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1. OPENING AND WELCOME – The Meeting Commenced 9.05 a.m. Thursday 2nd October 2008. 

The Chairman, Dr Klausmeyer declared the meeting open at 9.05 am on 2 October 2008, welcoming all Delegates. He commented on the growing numbers attending the meetings saying that it was gratifying to see so much interest, especially from industry and regulators.  The success of the Industry Symposium, held on the previous day was further evidence of increased interest in the scheme. He commented that the development of the Scheme is moving well and was pleased to see the increased interest from industry, regulators and end users. 

The Chairman thanked Madame Isabelle Heller, UTE, and the French National Committee for the excellent host facilities and for hosting the very successful Industry Symposium, on Wednesday 1 October 2008.

A special welcome was extended to new member countries Poland and Malaysia as well as Observers from Croatia and Turkey.
A special welcome was also extended to Dr Fujisawa, CAB Chairman Nominee.
The Chairman further acknowledged the attendance of other Members of the IEC CAB, Mr Collis (AU) and Mr Brenon (FR).
A special apology was noted from Mr Thore Andersen (NO). 

2
APPROVAL OF THE AGENDA

ExMC/459B/ DA Draft Agenda ExMC Meeting 2008
The Meeting approved the Draft Agenda (ExMC/459B/DA) with the addition of the following:

· Agenda Item 6.2 – to include consideration of appointment of Dr Klausmeyer as Immediate Past Chairman as an Officer of the IECEx Scheme
· New Agenda Item 9.4 - Green Paper Document ExMC(Paris/DE) 02 Proposal from Germany 

· Agenda Item 12.4 - Green Paper Document ExMC(Paris/WG1 and 5) 03 Report from the WG1/WG5 meeting
· Agenda Item 8.4.2 - Green Paper Document ExMC(Paris/SE) 04 Proposal from SE for inclusion in discussions

3
MINUTES OF THE LAST ExMC MEETING
3.1
Confirmed Minutes Denver 2007

Document noted: 

· ExMC/413A/RM – Confirmed Minutes Denver 2007 Meeting 

In noting that the Minutes of the Denver 2007 Meeting had been confirmed via correspondence, DE raised the issue of the attendance list, questioning the number of official delegates that can be listed.  After some discussion it was determined that no more than three delegates are to sit at the table as delegates but that it is possible that each country may have more than three delegates, some of whom, may be called upon at different times. The decision was taken that in the future only visitors from non member countries will be called Observers. This would mean that everyone else will be titled delegate or Head Delegate (only one Head Delegate per country) and that delegates are to be officially notified to the Secretary by the IECEx Member Body representative, prior to the meeting.  
3.2
Matters arising from these minutes

3.2.1
Report on Actions arising from the 2007 ExMC Denver Meeting

The IECEx Secretary reported in detail on the status of the Action List detailed in Annex A of the Denver Confirmed Minutes Document ExMC/413A/RM and List of Decisions ExMC/406/DL.  The following items from Annex A of ExMC/413A/RM were recorded for further noting:
Action 

Item





5
To be dealt with during the next CAB/ILAC discussions, 


scheduled for Dec 2008.
8
Agreement to carry forward for progression.

12
Retain WG10 for feedback from operation of the Certified 


Service Facility.
28
WG 13, formed as a result of discussion held during the Denver 

Meeting, advised that they will meet and report back to 


Members later during this meeting.
4 

OVERVIEW OF IECEx SCHEME ACTIVITIES AND CURRENT POSITION 


Document noted:


ExMC/461/R – Overview Report from the Secretariat
The meeting noted document ExMC/461/R –Overview Report from the Secretariat covering the progress and general statistics of the Scheme for 2008 to date, noting the progress of the Scheme since the 2007 IECEx Denver meetings. The meeting also noted both the growth of the Scheme along with increasing demands on the IECEx Scheme resources including the Secretariat. 

FR thanked the Secretariat for a very comprehensive and concise report. The Chairman concluded discussions by commenting that this report is a very suitable tool for indicating both the activities of the Scheme and transparency of work of the Secretariat.  Members also indicated their appreciation and acknowledgement of the growing level of activities.
5
REPORT ON IEC CAB (Conformity Assessment Board) 
MATTERS

5.1 
Review of Conformity Assessment Board (CAB) Decisions from CAB meetings since Denver 2007 ExMC meeting


Documents noted:

· CAB/721/DL  Decision list of CAB meeting 22 held in Paris on 

2007-10-24
· CAB/761/DL  Decision List of CAB meeting 23 held in Geneva on 

2008-06-02
The Chairman advised Members that the CAB Documents listed in the agenda were for noting unless there were items which any Member felt needed discussing.  With no matters raised on the documents Members noted the documents as presented. 

5.2
Specific CAB Matters for noting or action by ExMC
5.2.1    CAB/ILAC/IAF Co-operation 

Documents noted:

· CAB/739/INF– IEC / IAF Draft Memorandum of Understanding

· ExMC/474/Inf - ISO and IAF announce schedule for implementation of accredited certification to ISO 9001:2008
The Secretary advised the meeting that the ILAC/IAF meeting was now due to be held in December 2008. Members would be advised of outcomes which related to the Scheme, or which might be of interest to the Scheme, by the Secretary.  The meeting noted the documents as presented without comment.
5.2.2   ISO/IEC Guide 65 Revision
Members were advised that work relating to the revision of ISO/IEC Guide 65 is underway and that initial thoughts relating to this revision have been sent to CASCO. The Secretary will report back to the Members once documents start to become available. It was noted that Mr de Ruvo, of the IECEE Scheme, is involved in this work as well. 
5.2.3 
Report of CAB WG 13, Product Piracy


Documents noted:

· CAB/731/R
Report of CAB WG 13, Policy on product piracy
· CAB/761/DL
Decision list of CAB meeting 23 held in Geneva on 2008-06-02, note Decision 23/12
The Chairman introduced this agenda item by informing the meeting that the setting up of this CAB Working Group was a good example of how industry can have real input into the ongoing work of the scheme. He reminded Members that the issue of Product Piracy had first been raised during the ExMC Denver, 2007 meeting, by DE, and was then taken to the CAB Paris Meeting in October 2007. As a result of this action a CAB WG was formed and Dr. Arnhold, DE, acted as convenor to the WG’s first meeting in Germany on 21st and 22nd of February 2008.  Dr Arnhold was invited to give further background on the meeting. He reported that there had been good representation from each of the Conformity Assessment Schemes present. He continued by saying that this mix enabled constructive discussion on the role of the schemes and the way in which they can help in overcoming the issue of products infringing intellectual copyright. 

The meeting was then asked to consider CAB/731/R Report of CAB, WG 13 - Policy on product piracy. There was considerable discussion with DE advising that some of their Certification Bodies already include declarations relating to the infringement of intellectual copyright within their documentation. DE stated that it is imperative that we show we will not tolerate such things and that a good first step be the withdrawal of certificates where this infringement is found to have occurred. FR fully supported DE. The U.S expressed concern relating to manufacturer’s declarations saying that by and large manufacturers may not know that they have infringed copyright as their suppliers may do this without their even being aware. The Chairman acknowledged that this was a potential difficulty. GB agreed that there may well be potential difficulties but that we must protect both the ExCBs and the Scheme saying that it will show reasonable steps have been taken. After much discussion the Meeting agreed to accept the recommendations contained in Clause 5 Recommendations to the CAB of CAB/731/R Report of CAB, WG 13 - Policy on product piracy, especially items a) and b), but clarified that in accepting item a) a separate form is not necessary but as this text can be included in IECEx CB’s existing documentation.
5.2.4    Other CAB matters 
5.2.4.1 Changes to IEC Statutes and Rules of Procedure

Documents noted
· CAB/730/INF – Details of changes to IEC Statutes and Rules of Procedure
· CAB/761/DL
Decision list of CAB meeting 23 held in Geneva on 2008-06-02, note Decision 23/18
Members noted the above documents with the Chairman pointing out that a significant change, affecting the Schemes, relates to the acceptance of Associate Members to join IEC Conformity Assessment Schemes. This was contained in Decision 23/18 of CAB/761/DL.
5.2.4.2 Deadlines for Approval of Scheme accounts and budgets – 

Documents noted:

CAB/727/INF – Approval of Scheme accounts and Budgets
The Chairman reminded the Members that the changes to the timetable for approval of scheme finances are a result of the change by IEC of its external auditors. He continued, saying, that recent discussions indicated that we may be able to amend the timetable with the accounts being approved early in the year while the budget may be approved later in the year, but until then, the current timetable was to be approved.  The timetable was approved. The Secretary advised that Members will be kept informed if any changes, should they occur.

5.2.4.3 Proposal for an IEC Register of Supplier’s Declarations of Conformity 


Documents noted:
· CAB/740/DC – Proposal for an IEC Register of Suppliers’ 
Declarations of Conformity (SDoC)

· CAB/761/DL – Decision  list of CAB meeting 23 held in Geneva on 2008-06-02, note Decision 23/20

The Chairman advised Members that the recommendation that a world-wide register of Suppliers’ Declarations of Conformity to standards (SDoCs), entered by the manufacturers and distributors themselves using a Web based  platform provided and operated by the IEC and its National Committees was not supported by CAB and therefore did not proceed.

5.2.4.4 
Next CAB Meeting January 2009 
The Chairman advised the Members that the next CAB meeting will be held in São Paulo January 2009 advising that both he and the Secretary will be attending. 


5.2.4.5
Other CAB Matters

There were no other issues raised.

6
IECEx OFFICERS

6.1
To elect experts to the IECEx Office Positions

Documents noted:
· ExMC/433/Inf Call for Nominations for consideration as IECEx Chairman
· ExMC/435/Inf Call for Nominations for consideration as   IECEx Vice-Chairman
·      ExMC/434/Inf Call for Nominations for consideration as IECEx Treasurer
6.2
Election of IECEx Chairman 
Document noted:

· ExMC/436/Inf – Nomination from the US 
The meeting noted that only one Nomination for the position of IECEx Chairman had been received, from US.

Mr Kerry McManama, nominated by the USNC for the role of IECEx Chairman, addressed the meeting. Mr McManama commenced by saying that this meeting was the 10th anniversary of his first attendance at an IECEx meeting. He also noted that it was Dr Klausmeyer, the Scheme’s current Chairman’s anniversary as well. He recalled that they had both first attended the meetings in Paris in 1998. He continued saying that his role then had been as an observer and that he had attended to meet with the Members and to evaluate the scheme for the US participation. Mr McManama further commented that he remembers gratefully all the assistance he received at that time as well as the informative discussions held with officers and Members in order to better understand the scheme and its goals. He recalled the Chairmanship of Mr Ian Cleare who he said had been a great leader for the Scheme steering it along in its early and formative days. He also congratulated Dr Klausmeyer on how far the Scheme had advanced during his term as Chairman.

Mr McManama then outlined some of his thoughts/goals for the future of the Scheme noting that at present manufacturers and ExCBs, due to their significant representation are the current main drivers but that there is a need to look at the user community and the regulators as well.  He was pleased to acknowledge that user and regulatory interests are now becoming more involved, especially from the oil and gas industry and that he would work to increase this.  

