEx website www.iecex.com  

e) Guide 04A to be updated to be consistent with this document.

Clause 2.1

The specific number of the colour to be included.
Clause 3.1.

This Clause to be reworded to reflect the following: 
Special care needs to be taken when a brochure or website contains a list of products where some may be covered by an IECEx Certificate of Conformity and some are not. Add a reference to website such as see www.iecex.com/marks+Logos.
The IECEx logo may be used on or with the following provided that it relates only to equipment and services covered by IECEx Certification i.e. there is no inference that equipment, services or personnel are IECEx certified when they are not:

· Brochures

· Websites

· Formal reports, 

· Certified Service Facilities, 

· Certified Personnel, provided that the IECEx Certificate number is associated with the logo on reports 

· Training or promotional presentation material, only with prior approval from the IECEx Secretariat other than for organisations covered by IECEx certification.  Approval to use the IECEx logo on training materials does not constitute endorsement by the IECEx.

Clause 3.1.4
Add a new Clause to reflect the following:
3.1.4 Where the IECEx Logo shall not be used

The IECEx Logo shall not explicitly be used on the following:

· On Business cards other than those of IECEx ExMC appointed ExCBs, ExTLs, IECEx Executive and Secretariat

· On Letterheads/Company Stationery, other than those of IECEx ExMC appointed ExCBs, ExTLs, IECEx Executive and Secretariat

Decision 2011/04: The Members agreed that the draft should be updated taking account of the above and circulated to members for review prior to submission to ExMC for approval.
Action item: Secretariat to amend the document as agreed and to circulate a copy to Members for review prior to submission to ExMC for approval.

10 INQUIRY FROM PTB  

Letter from PTB (e-mail 8th March 2011) regarding manufacturers concerns about administrative workload and complexity with getting IECEx Mark License.

Documents for Consideration;

ExMarkCo/32/Inf – PTB Inquiry 
Members noted that the letter from PTB outlining manufacturers concerns that there was too much administration work and complexity with obtaining the IECEx Conformity Mark License. Especially where manufacturers have certificates with a number of ExCBs and the need to obtain a license from each ExCB.
The letter proposed there should only be one license required by each manufacturer.

Members generally agreed that there was some merit in the proposal, noting however that the current restriction to allow ExCBs to issue IECEx Mark Licenses for CoCs they have issued has been seen by IEC Management as part of good governance in protecting the mark.  Members then agreed that should PTB wish they have the ability to submit a proposal via their National member Body for consideration by ExMC.
Members did note though that the ExCB issuing the Mark License, while being the issuer of the CoC does not have to be the ExCB conducting the audit and issuing the QAR but that they must instruct the ExCB issuing the QAR to review the manufacturer’s compliance with OD 022 and IECEx 04. 

Decision 2011/05: The Members agreed that PTB should be advised that if they wish they may make a formal submission, via their National member Body to the ExMC for consideration at the next meeting.
Action item: Secretariat to advise PTB that ExMarkCo agreed that PTB should make a formal submission to ExMC for consideration.

11 CAB ISSUES CONCERNING IECEx MARK 

To note CAB/929/R – IECEx Report to CAB issued to CAB October 2010.

Members noted the report to the CAB meeting.
12 PROMOTIONAL ACTIVITIES:

To note the various promotional items listed under IECEx website “News Releases at http://www.iecex.com/news_releases.htm in particular the recent “ABB Fact File” promoting their 2 licenses.
The Chairman then invited Members to report or comment on any promotional activities associated with the IECEx and in particular the IECEx Mark.

Members noted the following promotional events:
· IECEx Chairman will presenting at PCIC Nth America (first time)

· Ron Sinclair and Baseefa at the IND-Ex Safety Congress, Nuremburg  

· Secretariat at Brunei and Bangkok (late 2010 and early 2011)
· IECEx preparing for Dubai early 2012

· IECEx focus of the Industrialising Country workshop at IEC Melbourne General Meeting
· Also facilitating a Workshop session at “Young Professionals” at IEC Melbourne General Meeting
The Secretary advised that the TC 31/IECEx Model is now being seen within IEC as a model for use by other industries and TCs e.g. TC 88, TC 114.
Members also discussed if this was the best place to discuss promotional matters or could they be better placed with a more formal group noting the work of WG 13 Business development and agreed to recommend to ExMC that Promotional matters be given greater profile within IECEx .

 Decision 2011/06: The Members agreed that ExMarkCo report to the ExMC contain a proposal that consideration be given to raising the profile of promotional activities within IECEx.
Action item: Secretariat to include this item in the report to ExMC. 
13 MISSUSE OF IECEx MARK AND LOGO – Report from Secretariat 
Follow up on any cases of misuse of IECEx mark or Logo

Members noted a spreadsheet maintained by the Secretariat listing complaints and other issues related to Certificates and Logo etc.

In reviewing the displayed spreadsheet and items raised by the Secretariat, Members determined that at this stage there were no significant matters requiring either ExMC nor CAB involvement other than to report to ExMC and through ExMC to CAB that a couple of matters have been raised and dealt with by IECEx. 

Decision 2011/07: The Members agreed 
1. Report to ExMC and CAB, via ExMC of their on-going monitoring of use of the Mark

2. That the spreadsheet of issues maintained by the Secretariat could be split into two parts; complaints and misuse. Also extra columns could be added to indicate if the complaints or misuse were Mark, Logo or Certificate related. 
3. The Secretariat continues taking immediate action as soon as a complaint was raised.

Action item: Secretariat to investigate the expansion of the register and to maintain a proactive approach to take action on complaints or reports of misuse as soon as they are reported.

14 OTHER BUSINESS
14.1 CAD Document, Piracy in Electrical and Electronic Products
Members noted a draft document prepared by the CAB WG13 and agreed that this document may be of interest to ExMarkCo but as it covers more than the Mark it should be referred to the ExMC.

15 NEXT MEETING To consider the date and time for the next meeting,
Members agreed that the next meeting should be held about this time next year in conjunction with the same Groups as this series of meetings (e.g. WG1 & 5, WG 12 and Executive). At this stage it is expected to be held in Paris with the date and venue to be confirmed.
16 CLOSE OF MEEETING
Chairman thanked Members for their valuable contribution and declared the meeting closed at 3.15pm.[image: image2][image: image3][image: image4]
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