He continued by emphasising that we now not only have a brand but we have a mark as well and that we need to market both, saying that the community needs us to do this. He continued that we need to look at our operations and to take on a business format. He closed by saying that he was honoured by the US Nomination and would carry that honour and a commitment should he be appointed as IECEx Chairman.
As a formality the Chairman asked Mr McManama to leave the room while ExMC considered the US nomination. Firstly the Chairman asked if there were any objections to the nomination of Mr McManama to the role of Chairman. There were no objections or concerns raised, with FR, CA, GB, AU and DE individually supporting the nomination. 
The Meeting then unanimously endorsed the nomination of Mr McManama as IECEx Chairman for approval by the CAB, noting his extensive experience in the Ex field and the respect of his peers, worldwide.  Mr McManama expressed his thanks and sincere appreciation for the confidence of the Members and declared his unqualified commitment to the Scheme. 
The Secretary then referred the Members to the recent ExTAG discussions during which Mr McManama advised that should his nomination as ExMC Chairman be successful he would not wish to retain his role as ExTAG Chairman. This item was discussed further during ExTAG Chairman’s Report - Item 14.2 Appointment of the ExTAG Chairman.
The Chairman then past over to the Secretary for discussion concerning the introduction of the role of “Immediate Past Chairman” and in doing the Secretary paid tribute to Dr Klausmeyer’s extensive work behind the scenes, acknowledging that the increased participation by industry and regulators within the scheme owed much to the Dr Klausmeyer’s motivation and work to ensure that the interests of these vital stakeholders are also addressed by IECEx. He also gave the example of the ongoing work with the UNECE which is giving the Scheme a high profile and recognition within the UNECE. He continued by saying that the success of much of this work can be attributed to Dr Klausmeyer. 

After some discussion Members agreed that it would be most beneficial to the Scheme to create a position of “Immediate Past Chairman” where an out-going Chairman may be able to continue with aspects of their work, if in a position to do so.  

With this decision Dr Klausmeyer informed the meeting that he would continue to work in support of the Scheme and expressed his great appreciation for Members support. 
6.3
Election for IECEx Vice-Chairman

Nomination for Mr LIU Weijun, of China
The Vice-Chairman Mr Liu Weijun, supported by the China IECEx Member Body, and in accordance with the IECEx Basic Rules, indicated his ability to serve a second term. The Secretary noted the work carried out by Liu Weijun and thanked him for his work especially as an active participant at Officer’s Meetings. FR and AU supported the Secretary’s comments. 

The meeting then unanimously endorsed the nomination of Liu Weijun as Vice Chairman of the ExMC for approval by the CAB. Mr Liu Weijun expressed his sincere thanks saying that he was very grateful for the support of the Members and that he would continue to do his best to support the Scheme.

6.4
Election of IECEx Treasurer 
Nomination from DE 
Document considered
· ExMC/437/Inf -  Nomination for consideration as IECEx Treasurer “Nomination from Germany  - Mr Karl Heinz Schwedt
Nomination from AU

Document considered
· ExMC/438/Inf - Nomination for consideration as IECEx Treasurer “Nomination from Australia   - Mr Ronald Collis"
The Chairman introduced this Agenda Item by first advising the Members that there were three nominations for consideration of this role, Mr Berger, the current Treasurer, and who in accordance with the IECEx Basic Rules could serve for a further term along with the nominations of Mr Ron Collis (AU) and Mr Karl Heinz-Schwedt (DE).   He then recapped the excellent job Mr Berger did in carrying out his role as Treasurer over the past years. The meeting endorsed these sentiments.  He then invited each of the nominees to say a few words.

Mr Berger addressed the meeting commenting that as the scheme grew there would be new challenges to be faced and he believed that his experience and knowledge of finance, not only within the Scheme but within other organisations, would serve the Scheme well. He continued by saying that his knowledge of Swiss company law was beneficial to the Scheme and he would be pleased to be elected for a further term to steer the Scheme finances through its coming growth and change.

Mr Karl Heinz Schwedt, DE, then addressed the meeting, by giving a brief outline of his background and experience which he advised had been some 30 years. He continued by advising Members that he believed that his financial experience would be beneficial to the Scheme and that he also was very much committed to the Scheme having been actively involved for some years and watching its growth with interest. He concluded by saying that believed that he could carry out the role and asked Members to consider his nomination. 

Mr Ron Collis, AU, then addressed the meeting and briefly outlined his experience advising that he had been treasurer of several organisations, some of which had been international, which had given him good financial background. He continued by saying that he believed that he had an understanding of the role and the needs of the Scheme and that he believed that he was qualified to carry out the role. He finished by thanking AU for their confidence in nominating him for the role. 
The Chairman then asked the candidates to leave the room in order for a confidential vote to take place.

The Chairman gave Members an opportunity to comment and discuss the nominations. 

Following brief discussion a formal vote was taken and in conclusion, the meeting endorsed the nomination of Mr Heinz Berger for a further term as IECEx Treasurer, in accordance with IECEx Scheme Rules and for approval by CAB.  With all three nominees returning to the meeting, Mr Berger expressed his thanks and appreciation and commitment to IECEx. 

The Chairman, on behalf of the meeting thanked both Mr Collis of AU and Mr Schwedt of DE along with their National Member Bodies and their employers for their nominations which are indicative of their support for the IECEx Scheme and its principles and looks forward to both Mr Schwedt and Mr Collis ongoing support and valued work for the Scheme.

6.5
BOARD OF APPEAL
Document noted
· ExMC/322/Inf – Membership of the IECEx Board of Appeal
The Chairman called upon Members to consider the Membership of the IECEx Board of Appeal asking if there were any further nominations. CA nominated Mr Nick Maalouf as a replacement for Mr Joe Gryn explaining that Mr Gryn was no longer eligible to hold the role. 

The Members agreed to re-appoint the current board agreeing that Mr Maalouf replace Mr Joe Gryn.
The following Members of the Board of Appeal shall go forward for CAB Approval

· Mr Ron Sinclair (GB)
· Mr Jim Birch (AU)
· Mr Robert Martell (US) 
· Mr. Gerhard Schwarz (DE)
Current Deputies:

·       Mr. John Allen (GB)

· Mr Nick Maalouf (CA)

The Chairman thanked the Board of Appeal Members, congratulating them on their re-nomination, and also welcomed Mr Maalouf. He advised these Members, that in accordance with the rules, their names would be forwarded to CAB for approval. 
7
IECEx MEMBERSHIP

7.1     Current Membership

Document noted:

· OD 001 – Scheme Membership ExCBs, ExTLs and applicants –http://www.iecex.com/directory/bodies/od001.asp
The Secretary reminded Members that Operational Document OD 001, Scheme Membership of ExCBs and ExTLs was previously converted to electronic form and provides for constant updating of both new bodies and the contact details of existing bodies.  The meeting also noted that OD 001 identifies:

· ExCBs – Equipment Program 

· ExCBs – Equipment Program (Applicants)

· ExCBs – Service Facilities Program

· ExCBs – Service Facilities Program (Applicants)

· ExTLs - Equipment Program

· ExTLs - Equipment Program (Applicants

· ExCBs – Mark License Issuing Body

· ExCBs – Mark License Issuing Body (Applicant)

The Secretary concluded that the linkage between ExCB and ExTL for the Equipment Program is also shown. 

7.2     New Country Membership 

Documents noted: 
· ExMC/439/RV Voting results on the acceptance of the 
application from Poland to become a Participating Member within the 
IECEx Scheme
· ExMC/455/RV Voting results on the acceptance of the application received from Malaysia to become a Participating Member within the IECEx Scheme

The Chairman advised that two new countries had been added to the country Membership of the Scheme, saying that he was delighted to welcome Poland and Malaysia to the Scheme, and to the meeting.  All Delegates indicated their welcome via applause.

The Secretary informed the meeting of minor comments included in ExMC/439/RV concerning the voting of Poland as a new member and confirmed that in response to item g) of the application form that Poland will follow the same European Group Difference for each of the standards under their application.

The Secretary further informed that while the report of voting showed CN and ZA as not voting, they did submit positive votes after the deadline for voting.

The Secretary stressed the importance of submitting votes on time to ensure they are included in the voting report. 
7.3      Other Possible new Countries


The meeting noted with pleasure that representatives from both Turkey and Croatia are attending this meeting as Observers with the Chairman commenting that he looks forward to seeing both Turkey and Croatia attending as Members of the IECEx. 

The Chairman further reported that from recent talks/correspondence with Brazil that they are still interested in joining the Scheme. He advised that while in Sao Paulo, for the coming CAB Meeting, that both he and the Secretary would take the opportunity to speak with Brazil’s National Committee. 

7.4
New ExCBs and ExTLs – According to IECEx 02, Certified Equipment Program 

7.4.1 New ExCBs and ExTLs accepted, via correspondence, since ExMC meeting Denver 2007.

Document noted:

ExMC/462/Inf – Report of IECEx ExCB/ExTL assessments and re-assessments 

The Chairman and Secretary informed the meeting of the ExCBs and ExTL that have been accepted through voting via correspondence following their successful completion of the IECEx assessment process, since the Denver 2007 Meeting. 

The Members were pleased to note the new Members.
7.5     Applications for Extension of Scope
7.5.1 Applications Processed for extension of scope
ExMC/473/Inf Extensions of Scope Processed - Post Denver 2007

Document noted

OD 001 – Scheme Membership 
http://www.iecex.com/directory/bodies/od001.asp
The Chairman drew Members attention to the applications for extensions of scope processed since the last meeting, noting that under the IECEx System, the scope application structured process includes the addition of new editions of a Standard as well as new Standards to a scope.  

The meeting noted the reported scope extensions in ExMC/473/Inf with the meeting endorsing the report as presented, noting that there appeared to be an increase in this area. The Chairman commented that this was further evidence of the growth of the scheme.
7.6      Any other changes including applications - 

The Secretary informed the meeting that Electrosuisse has now provided additional documentation to support their application and progress in readiness for the IECEx assessment.

8
 IECEx ASSESSMENTS OF ExCBS AND ExTLS

The Chairman opened this topic for discussion by emphasising the importance of this work within the scheme and commented that this is the core work of the scheme and vital to instil confidence in the scheme.
8.1
Status on surveillance of accepted ExCBs and ExTLs 
The Secretary reminded the meeting that the IECEx Scheme provides for both situations where ExCBs and ExTL do or do not have acceptable accreditation at National level covering the same scope as that for the IECEx Scheme, as follows:

· For those ExCBs and ExTLs with national accreditation, the Secretariat seeks confirmation on an annual basis that the accreditation remains current

· For those without acceptable national accreditation then these bodies are subjected to an annual visit by one of the IECEx Assessors

The Secretary further advised that the above two options were in addition to the 5 year re-assessment of ALL ExCBs and ExTLs irrespective of whether they hold national accreditation or not.

8.2      IECEx 5 year Re-Assessment  

The Secretary reported that all five year re-assessments are up-to-date. He also reported that BASEEFA’s re-assessment, due in 2009, had been brought forward to 2008 to coincide with a joint assessment with UKAS. The Secretary further advised that this was a first for the scheme and that it was very pleasing to see and thanked all concerned for their willingness to make this work. 

8.3     WG2 Development of Technical Guidance Documents 

8.3.1   Report from WG2 Convener, Mr Phil Carpenter on progress
The Secretary reported that, following on from recent correspondence from the convenor, the work has not progressed as timely as we would have wished.  In order to progress this work the Secretary proposed and Members agreed that all draft TGDs that are at a mature stage should now proceed for publication and issue. He stated that these drafts are a considerable improvement to the current TGDs.  

Mr Ron Sinclair, GB, suggested that if any other country was interested in taking on the convenorship GB would relinquish the role.  In the absence of any other offers GB agreed to retain this role.

8.3.2   Ad hoc WG2 TGD 60079-19
The Chairman invited the Convenor, Mr John Allen, to report. Mr Allen advised the Members that the work was progressing well after consultation suggesting that some output could be expected soon. He said that it was expected that a final document would be available well before the next meeting.
8.4    Assessment procedures – Revision of OD 003
8.4.1
New Operational Document OD 003 Part 1 – Appointment of Assessors

Document considered:
· ExMC/451/DV – Draft OD 003 Part 1: Appointment and Surveillance of IECEx appointed Assessors

The Chairman opened this topic for discussion saying that this document could be approved, should the Members wish, during this meeting.

DE commented that for the sake of transparency two columns be added to the existing table, one indicating the competencies of the individual assessor, and the other showing the number of assessments they have undertaken. DE also suggested that the recording of these details be the responsibility of the Secretariat.

AU pointed out that there seems to be an imbalance within the current pool of assessors commenting that the current pool of assessors seems limited to Members from ExCB and ExTLS and there is no representation from manufacturers, end users or regulators.  AU concluded by suggesting that the area of competency needs to be well defined.
FR supported DE in relation to the need for complete transparency commenting that it is essential to maintain peer assessment within this area, noting AU’s comment and the DE proposal, but pointing out that IECEx is a certification scheme.

FR continued that every assessment team should have an assessor from an ExCB and/or ExTL and that we need countries to nominate assessors, seeing this as an opportunity to be pro-active within the scheme.

In response the Secretary confirmed that the IECEx Scheme has undertaken to have peer assessment. He continued by advising Members that every new assessment/re-assessment team consists of at least one member from an ExCB and/or ExTL thereby ensuring the principles of the peer assessment process are maintained. He reminded Members that the appointment of a team is carried out in liaison with the Chairman of the Panel of Assessors and or IECEx Chairman. 

FR and DE then expressed concern about the non-utilisation of some of the existing assessors requesting this to be addressed by the Secretary. 

Mr Munro advised Members that WG4 had under taken a review of the Pool of Assessors and that ExMC/451/DV reflects the results of the review. He confirmed that the list of assessors on the web site is current at this time. He said that during the review process, which had been quite significant, he had contacted all assessors asking them to complete new forms and to indicate their availability. He advised that there had been some withdrawals from the list. One of the things the document proposes is the periodic review of the pool of assessors, every 5 years. Mr. Munro believes that this review process is essential to maintaining confidence in the peer assessment process.

The Chairman then sought a decision from the Members for the approval of ExMC/451/DV as OD 003 Part 1 Version 1. The meeting agreed to approve the document for publication with inclusion of the DE proposal for additional information detailing Assessors expertise and number of assessments conducted.
8.4.2
New Operational Document OD 003 Part 2 – Assessment and Surveillance of ExCBs and ExTLs (Revision of OD 003)

Documents considered

· ExMC/460/CD – Draft OD 003 Part 2: Procedures for the 



assessment, 
surveillance assessment and reassessment of ExCBs 

and ExTLs (Draft Revision OD 003 Version 1) prepared by Mr Jim 


Munro, Chairman of the Panel of Assessors 
· ExMC/480/Inf - The US National Committee (USNC/IECEx) 



comment per ExMC/460/CD, “applications are made using forms 


ExMC/47E/Q for ExCBs and ExMC/48E/Q for ExTLs.”
· ExMC(Paris/SE)04 Proposal from Sweden - Green paper re. the 


proposal to shorten the time between re-assessments according 


to ExMC/460/CD
The Chairman invited Mr Munro, Chairman of the Panel of Assessors, to introduce the topic covered by ExMC/460/CD. Mr Munro outlined the background of the major changes proposed in the document.  In doing so he informed Members that some of the suggestions from the document had been touched upon during the ExTAG Meeting, such as the proposed change from 5 year to 3 year re-assessment which he believes is necessary given that, in some instances, not all National Accreditation sufficiently covers the scope and/or requirements of the scheme sufficiently. He also proposed that consideration be given to requiring that a pre-assessment visit is mandatory, as he believes that such an assessment, carried out in a non-threatening way is very beneficial to the applicant. He continued by saying that from past experience a pre-assessment visit can help speed up the assessment process.  
The proposals were then open for discussion. The U.S. supported the document but with some concern about how the assessments are carried out. One US body pointed out that during a recent assessment of their organisation one of the assessors had spent considerable amount of time writing his report. The body felt that there could have been a better utilisation of time. FR supported the US.

DE supported the pre-assessment concept but only on a voluntary basis, acknowledging that if an applicant wants a pre-assessment it would undoubtedly be beneficial, but that it should be at the discretion of the applicant.  DE also suggested that the assessor who carries out a pre-assessment should not be involved in the major assessment team.

FR supported DE.  AU also agreed that a pre-assessment should be available but that it should always be the applicant’s decision. AU continued that there is some merit in the US proposal contained in ExMC/480/Inf, that applicant ExCBs and ExTLs be required to complete a draft of the assessment report prior to their assessment, and that it be sent to the Secretariat for forwarding to the assessment team as part of their preparation process, but suggested that discussion was required.
CA acknowledged the integrity of the scheme must be protected but did not support the proposal of 3 year re-assessment, asking why all Bodies should be punished because some National Accreditation may be found to be lacking. SE supported CA also commenting that given the fact that the assessment teams faces these problems perhaps the solution should be to determine specific intervals for particular organisations. Mr Munro expressed concern over appearing to make judgement over the accreditation bodies. SE continued by saying that it is not acceptable if accreditation is working well for bodies to shorten the time and that perhaps there are other solutions, other ways. Officers could consider alternatives. 

There was considerable discussion on this issue with FR further suggesting that there may be value in looking at greater use of joint re-assessments.    

The US suggested that to address the concerns raised by both SE and CA perhaps a sliding scale of an assessment period, based on a scale of accreditation bodies, could be introduced. This would be fair and equitable to retain some re-assessments for a period of 5 years while others could be 3 years or 4 years. CA agreed but raised that if problems have been identified in the past they should have been included in reports and brought forward. 

AU commented that Mr Munro is simply advising Members as to what is being found in the field and we need to give consideration to these findings.

Mr Sinclair of GB, advised that as a person who attended the CAB/IAF and CAB/ILAC meetings with the Secretary he had significant confidence in assessments conducted by ILAC Members over ExTLs but not as much confidence when it came to ExCB assessments by accreditation bodies.

Mr Munro reminded the Members that when a re-assessment is carried out it can take up to up 12 months before the final report is issued, that is until all issues are resolved.

The Chairman then summarised the issues raised and with the assistance of the members noted the following agreements-

· On the proposal of mandatory pre-assessment – The meeting determined that pre-assessment visits should remain voluntary and not mandatory. The Members did acknowledge however that at present this is a valuable option for new ExTLs / ExCBs entering the IECEx Scheme. 

· On the proposed reduction in re assessment from 5 years to 3 years – The meeting did not agree with this proposal and therefore the interval remains at 5 years.
· On greater transparency on assessments and assessment results the decision was to request additional information from Assessors when reporting. 

· The US comments (ExMC/480/Inf) are to be taken into account when revising this document (ExMC/460/CD).
The final decision taken by the Members was to revise ExMC/460/CD taking into account the above decisions and then circulated for ExMC approval.
8.4.3 
Report from ExMC WG4 Technical Reference Group for Assessment of 
ExCBs and ExTLs
     Document noted:
· ExMC/488/Inf Report from Mr Jim Munro, Convenor of 
ExMC WG 4 - Technical Reference Group for Assessment of ExCBs and ExTLs
The Chairman invited Mr Munro, Chairman of the Panel of Assessors, to report. Mr Munro gave an updated report advising that both Dr Alexander Zalogin(RU) and Dan Livermore (CA) have been added to WG 4.  He continued by advising Members that 2 applications have been received from DE with Mr Herbert Peters TÜV Nord, demonstrating that he fulfils the requirements and is recommended to be added to the list of assessors.  The meeting accepted Mr Peters as a new IECEx assessor.

Mr Munro commented that he was very happy to announce that Professor Xu is now a Lead Assessor and congratulated him on his efforts. 

In conclusion Mr Munro referred to the various IECEx Operational documents supporting documents noting these were up to date in particular OD 025 - Guidelines on the Management of Assessment and Surveillance programs for the assessment of Manufacturer’s Quality System, in accordance with the IECEx Scheme. 

The Chairman thanked Mr Munro for his very comprehensive report.
9        IECEx SCHEME, RULES AND PROCEDURES
9.1     Publication of IECEx 01 
Document noted:
· IECEx 01 IEC Scheme for Certification to Standards relating to Equipment for use in Explosive Atmospheres (IECEx Scheme) - Basic Rules
The Chairman asked Members to note the publication of the revised basic rules - IECEx 01 IEC Scheme for Certification to Standards relating to Equipment for use in Explosive Atmospheres (IECEx Scheme) - Basic Rules, noting that the main change is the introduction of the new ExMarkCo Committee.  The meeting noted the new publication without comment.
9.2 
Revision of IECEx Basic Rules, IECEx 01

Documents considered:
· ExMC/452/DV - Proposed Changes to IECEx 01 IEC Scheme 



for Certification to Standards relating to Equipment for use in 



Explosive  Atmospheres (IECEx Scheme) –Basic Rules
· ExMC/477/CD - French National Committee proposal for change 
to Clause 9.2.1 of  IECEx 01 IEC Scheme for Certification to 
Standards relating to Equipment for use in Explosive Atmospheres 
(IECEx Scheme) - 
Basic Rules

The Chairman asked the Secretary to report.  The Secretary informed the Members that the proposed changes to the Basic Rules 01, included in ExMC/452/DV, were the outcome of work carried out by CAB WG11 Review of Scheme Basic Rules. The formation of this WG was the result of discussions held by the IEC Council Board in Berlin in 2006 and their request for CAB to review the terms of reference and overall governance of the IEC schemes. This CAB review included seeking alignment of the overall governance and structure of the 3 Conformity Assessment Schemes IECEE, IECQ and IECEx, wherever possible. 
The CAB WG11 comprised of the Secretaries of each of the schemes as Members with the CAB Chairman as Convener. Various areas of differences between the scheme Basic rules were identified e.g. title (System/Scheme/Program), scope, tenure of the officers, method of voting etc, with the obvious question being raised, why should there be such differences?   As a result of the work of WG11 new editions of the basic rules of all schemes are expected to be proposed for consideration by the Schemes Management Committees with a view to then seeking CAB Approval.  

The Secretary advised that this process had been recently completed for one of the IEC Schemes with the Basic Rules of IECQ approved by their management committee and then CAB at the June 2008 Geneva meeting.  He further advised that the revision to the Basic Rules for IECEE is in process. 
The Secretary then informed the meeting that Document ExMC/452/DV, as presented for ExMC consideration, sets out the proposed changes to the IECEx Scheme Basic Rules, which, subject to the agreement of the Members will be forwarded to the IEC CAB for approval.

The Chairman drew Members attention to document ExMC/477/CD and invited FR to present their concerns.

FR informed the meeting that they are seeking clarification of the role/responsibility of ExMarkCo under 9.2.1 and expressed concerns over the possible misuse and control of the mark, asking if the mark is misused does ExMarkCo have the authority to become involved? AU supported FR in its concerns relating to the misuse of the mark which could still be used by a member who may no longer be an official member and likewise sought clarity. 

JP raised concerns over various entities that may be guilty of misuse of the mark including those that organisations that may not hold an IECEx Mark License, with the meeting in general support of the issues raised by JP.  The Secretary informed the Members that there are two possible areas where this may occur

· By an organisation who is licensed to use the IECEx Conformity Mark
· By an organisation who is not licensed to use the IECEx Conformity Mark
and continued by advising that both of these instances are covered by the regulations governing the use of the mark contained in IECEx 04 Guidance for making applications for and use of IECEx Conformity Mark plus the supporting License Agreement and the Operational Documents OD 022 and OD 023, but did agree with JP that such clarification would be most helpful and supported the FR proposal to add text to Clause 9.2.1 of the Basic rules helps to clarify the role of ExMarkCo. 
After some discussion relating to the wording of Clause 9.2.1 and proposal from FR, the meeting agreed to assign the task to the Secretary and Mr Brenon of FR meet away from the meeting to finalise the text to capture the intent that ExMarkCo deals with matters relating to the operation of the Mark license system, including the use or misuse by various parties.
The meeting then discussed in detail the remainder of Document ExMC/452/DV, including items as raised by the ExMC WG13 (IECEx Business Development WG, document ExMC/469/R) and proposals arising from the WG1/WG5 meeting held Sunday 28 September (see ExMC(Paris/ WG1 + WG5)03).

In conclusion, the meeting agreed to endorse Document ExMC/452/DV for CAB Approval with the following changes:
· Clause 7.2 - Provide for a reduction in time from 8 to 6 weeks for the notice of meetings, noting the proposed reduction to 4 weeks for the issuing of agenda and the documents prior to an ExMC meeting, to align with general practise elsewhere, and to take account of the efficient use of the internet based website for document distribution. 


· Clause 5.1 – Include clarification that the Member Body has the responsibility for receiving and, considering and endorsing applications from applicant ExCBs and ExTLs from their respective countries, prior to submitting them to the Secretary.

· The Chairman and Secretary to report to the CAB the agreement of the Members to change the name from Scheme to System and Programs to Schemes, however to inform CAB of the IECEx concerns for such a change given the impact to Members of IECEx and the industry / regulators with specific wording of formal documents. 
· Clause 8 - To expand the list of officers to include ExTAG Chairman, Secretary ExTAG, ExMarkCo Chairman and Immediate Past Chairman of the ExMC, noting that there has long been an expectation that ExTAG Chairman and Secretary and now along with the ExMarkCo Chairman participate in Officer meetings, to ensure that the respective technical areas of the IECEx Scheme are represented during any management discussions by Officers.
· In light of item 12.5 (discussion on WG12 report) of these minutes, expansion of Clause 3 to provide for inclusion of the new IECEx Certified Persons Scheme.
· In light of item 12.6 (discussion on non-IEC standards) and 12.3 (report on discussions from the WG1/WG5 Meeting) to provide for the use of non-IEC Standards under strict conditions, including :
· Where no IEC Standard exists

· That such standards have been prepared under a consensus process similar to that used in the preparation of IEC Standards

· Such standards have been approved by the ExMC, on an individual basis

· Only 1 such non IEC standard can be used in the IECEx system for a given scope

· Such standards shall be withdrawn from use once an IEC standard is published. 

9.3     Publication of IECEx 04 
  Documents noted:
· IECEx 04 –IEC Scheme for Certification to Standards relating to Equipment for use in Explosive Atmospheres (IECEx Scheme)
- IECEx Conformity Mark Licensing System – Regulations 

· IECEx 04 Supplement A Guidance for making Application for and Use of IECEx Conformity Mark 

The Chairman advised Members that although this topic is for noting he wished to take the opportunity to thank the ExMarkCo committee for all the work that had gone into the preparation of IECEx 04A. He further commented that IECEx 04A should prove to be a very good reference guide and useful tool.  The meeting endorsed his comments.

9.4     Proposal from Germany ExMC (Paris/DE) 02

 Documents discussed:

ExMC(Paris/DE)02 – Proposal from Germany
The Chairman invited DE to present this topic. DE commenced by informing the meeting that this topic had first been raised in Shanghai when DE tabled a green paper ExMC (Shanghai/Secretariat)07.  

The main proposal of this Green Paper was to establish an ad hoc WG with the following task to review all relevant rules and operational documents in order to: 

· keep the overall entire regulation system in line with the vision and mission of IECEx 

· to ensure clear Wording to avoid misunderstandings or misinterpretation. 

· to have all groups of interest involved.

DE suggested at the time, that this ad hoc WG not only be made up of, Members from ExCBs and ExTLs, but be broadened to include regulators, manufacturers and end users.  It was agreed that the proposal should be discussed at one of the Officers meetings following. Now, two years later the decision of the officers meeting concludes that there is no need for a special ad-hoc working group as the intention of such a group is covered by the Officers and WG1 Revision of IECEx Rules. DE accepts the Officers views but proposes greater use of the WG1 expert group could be made by way of expansion with a modified scope as follows:

· Review all relevant rules and operational documents in order to keep the overall entire documentation system in line with the vision and mission of IEC Ex to ensure clear Wording to avoid misunderstandings or misinterpretation.

· Ongoing technical revision of the IECEx Scheme Rules IECEx 02

· Establish appropriate internal benchmarks to monitor the operations of IECEx for better transparency.

· Drafting and maintaining a quality policy of IECEx.

DE also proposed that these matters be permanently covered by WG 1 with the Convenor of the Working Group reporting back to the ExMC at each IECEx annual meeting, and that, the Membership of the WG be broadened as suggested in their Green Paper, to include regulators, manufacturers and end users.
AU agreed with the DE Proposal particularly the expansion of the WG to include end users and regulators. CA agreed with DE and AU commenting that such a reconstitution of the WG would ensure balance. GB supported the proposal suggesting that there should be a split of systems and products e.g. service facility, equipment etc.

The Secretary commented that given the comments from CA and GB perhaps consideration should be given to the concept, where each Program (Scheme) have their own version of WG1, given that WG1 was formed at a time when only 1 Program was in operation.  The meeting noted this suggestion for further consideration by Officers.

After further discussion the meeting decided that the Terms of Reference of ExMC WG1 be changed to align with the DE proposal and that the Officers to consider restructure/reconstitution of WG1 and the possible future need for an individual WG1 for each program.

10
CERTIFIED SERVICE FACILITIES PROGRAM – COVERING REPAIR AND OVERHAUL OF Ex EQUIPMENT  

10.1     New ExCBs – According to IECEx 03, Certified Service Facility Program

Noted
OD 001 – Scheme Membership, ExCBs, ExTLs and applicants http://www.iecex.com/directory/bodies/od001.asp
The Secretary advised the Members that this topic is for noting, but did provide a demonstration of the OD001 on the IECEx web site and displayed the current Membership of those ExCBs who can now operate under the IECEx Certified service Facility Program.  

The Secretary also reminded Members of the importance in advising the Secretariat of any changes to contact details to ensure that this information is kept up to date.  
11
Report from WG 10 IECEx Certified Service Facilities WG 

11.1
Updated Operational Documents concerning inclusion of Service Facilities 
Document noted:

· Ex OD015 Version 2 – Additional Requirements for IECEx Service 
Facilities involved in repair, overhaul and modification of Ex 
equipment. 

The WG 10 convenor, Mr Agius, asked Members to note the publication of revised edition of OD 015, Version 2 which is now available for downloading from the IECEx Website, Members area and that this was published to take into account editorial changes as well to take account of the 2nd Edition IEC 60079-19 and follows the technical structure of IEC standards.
12
IECEx SCHEME – GENERAL MATTERS
12.1 IECEx Guides



Documents noted:
· IECEx Guide Guidance for Applications from Service Facilities 
seeking IECEx Certification

· IECEx Guide Guidance for Applicants seeking IECEx Certification under the IECEx Certified Equipment Program, IECEx 02

· IECEx Guide An informative Guide comparing various elements of both IECEx and ATEX 
· 
IECEx Guide  Guidance for making applications for and use of IECEx Conformity Mark

The Secretary reported that, after taking into account comments contained in ExMC/456/CC and ExMC/457/CC, the various guides listed have now been published. He noted with thanks the comments and suggestions from members contained in the CC documents noting they have enabled a better quality of document to be produced.  The Secretary further advised that these Guides are not password protected and are therefore available, not only to Members, but to the public as well. He hopes that these will help to inform and to increase awareness of the scheme and its benefits. 

The Secretary then presented the ATEX Guide - An Informative Guide comparing various elements of both IECEx and ATEX which he commented has been much needed and requested. He thanked TOTAL and ABB for their assistance in the preparation of this document which has already been very much appreciated. He informed the Members that this particular guide is at present being used by the UNECE and that it has been found to be a most helpful tool. He finished by reminding the Members that all of the guides are freely available.

12.2 IECEx - Assessor Review and Training 
The Chairman invited Mr Kerry McManama Chairman of the ExTAG to report.

Mr McManama informed the meeting that a most valuable Assessor Review training was conducted and for this year was held as part of the ExTAG Training Workshop.  He informed the reason behind this was to enable ExCBs and ExTLs both approved and at the application stage to attend in order to understand what is expected as part of an IECEx Assessment.

Mr McManama further informed that presentations and discussions centred around the core structure of the IECEx Scheme, definition of the certification model used, line of reporting.  He further added that Mr Munro as Assessor Panel Chairman, facilitated specific discussions concerning:

· Preparing for assessments

· Role of TGDs

· Standard report formats of OD 006, 007, 018

· Use of national accreditation, and what to look for

· How to deal with follow up activities
Mr McManama concluded that the success of the training confirmed the value in maintaining this as a regular event noting that while it was of great benefit to Assessors, it was very valuable to ExCBs and ExTLs.

The Chairman thanked Mr McManama for his report, with the meeting noting the positive outcomes of the event.
12.3
Report of Meetings of IECEx WG1 Review of Scheme Rules, and 
12.4
 IECEx WG5 Management of Quality System Assessments


Document noted/considered:
· ExMC(Paris/WG1+WG5)03 – Report from the combined meeting of WG1 + WG5 held on 28 September 2008

The Secretary, as Convenor of WG 1, reported on the outcome of Sunday 28 September 2008 meeting and also on WG5, on behalf of WG5 Convenor, Mr Jeff Olson. 
He commenced by commenting on how much the Members of the WGs had appreciated UTE opening their offices on a Sunday and expressed special thanks to Ms George, for all her assistance on the day. He then referred Members to the Green Paper ExMC(Paris/ WG1 + WG5)03 Report of the Combined Meeting of IECEx Working Groups - Working Group WG1 and Working   Group WG5.

Mr Agius then reported on various items from the report commencing with the revision of OD 009/V1 IECEx Operations Manual - Procedures for the Issuing of IECEx Certificates of Conformity, IECEx Test Reports and IECEx Quality Assessment Reports. The WG Members acknowledged the document had been a very effective tool but that it was now in need of updating to reflect the changes within the Scheme. He advised that WG feels that they are quite close to finalising a draft which will then be circulated to the ExMC Members for approval via correspondence. 
He advised that the WG Members endorsed the revision to IECEx 01 Basic Rules as proposed but it was suggested that the CAB be informed that the change in name from Scheme to System and Program to Scheme is significant to the Scheme and its Members, and although such a change may seem minor, to IECEx Members it can be costly and difficult where formal documents such as regulations and standards make specific reference to IECEx. 
Product piracy was also discussed with Members suggesting that the text contained in the CAB report - CAB/731/R Report of CAB WG 13, Policy on product piracy can be included in the ExCB’s own forms and therefore no need for a dedicated form to be developed.
The Convener suggested that discussions relating to ExMC WG 12 Competencies and ExMC WG13 be covered later when their respective Convenors reported.

He then went on to report on WG5 Matters on behalf of Mr Olson and commenced the report by commenting that various concerns had been raised about the QAR report formats, as well as the NCR formats, with some certification bodies advising that they do not find the forms user friendly. He continued that during discussions some ExCBs had advised that they had been modifying the forms to make them more efficient to use.  After some discussion WG 5 agreed that all Members provide the WG5 Convenor with copies of their own modified versions of QAR formats with a view to proposing a revised format. 
The meeting was informed of the following update to various WG5 projects:

· Draft OD 028, Initial/Re-assessment Audit Report is proceeding with minor changes and will be issued for circulation to the ExMC for consideration.
· New OD 027 – IECEx Audit Checklist for the IECEx Certified Equipment Program, WG5 determining that this should be issued as a guide and not made mandatory. 
· Revision of OD 025 Guidelines on the management of auditing, was nearing completion with the current Section 7 being removed and prepared as a separate Operational Document, (OD 026).

· Consideration of work by ExTAG Ad hoc WG1 on material data for inclusion in the updating of relevant WG5 documents 

The Chairman thanked Mr Agius for the WG1 and WG5 reports and noted with appreciation the work of Mr Olsen as WG5 Convenor and his WG Members.

The meeting then considered and approved the report ExMC(Paris/WG1+WG5)03 and its recommendations, other than as modified by Item 12.6 of these minutes, (concerning the WG13 Report).
12.5
IECEx WG12 Ex Competencies (Certified Persons Scheme) 

Documents considered:

· ExMC/464/R –  Report from the WG 12 – Competencies
· ExMC/465/CD – Draft Rules and Procedures (Draft IECEx 05) 
· ExMC/466/CD – Draft Assessment Procedures for issuing and maintaining IECEx Certificates of Personnel Competencies

· ExMC/467/CD – Draft Assessment Procedures for IECEx acceptance of Certification Bodies (ExCBs) for the purpose of issuing and maintaining IECEx Certificates of Personnel Competencies

· ExMC/468/CD - Draft Specification for Units of Competency Assessment Outcome

· ExMC/470/R  – Report from WG 12 to WG 13 (Business development) with a business case to support the new IECEx Personnel Certification Program

The Chairman invited Mr Wigg, as Convenor of WG12, to report. Mr Wigg thanked the Chairman and commenced his report by advising that the documents issued for the consideration of ExMC Members, although comprehensive, were still not yet complete. He continued that the primary reason for issuing the documents at this time had been to enable the ExMC to make an informed decision as to whether or not to move forward with the Certified Persons Program for Competencies. Mr Wigg commented that one of the concerns of the WG12 Members is that the ExMC has not, as yet, given the program the green light. He commented that a great deal of work had gone into the preparation of the documents, by all of the WG Members, and asked that a decision be made as to whether or not to continue with the work.

Mr Wigg then continued with his report advising that WG12 recognised the fact that most of the Ex work, the subject of this new program, is done in the field and that this is the focus of their work.  He added that this Certified Persons Program is in response to industry request as a way of supporting industry and end users. 
The meeting was reminded that during the Denver 2007 ExMC meeting, new WG 13 Business Development was formed with its first task to examine a business case for the WG12 proposed Certified Persons Program.  Mr Wigg referred the Meeting to document ExMC/470/CD which is a response to issues raised by WG13 regarding areas of concern raised by WG13 during their Singapore 2008 meeting. 
Mr Wigg advised that among other topics for debate by the WG 12 one related to the validity of a certificate with a period which had ranged from 3 years to 5 years with WG 12 reaching agreement to recommend to WG13 a validity of 3 years. He reminded bodies that they would need to work to ISO/IEC/17024. He continued that there had also been considerable discussion on the certificate fee with the recommendation to WG13 that this should not to exceed CHF 250 and a re-assessment fee not to exceed CHF 100, which would be every 3 years.
He informed the Members that the primary customers of the proposed program would be end users. He noted that one of the needs expressed by all users during the previous day’s Industry Symposium, was the urgent need for a structured competency assessment and qualification system, for use by industry. Mr Wigg reported that both he, and a number of WG 12 Members, had been approached by different companies whom commented that there is an urgent need for this type of program. He concluded with the request that Members agree to go forward and seek the approval of the CAB for an extension of the IECEx Basic Rules to allow the program developments to proceed.
The Chairman thanked Mr Wigg and the WG 12 Members for the tremendous amount of work that they had managed to complete, commenting that it was most impressive. The Chairman also noted the increasing level of demand for an IECEx Certified Persons Scheme coming from end users, seeing this as a useful tool to assist their asset management.  The Chairman then opened this for discussion.
CA commented that they wished to record a special note of thanks to Mr Wigg and the WG 12 Members for the huge amount of work that they had accomplished. 
Mr Maalouf then asked if WG12 perceived of any additional liabilities to an ExCB to participate in this program. Mr Wigg reported that WG12 do not see any additional liability to an ExCB, other than those that already exist by way of certification to standards.  

FR supported CA in complimenting the WG12 for their work and commented that this work is evident in the documents as presented which to their opinion are very mature and congratulated the WG on their achievements.

The Chairman sought the view of WG 13 Convenor, Mr McManama who reported that WG13 had considered the WG12 report and their responses to the questions raised by WG13 (contained in ExMC/470/CD) and agreed to support the WG12 request on the basis that while there is no formal detailed business plan as yet, the core elements of such have been clearly identified, such as 

· Demand drivers, with further evidence given during the 2008 UTE/IECEx Industry Symposium, yesterday, where incidence on site attributed to lack of sufficient competence are increasing year by year.

· Clear market need, identified

· Numerous examples of commitments from industry itself to use this program, eg oil and gas companies, coal mining regulators, off-shore installation regulators etc

· Financial issues, eg proposed fee for the certificate and anticipated cost 

· Ability to make use of existing IECEx infrastructure, eg IECEx “On-Line” Certificate system

The Chairman then sought confirmation from the Members as to whether or not the program should be introduced. All countries present supported the Program with no Country present questioning or opposing the decision to proceed with the introduction of the program.  On this basis a request for CAB approval to introduce an IECEx Certified Persons Program/Scheme will be put before the January 2009 CAB meeting in Sao Paulo.

The Chairman thanked Mr Wigg and the WG members for the vast amount of work to date. 

The Members were then asked, and agreed, that where IECEx Member bodies have experts from their country serving as CAB Members, that they inform them of the ExMC decision and to provide them with the necessary background to assist in their understanding of the ExMC request to approve a change to the IECEx Basic Rules IECEx 01.
12.6
IECEx WG13 Business Development


Document considered:

· ExMC/469/R – Report + Recommendations from the WG 13

The Chairman invited Mr Kerry McManama as Convenor of WG 13 to report.

The convenor commenced by noting that the Report (ExMC/469/CD) had been available for some months now and trusts that all members are familiar with its contents.

Mr McManama then drew attention to the list of recommendations, noting that these recommendations were also considered during the WG1 meeting held on 28 September 2008 (ExMC(Paris/WG1+WG5)03) 

Mr McManama further commented on fact that industry now see and are using IECEx as an important compliance tool and IECEx needs to be aware of industry needs.  On this basis the meeting then considered the WG13 report and recommendations, in light of the WG1 Report .

RECOMMENDATION 1  (of ExMC/469/R – WG13 Report)

Recommend to the ExMC that, whilst a formal 3 – 5 year Business Plan for the IECEx Scheme has value, the IECEx is still in a major development and growth stage and therefore a formal Business Plan would be superseded in a few years. The formulation of a formal Business Plan should be deferred for 3 to 5 years.

ExMC Decision to Recommendation 1:

AU, FR and GB did not support the recommendation while CA, the US, SE and DE supported the recommendation. There was considerable discussion on the topic with AU suggesting that now is the time to have a business plan formalised as it would develop a mind set and help to determine future goals and aims for the scheme. FR supported AU on the need for a formal business plan.  The US commented that prior to the development of a business we all need to be clear of its structured and what content is expected? 

While there was some support to proceed with the development of a business plan now, there were various views of how this should be structured and appear.

In order to move forward the meeting agreed to form an Ad Hoc WG within WG13 with the task of developing a specification for a formal business plan, with this specification to be ready for consideration at the 2009 Melbourne meeting.  Noting that with this agreement IECEx can still proceed with its work and development in parallel to developing a formal business plan.  Mr Collis of AU agreed to act as Ad Hoc WG Convener.

Mr McManama then referred the meeting to Recommendation 2 which related to a change to an amendment to the Terms of Reference of WG13. It

RECOMMENDATION 2 (of ExMC/469/R – WG13 Report)

Recommend to the ExMC that the Terms of Reference of WG13 be amended as follows:

As a result of discussions held during the ExMC Denver 2007 this WG was formed to provide a more structured approach to Business Development in considering new programs and services and enhancement of any existing programs and services as assigned by the ExMC. To provide recommendations, this may include dedicated business plans, to the ExMC.
ExMC Decision to Recommendation 2:
ExMC Members agreed.
RECOMMENDATION 3 (of ExMC/469/R – WG13 Report)
Recommend to the ExMC that even though it was considered that Marketing and promotion was outside the scope of this WG, some group should be reviewing the needs and resources required to continue to promote the IECEx around the world
ExMC Decision to Recommendation 3:
ExMC Members agreed.
RECOMMENDATION 4 (of ExMC/469/R – WG13 Report)
Recommend to the ExMC that non-IEC Standards be used within the IECEx Scheme when no IEC Standard exists
ExMC Decision to Recommendation 4:  In discussion, GB and AU gave examples where non IEC Standards used within the Ex field would be suitable for use within IECEx.  The meeting discussed this further and agreed on the value to industry for use of non IEC Standards but did agree that the use of such non IEC Standards be subjected to the following restrictions:

· Non IEC standards have undergone the normal consensus approach

· That a structured process whereby ExMC approves the use of each Standard be established

· Such Standards cease to be used once an IEC Standard is introduced
· Only 1 Standard to used for a given scope
RECOMMENDATION 5 (of ExMC/469/R – WG13 Report)


Recommend to the ExMC that inspection services to IEC 60079-17 be included within the Certified Service Facility Program.

RECOMMENDATION 6 (of ExMC/469/R – WG13 Report)

Recommend to the ExMC that installation services to IEC 60079-14 be included within the Certified Service Facility Program.

RECOMMENDATION 7 (of ExMC/469/R – WG13 Report)


Recommend to the ExMC that Area Classification to IEC 60079-10 be included within the Certified Service Facility Program.

ExMC Decision to Recommendation 5, 6, 7:  The meeting noted this item was discussed extensively during the WG1+WG5 meeting on 28 September 2008 (ExMC(Paris/WG1+WG5)03) and Agreed with the WG 1 position that these are introduced but treated as separate to the existing IECEx Service Facility Program for Repair and Overhaul.
RECOMMENDATION 8 (of ExMC/469/R – WG13 Report)


Recommend to the ExMC that CENELEC .EN 50495 be referred to IEC TC 31 for consideration as an IEC standard.

ExMC decision to recommendation 8 = Agree.  Noting that the IEC TC 31 Chairman, present at the ExMC Paris meeting will take this to TC 31
RECOMMENDATION 9 (of ExMC/469/R – WG13 Report)

Recommend to the ExMC that WG13 undertake a review of the long term outcome with regards to income from CoC fees as part of long term budgeting planning

RECOMMENDATION 10 (of ExMC/469/R – WG13 Report)

Recommend to ExMC acceptance of the increased Certificate Fees. 
ExMC decision to recommendation 9 and 10 = Disagree with the matter further discussed under ExMC Agenda Item 20.3
12.7
Proposal received from France

Document considered:


ExMC/479/CD French National Committee proposal for the IECEx Scheme’s CoC worldwide recognition.
The Chairman invited FR to introduce this item.  Mr Brenon of FR presented the proposal in detail commenting that FR believe this proposal provides for equity and would enable the scheme to proceed with the goal of promoting the use of CoCs world wide.
The FR proposal was then opened for discussion. AU agreed in principle with FR’s proposal but commented that it appears complex and perhaps non-acceptance of CoCs, should be taken to the WT0. GB also agreed with AU and the acceptance of CoCs, but, like AU, they are concerned about the complexity of the proposal and suggested that it requires further discussion.  

US advised that they cannot support the proposal as they see such a proposal as primarily an issue for governments. They continued that they would support AU that non-acceptance of CoCs could be taken to the WT0.  The US also commented that it should be recognised that there are examples of problems with many countries, including within the EU where the acceptance of an IECEx CoC only is impossible and that this would therefore mean levying fees all around the world. 

With further discussion US commented that they see this not as a technical barrier but a legal barrier, with JP advising that they do not support the proposal.

FR reminded the Members that they must not underestimate the power of the manufacturer’s associations in their own countries, and warned, that if we do nothing we are in fact penalising manufacturers. JP commented that they feel this issue from FR could be related more closely to our IECEx 01 Basic Rules. 

The Chairman then asked the Members to consider FR’s proposal. AU indicated support.  The final decision by Members however, was that the FR proposal as presented was not accepted, although the Members did agree with the intent for greater worldwide recognition of IECEx Certificates of Conformity.
13
IECEx CONFORMITY MARK Committee (ExMarkCo)
13.1
Report from the Chairman of ExMarkCO relating to all items concerning IECEx Conformity Mark

Documents noted/considered:

· IECEx 04  IECEx Conformity Mark Licensing System – Regulations 

· IECEx 04 Supplement A IECEx Guide - Guidance for making Application for and Use of IECEx Conformity Mark

· OD 022/Version 1 – Procedures for the granting of the IECEx Conformity Mark 
The Chairman invited Mr Duffy, Chairman of the IECEx Marks Committee, to report. Mr Duffy presented his report as a PowerPoint presentation, ExMC(Paris/ExMarkCo)06. 

Mr Duffy commenced his presentation by reminding the Members of the requirements and conditions relating to the Mark, which are as follows:

· the IECEx Conformity Mark shall only be used for the IECEx


Certified Equipment Program, IECEx 02;
· IECEx Conformity Mark shall NOT be a mandatory requirement upon manufacturers holding an IECEx Certificate of Conformity;

· a license to use the IECEx Conformity Mark shall only apply to products covered by a valid IECEx Certificate of Conformity.
He then gave details of the documents which have been approved and published-

· IECEx 04 – IECEx Conformity Mark Licensing System - Regulations
· OD/022/V1 – Rules and Procedures for the granting of licenses to issue and use the IECEx Conformity Mark

· OD/023/V1 – Terms and Conditions for use of the IECEx Conformity Mark

· IECEx 04A Supplement A   IECEx Guide – Guidance for making Application for and Use of IECEx Conformity Mark

13.2
New ExCBs – According to IECEx 04, Conformity Mark Licensing System

Documents noted

· ExMC/487/Inf Report of New IECEx ExCBs – According to IECEx 04, 
Conformity Mark License System assessments and re-assessments


· OD 001 – Scheme Membership, ExCBs, and applicants http://www.iecex.com/directory/bodies/od001.asp
Mr Duffy then informed Members that the following bodies BKI, VTT, TUV SUD PSB, TestSafe and TUV SUD Product Service have been voted on and accepted via correspondence noting, also, that the CoCs have signed Agreements with the IEC and are now in a position to issue licenses to Manufacturers to use the IECEx Conformity Mark. He congratulated them on their acceptance, commenting that we look forward to seeing the Mark used in the not too distant future.
He also informed Members that the following applicants, LCIE and NEMKO are at present being voted on by correspondence. He then informed the Members that BASEEFA, KEMA and PTB are at present in the application stage. In completing this section of his presentation he reminded Members that details of applicants and accepted bodies are available on the IECEx web site at-

http://www.iecex.com/directory/bodies/od001.asp
13.3
Operational Aspects of new Conformity Mark Committee

Document considered

· ExMC/463/CD – Proposals from ExMarkCo

Mr Duffy then informed Members of the operational aspects outlined in document ExMC/463/CD asking the Members to consider the following proposals:

Proposal No. 1
Constitution/ Membership
The following arrangements relating to the size of the committee, as well as the representative interests of those who should make up the Membership of ExMarkCo-

No of Members
Group represented


2
ExMarkCo. Chair and Sec


6
IECEx officers (ExMC & ExTAG) 

3
ExCBs


3
Manufacturers


3
Regulatory interests


3
Users
This proposal includes the length of time a member could serve on the committee with the suggestion being, that for Officers the period be that defined in IECEx 01, while for all others, two 3 year terms would be the maximum.

Proposal No. 2
Possible use of IECEx Conformity Mark by IECEx Certified 
Service Facilities

Mr Duffy asked Members to consider, among other items, use of the Conformity Mark for certified service facilities under the following conditions:

· Cannot be used on the product that has been repaired or overhauled

· May be used on the Report that is generated by a Repairer

· May be useful to distinguish between use by a Repairer and a Manufacturer
He also advised that there is a need to develop a more formal proposal for consideration by ExMC to look at whether it is appropriate to include the Mark on reports and not on repaired products. He informed the Members that this work will be undertaken by the committee.

Mr Duffy then reported on the following ExMarkCo actions contained in ExMC/413A/RM Confirmed Formal Minutes of the 2007 Meeting Denver ExMC Meeting.
ExMC Action Items from the Denver ExMC 2007 meeting-

· 19 – ExMarkCo to develop a final proposed fee structure for consideration by


 The decision taken by ExMarkCo was to retain the current decision of no 
additional fee for IECEx Conformity Mark.

· 20 – ExMarkCo to consider further the strategy relating to the possible misuse of the Mark, noting provisions of IECEx 04 and OD 022 and OD 023

This action has been completed by the issuing of the IECEx 04A Guide


Ongoing - the identification of IECEx Membership logo misuse and 
notification to the Secretariat for action.

· 21 – ExMarkCo to consider the use of the Mark in the Certified Services Facilities Scheme


 Ongoing work item – ExMarkCo will develop a proposal to be circulated to the ExMC for their approval.

Mr Duffy concluded by thanking the Members for their attention.


FR congratulated Mr Duffy on an excellent and comprehensive presentation. The Secretary informed the Members that a manufacturer would receive a license certificate which would contain a schedule of products using the Mark. One of the mandates was that use of mark is voluntary and that this system enables this and is transparent.

The Chairman then asked Members to consider the report and asked whether or not they approved it.  US indicated their support and proposed that the membership of ExMarkCo be cross regional. After discussion the Members accepted the report from the IECEx Conformity Mark Committee Chairman and the proposals contained in ExMC/463/CD and expressed their appreciation of the work of the Chairman and his Committee Members.  
14
ExTAG Matters

14.1
Report from ExTAG Paris Meeting

The Chairman invited Mr Kerry McManama, Chairman of the ExTAG to report. 

Mr McManama commenced his report with the following ExTAG recommendations to the ExMC and concluded his report with outcomes from the meeting. 
1. QAR Summary form, ExTAG requests that ‘validity date’ be changed to ‘expiry date’ or ‘valid until’.

2. QARs only be issued and registered on the IECEx where there are no outstanding or current Major non conformance issues.

3. Inclusion of a listing of manufacturers drawings as an attachment to the ExTR summary page on the IECEx website, under password protection

4.  Annexes A and B of OD 005 IECEx Quality System Requirements for manufacturers. ExTAG questioned should Annexes A and B of OD 005 become mandatory, if so, this should be decided by the Scheme. The ExTAG proposes to ExMC that the wording also needed to be improved to ensure a more consistent application.

5. In order to align the IECEx practice to one of the other CAB Schemes, ExTAG suggest that, in absence of any specific requirements or national differences officially declared to the IECEx Secretariat, that the Scheme determines that none exist. 
6. ExTAG recommends that ExTAG/109/CD Draft Operational Document Guidance for “Good working practices for IECEx Working Groups” this ad hoc WG2 become an ExMC WG, rather than ad hoc WG, with ongoing work by Mr Evans Massey as Convenor and with existing Members
The ExMC Members discussed the ExTAG recommendations listed above and agreed with all except item 3.  For Item 3, it was agreed that this may require further consideration.
Mr McManama then noted the work being carried out by ExTAG WG 1 which 
is tasked with the creation, revision and update of the Ex Test Reports to be used within the IECEx Scheme. He explained that the work is ongoing and that the ExTAG WG1 Convenor, Mr Paul Kelly, had provided the ExTAG with a very comprehensive report. Mr McManama said he is pleased to report to the ExMC that the ExTAG WG1 is in very good standing.
Mr McManama then advised that a brief report had been received from Mr Agius the Interim Convenor of ExTAG WG6, Procedures for testing at other locations.  He continued by reminding Members that Mr Agius had been appointed only on an interim basis and that a permanent convenor was required. Mr McManama reported that Mr Maalouf(CA) had now been appointed as Convenor of ExTAG WG6.
Mr McManama then advised that after much discussion relating to ExTAG WG,9 Ex 's' requirements, and in view of the work currently being carried out by TC 31, ExTAG WG9 should be put on hold. He advised that it is thought that a way forward would be co-operation with the relevant TC31 committee, and that the outcomes of the work of ExTAG WG9, be forwarded to the TC31 Members.
He informed Members that as part of ongoing maintenance of ExTAG Decision Sheets consideration had been given to the ExTAG Decision sheets that are now five years old.  He advised that they had been reviewed and acted upon.

Mr Kerry McManama, then advised that as he is now appointed for nomination to CAB as the new IECEx Chairman, the nomination of a new ExTAG Chairman had been given consideration during the ExTAG meeting. He advised that there had been two nominations for the role Mr. Dave Adams (CA) and Mr. Ron Sinclair (GB). He informed the Members that after a very close vote Mr. Ron Sinclair is the ExTAG nomination to the ExMC.
Mr McManama thanked the meeting for their attention.

The meeting noted Mr McManama’s extensive report with the Chairman thanking Mr McManama, noting that the work of ExTAG is the Scheme’s foundation upon which the scheme is built.

14.2
Appointment of ExTAG Chairman

The ExMC Chairman then asked Members to support the ExTAG’s recommendation that Mr Ron Sinclair be appointed ExTAG Chairman. The Members unanimously supported the nomination and congratulated Mr Sinclair.
15
REPORT FROM IEC TC 31
The Chairman then invited, Mr Munro, Chairman of IECTC31, to report. Mr Munro   informed the Members of the work which has been carried out by TC31 since the Denver Meeting. He began by informing the Members that the last plenary meeting of TC 31 was held in Kuala Lumpur, Malaysia on 8-9 November 2007. Approximately 85 people attended the meeting from about 20 different countries.

Some major outcomes of this meeting were:

· TC31 supported the proposal from the new joint IEC/ISO subcommittee SC 31M on non-electrical equipment and protective systems regarding title and scope.  These were subsequently approved by the SMB of IEC and TMB of ISO.

· TC31 supported a question (‘Q’ document) to be sent to National Committees seeking information as to the acceptance of the proposed test change for thermal endurance to heat.  This has subsequently progressed to the stage where it is expected that there will be an alternative test in the next edition of the General Requirements.
· TC31 agreed to the formation of a working group on Hybrid Gas/Dust Mixtures to continue the work started as an ad hoc group.  

· TC31 agreed to form an ad-hoc working group to report back to TC31 on the issue of creepage and clearance distances that are used in the various standards of TC31 and to make recommendations for the way forward.

He further reported on the TC 31 Chairman’s Advisory Group which was held in Prague, Czech Republic, on 5 and 6 April 2008. He advised that one significant outcome from the meeting was the support for formation of two JWGs with TC18 Electrical installations of ships and of mobile and fixed offshore units, with one focused on installations and one focused on equipment.  There was also support for the inclusion of the “offshore” requirements in the edition of IEC 60079-19 on Equipment repair, overhaul and reclamation now under development. Meetings of MTs and WGs continue on a regular basis. The next plenary meeting of TC 31 is scheduled for 20-21 January 2009 in São Paulo, Brazil.
The Chairman thanked Mr Munro for his report advising that the full report will be available on the IECEx web site.
16
IECEx INTERNET BASED “ON-LINE” CERTIFICATE OF CONFORMITY SYSTEM

The Chairman asked the Secretary to report on the On-line Certificate of Conformity System. The Secretary commenced his report by advising on some of the improvements and enhancements that had been made to the system since the last meeting. 

These included the following:

· The development of a new program on the IECEx web site to 


allow accepted ExCBs to issue IECEx Conformity Mark licenses 

· Expanding ExCB profiles on the web site so that those that change 


their name, address or logo are able to continue to use the old 


information on existing CoCs when new issues are created, but use 

the new information on new CoCs

· Provide a search option that allows all users to view which country 


uses which standard an d which ExCB in that country can certify to 


that standard

· Others

He continued that one of the most successful aspects of the system is its versatility, and that its similar and consistent format, means that it can easily be adapted to cover all three schemes-

· equipment scheme

· service facility scheme
· conformity mark

GB agreed that the system is very successful remarking that it has had an enormous impact on the real growth of the Scheme.   GB commented however, that they had experienced some difficulty with documentation, which appears somewhat scattered over the web site. The Secretary advised GB that the Secretariat will consider the location of the documents and may consult with GB as to how to improve the situation. The Chairman thanked the Secretary for his report.

17
IECEx BULLETIN

The Secretary then reported that work is currently being carried out on a revised edition of the IECEx Bulletin. He continued that the Secretariat will seek assistance from the ExMC Members with the revision and requested that IECEx Member Bodies provide updated National Differences to the Secretariat. 
He further advised that the Secretariat will send an e-mail calling for updates and asked that updates be supplied in Word Format. CH asked if the Bulletin would be available online, noting that the CB Scheme’s list is and that it is highly appreciated. The Secretary responded that it is planned that the IECEx Bulletin will be available online in the future.

18
PROMOTION OF THE SCHEME


18.1 
Recent scheme promotions
Items noted:

· ExMC/423/Inf - Report from the IECEx 2008 Industry Symposium Brunei Darussalam
· The IECEx website Library of News articles located at: http://www.iecex.com/news_releases.htm  
The Secretary briefly reported the various promotions carried out during 2008, commenting that such promotions help to ensure that industry have a better understanding of both how the Scheme works and how it can be of service to them.  He commented that it is most important for Members to take up opportunities to promote the Scheme. He continued that the officers are at the disposal of the Members to assist in this important work, either in person, or with prepared presentations, which may be utilized. He also drew their attention to the news releases which are now available on the web site and said that these may be helpful when preparing presentations.  The Secretary concluded by encouraging all Members to take opportunities to participate in promotional events when available and that the Secretariat is always willing to assist.

18.2   UN ECE Project and 
18.4  A report from the WG8 Convener Dr U. Klausmeyer, concerning work on Regulatory recognition of IECEx
Document noted:
· ExMC/472/R  -  Report from WG8 Convener Dr U. Klausmeyer
The Chairman, in his role as WG8 Convenor, began his report by commenting that it has been very pleasing to see the growing acceptance of the IECEx Scheme in the market place, that is, by manufacturers and end users. He continued that there is a strong demand for actions to link the elements of IECEx to national legislation. He advised the Members that this goal must be achieved in order to remove trade barriers for products and services, still existing by regional or national schemes. Manufacturers and end users need national regulations which cover directly the certificates of IECEx, to avoid formal national certification, the related costs and time delay for market access. 

The Chairman informed members that the German National Committee of IECEx has approved the establishment of a sector committee in the Working Program 6 of the UNECE which is dealing with Regulatory Cooperation and Standardization Policies. The sector committee is called “Equipment for Explosive Environment Initiative”. The UNECE WP.6 methodology is to develop a model (the so called Model L) of a national legislation which covers the concerns of the regulating authorities. He concluded by encouraging other Members of the Scheme to become proactive in this arena.  

He then went on to thank Ms Lorenza Jachia, Acting Secretary to the UNECE Working Party on Regulatory Cooperation and Standardization Policies (WP.6) United Nations Economic Commission for Europe (UNECE), for taking the time to present to a number of ExMC delegates, on Monday 29th September, at UTE.  He commented that Ms Jachia had a good cross section of the IECEx Scheme community amongst her audience as there were representatives from, not only ExCBs and ExTLs, but also regulators, manufacturers and end users. He commented that feedback from those who had attended had been most positive and he was personally pleased that the meeting had been very well supported by the Members. 

He then took the opportunity, to once again thank UTE, for making a meeting venue available, commenting that this was very much appreciated. He went on to comment that the UNECE presentation, during the Industry Symposium day, had also been very well received and that the presentation would be available to all Members via the IECEx web site. He again thanked Ms Jachia and the UNECE.

Ms Jachia in response said that she had been “grateful to the IECEx for the opportunity to present to their Members and gratified at the response”. 
The meeting noted with support the work of the UNECE and involvement by IECEx.

18.3
Action to raise profile of the IECEx Scheme 

The Secretary reported that one of the most successful promotional tools of the scheme, to date, has been the CoC site, advising that there has been an increase in the number of enquiries from both manufacturers, and end users, as a result of their accessing the online system. 

He commented that promotion of the Scheme  through industry organisations and interest groups has also proved to be an invaluable tool and thanked PCIC EU and its Chairman Mr Patrick Leroux, Total, for the agreement and support for IECEx participation PCIC EU.   The Secretary concluded by inviting Members to contact the Secretariat concerning any assistance or opportunities to raise the IECEx profile.

18.5
Links to Manufacturer’s Websites

The Chairman introduced this topic for discussion advising the meeting that a number of requests have been received by the Secretariat for internet links to be introduced between IECEx Certificates and the Certificate holder’s website. 

GB commented that as long as there are no costs to the manufacturers then they would support the concept. FR agreed with GB but suggested that there be a disclaimer attached. The Members agreed for ExMC WG1 to proceed with the proposal to consider a structured method for linking to manufacturers’ websites holding IECEx certificates with the proviso that a disclaimer be included. It was also agreed that this should extend to repair facilities holding IECEx Certification.

18.6 Update on matters relating to IMO and TC 18
Document noted:
ExMC/478/R Report from Thore Andersen and Chris Agius regarding ExMC/413A/RM item21 Denver, Colorado, USA, 2007
The Secretary referred Members to the report from Mr Thore Andersen drawing their attention to the actions proposed in Item 5.2, as listed below

a) That each IECEx Member Body contacts their responsible Government Marine Technical Department/ authorities in their country to inform them of IECEx. The IECEx Secretary can provide a general power point presentation for them to use.

b) That each IECEx Member Body reports back to the ExMC 2009 meeting on the progress made with item a)

c) That IECEx have a delegation attend the next TC 18 meeting with the view to give a brief introduction to IECEx.  The delegation should consist of the IECEx Chairman, and or Secretary, Thore Andersen and one other representative for ExMC to nominate.

d) That IECEx indicates to the IEC TC 31 Chairman the IECEx strongly supports and requests cooperation between TC 31 and TC 18 and that this be reported to TC 31.

The Members agreed to the recommendation as listed and expressed their appreciation for the work by Mr Andersen. 

The members are to report back during the 2009 Meeting.

19 ExNB GROUP REPORT –

The Chairman noted that both Vice Chair of the ExNB, Mr Ron Sinclair (BASEEFA) and Mr Thierry Houeix (INERIS), were present at the meeting and asked Mr Sinclair to give a brief report. Mr Sinclair advised the Members that the EU Commission had not renewed the contract with the Secretariat of the ExNB which is a matter of some concern. He commented that there is a real problem in not having a dedicated Secretariat as we have in IECEx. 

He continued that there has been real value in having the ExNB Secretariat as a lot of positives arose from having these meetings; the coming together to discuss common issues was very constructive, very helpful. He noted that the proliferation of NBs is area of some concern. He concluded by commenting that he looks forward to an improvement in this area as many of the outcomes have been  beneficial to the Ex industry.

20
FINANCE

20.1
2007 Approved Accounts   


Document noted:
· ExMC/425/CD – 2007 Audited accounts

· CAB/737/DV Approval of IECEx Audited Accounts for 2007
· CAB/761/DL Decision list of CAB meeting 23 held in Geneva on 

2008-06-02
The Chairman advised Members that these documents are only for noting as the 2007 Accounts have been previously approved by CAB. The documents were noted by the Members.
20.2
Approved 2009 Budget 

Documents noted:  


· CAB/734/DV IECEx Budget for 2009, as approved by CAB 
· CAB/761/DL Decision list of CAB meeting 23 held in Geneva on 

2008-06-02
The Chairman informed the Members that when preparing the budget for 2009, and as requested by the CAB, consideration had been given to the need to build up the Scheme’s reserves. He then advised Members that these documents are now only for noting as they have been previously approved by CAB. The documents were noted by the Members.

The Secretary advised that during the approval process, comments seeking a reduction in annual fees had been received at the Secretariat, he suggested, and it was agreed, that this be discussed under item 20.3.
20.3
IECEx 2010 + 2011 Forecasted Draft Budget Guide

Document noted:  


· ExMC/471A/CD Forecasted Draft Budget Guide
The Treasurer reported that the forecast figures for 2010 to 2011 are an estimate, acknowledging that given the reporting changes introduced by the IEC, it can be difficult to calculate the figures so far in advance. He accepted that the proposal, of reducing annuals fees by further progression of a user pay system, was to be further considered but, that it is necessary to appreciate that IECEx is a membership based organisation and that removal of annual fees altogether may not be a viable situation and nor in the best interests of the Scheme.  The Treasurer then reminded Members that in real terms a significant reduction in annual fees had occurred by no increase for almost 10 years and that the CAB required that the Scheme build up sufficient reserves. 

SE noted that in the forecast 2010 and 2011 draft budget, that a reduction in annual fee for the Member Body portion had been included and appreciated this as a step forward, explained to the Meeting their concerns and suggesting that the Scheme should be progressing further to a User Pay system, commenting that in the forecasted Budget annual dues for ExCBs/ExTLs should also be reduced. SE suggests that this proposed reduction in annual fees be compensated by a corresponding increase in certificate fees. SE continued that they do not consider it necessary to wait for further increases of the reserves to allow for the proposed reduction.  It was suggested that Members consider a forecast reduction of 500 CHF for MBs 250 CHF for ExCBs and ExTLs by 2010 with a decision relating as to how much to increase CoCs to be determined.  

The meeting then discussed SE’s concerns with FR commenting that fees should be fixed for all organisations. 
NL supported a reduced Membership fees for full participating Members also agreeing with a move closer to user pay.  
FR raised concern that countries with ExCBs issuing most CoCs will be supporting the Scheme. 
There was further detailed discussion over the merits of certificate fees versus annual fees.  The Secretary then reminded the meeting that the IEC schemes operate on the principle that all schemes must be self funding and cannot be a financial drain on the Standards development activities of IEC and that there must be a sufficient level of general reserve to cater for any unexpected major issue.

In noting that the 2007 Accounts and 2009 Budget have been approved according to the procedures detailed in CAB/727/INF the meeting considered the Draft budget Forecast 2010 + 2011 in light of the discussions and agreed to the forecast with the following changes and/or further action:
a) As part of the WG 13 Business Planning, WG 13 considers the general policy matters such as

i. What level of general reserves would be considered acceptable, 

ii. What % level of total revenue should come from Annual Fees, 

iii. Other possible items that may be covered by Scheme finances for the future as additional funds are generated 

b) Annual Fees to be adjusted to show



Member Body Fee = CHF 3’000 (reduction by CHF 500)


ExCB and ExTL fees = unchanged
c) Certificate Fees to be adjusted to show



New Certificate CHF 350 (increase by CHF 100)

Additional Issue of a Certificate – No change (remains at CHF 125).

Items b) and c) were the subject of detailed discussion and a final vote by the Members during the meeting, with a strong majority voting in favour of b) and c) as reported above.

In consideration of the adjustment in certificate fee, comments were raised that given the overall costs to achieve initial certification in this highly specialised field that CHF 350 for a new certificate is not regarded as a problem, however given the number of certificate changes that may occur during the life of a product, many of which may be minor, an increase beyond CHF 125 may cause a real problem.  On this basis, members agreed to retain certificate fee for changes to certificates at CHF 125.

The meeting further noted that in light of the adjustment in new issue certificate fee, the meeting noted that this may assist as a compromise with the fact that there is no fee set for the license of the use of the IECEx Conformity Mark.  Hence the new Certificate fee enables manufacturers to obtain an IECEx Conformity Mark License with no IECEx License charges to the manufacturer.  This is to be reviewed during the 2009 ExMC Melbourne meeting.   

The meeting expressed appreciation to the Treasurer for his work in preparing this forecast.
20.4
IECEx Scheme Participation Fees 
Document considered: 

OD 019 V/4 – IECEx Participation and Scheme Fees  
The Treasurer commented that this was an intermediate document and that given the decisions taken during the recent discussions this document would now need to be revised to reflect the decisions taken.
The meeting noted that the Secretariat, in consultation with the Treasurer, will update OD 019 accordingly.
21
REVIEW OF CURRENT ExMC WORKING GROUPS (WGs)
WG1 - Revision of Scheme Rules New IECEx 02, Convener = 
IECEX 
Secretary 
WG2 – Development of Technical Guidance Docs. Convener = Mr Phil 
Carpenter 
WG4 – Assessor Working Group, Convener = Mr Jim Munro

WG5-   Management Quality System Requirements, Convener = 



  Mr Jeff Olson

WG6 - The ExMC agreed to combine ExMC WG4 and ExMC WG6. 


ExMC WG06 has therefore been disbanded. 


WG 7-   Now disbanded as it was converted to Ex MarkCo 
WG8 -
   Regulatory Recognition, Convener = IECEx Chairman


WG9 -   Now ExTAG WG10 Proficiency Testing
WG10 -Certification of Repair Facilities, Convener = Secretary

WG11 - Certificates of Conformity issued to distributors, Convener = 


   Mr Ron Sinclair


WG12 - Ex Competencies, Convener = Mr Ralph Wigg

WG13 – IECEx Business Development, Convener = Mr Kerry 



McManama
In reviewing the list of ExMC Working Groups the following changes were agreed by the Members
· WG 11 Mr Sinclair advised the Members that this WG has had a watching brief the Members therefore agreed to disband 

WG 11

· Following up on the recommendation from the ExTAG a new WG 14 – Good Working Practise, Convener Mr Evans Massey will be formed
22
OTHER BUSINESS

22.1
AU Proposed that a ‘User Group’ of the Scheme be formed to be made up of 

Manufacturers, 
End Users, 
Regulators, 
Service Facilities
The Members agreed to consider the proposal, with AU advising that they will have a document prepared for consideration by ExMC at the 2009 ExMC meeting. 
22.2
AU also requested that Members consider possible funding assistance for smaller countries hoping to host future IECEx meetings, perhaps 25000 CHF. Mr Collis of AU commented that the meetings are increasing in size each year with new Members and it may therefore become more difficult for smaller Members to consider hosting.  AU is to prepare a proposal for consideration at the Melbourne ExMC 2009 meeting, noting that any additional expenditure such as this would require consideration of income source.

22.3 The Secretary was pleased to announce advice from Turkey that given their attendance at this meeting, they had made the decision to formally apply to become a new Member Country of the IECEx.  The meeting applauded Turkey for their decision.
23
   Report to CAB
The Chairman informed the meeting that he and the Secretary will be attending the upcoming CAB meeting in Sao Paulo, to report on the outcomes of this meeting.

24
NEXT MEETING

The Chairman asked the Members to note that the next meeting, 2009, is planned for Melbourne AU. Mr Collis from AU was invited to speak. 

Mr Collis advised the Members that plans for the meeting are well underway and gave a short presentation on Melbourne. The Members thanked Mr Collis and the AU.

The Members noted with appreciation the future offering by the US to host the 2017 IECEx meetings. The Chairman asked the Members to consider the hosting of 2010 and beyond and inform the Secretariat.

25 Close of Meeting 

In closing the meeting Dr Klausmeyer extended the sincere appreciation of the Members to the French National Committee and the supporting organisations for hosting a most successful series of IECEx meetings. He advised that it was with some sadness that he was closing this, his last meeting, as IECEx Chairman as the IECEx Basic Rules provide for a Chairman to serve a maximum of 2 x 3 year terms. 

The Secretary then, on behalf of the IECEx Members and the global Ex industries, thanked Dr Klausmeyer for his excellent stewardship as Chairman over the past 6 years.  The Secretary congratulated him on the way in which he brought together all stakeholders, in a manner where they have jointly moved the IECEx, to where it is today.

The meeting was declared close at 15.50 on Friday 3 October 2008.
	Action

No.
	Mins

Item
	Action
	By Whom
	Completion Date

	1
	3.1
	Comments from DE on ExMC/413A/RM Confirmed Minutes Denver 2007

Changes to titles - Visitors from non member countries now will be called Observers. Everyone else will be titled delegate or Head Delegate (only one Head Delegate per country). Delegates are to be officially notified to the Secretary by the IECEx Member Body representative, prior to the meeting.  


	IECEx Secretariat and 
	Completed/Ongoing

	2
	3.2.1
	Report on Actions arising from the 2007 ExMC Denver Meeting

Action Item 8 from Denver minutes, to carry forward - Publication of IECEx 02 and IECEx 03
FR to prepare, with the assistance of the IECEx Secretariat and ExTAG, the wording relating to ‘Unit Verification’ for inclusion in the next edition of the rules IECEx 02. 


	IECEx Secretariat
	Following the meeting

	3
	5.2.3
	Report of CAB WG 13, Product Piracy

Clause 5 - of CAB/731/R Report of CAB, WG 13 - Policy on product piracy, items a) and b) to be implemented with the clarification that item a) to be embedded in ExCB existing forms  


	IECEx Secretariat 
	Following the meeting

	4
	6.2


	Election of IECEx Chairman

The appointment of Mr Kerry McManama to the role of Chairman of ExMC to be forwarded to the CAB for their approval, in accordance with IECEx Scheme Rules

	IECEx Chairman and IECEx Secretary
	November CAB meeting

	5
	
	The introduction of the role of “Immediate Past Chairman” and the appointment of Dr Klasumeyer in this role to be forwarded to CAB for their approval.


	IECEx Chairman and IECEx Secretary
	November CAB meeting

	6
	6.3
	Election for IECEx Vice-Chairman

The re-appointment of Mr Lui Wei Jun to be forwarded to the CAB for their approval, in accordance with IECEx Scheme Rules

	IECEx Chairman and IECEx Secretary
	November CAB meeting

	7
	6.4
	Election of IECEx Treasurer

The re-appointment of Mr Heinz Berger to be forwarded to the CAB for their approval, in accordance with IECEx Scheme Rules

	IECEx Chairman and IECEx Secretary
	November CAB meeting

	8
	6.5 
	BOARD OF APPEAL

The current Board of Appeal to remain as is, with the exception of Mr Joe Gryn (CA), who will be replaced  by Mr Nick Maalouff (CA) To  be forwarded to the CAB for Approval in accordance with IECEx Scheme Rules

	IECEx Chairman and IECEx Secretary
	November CAB meeting

	9
	7.2
	New Country Membership

All ExMC Member Bodies to ensure that their votes are submitted by the due date to enable the timely progress of items.


	All IECEx Member Body Representative
	Ongoing

	10
	8.3
	WG2 Development of Technical Guidance Documents

TGD draft documents currently available to be posted to the IECEx website for 
immediate use.


	IECEx Secretariat 
	Completed

	11
	8.3.2
	Ad hoc WG2 TGD 60079-19
The Convenor, Mr John Allen, to have a TGD to cover IEC 60079-19 for use in the Ex Certified Service Facilities Program to be available before the 2009 meeting.

	ExMC ad hoc WG2 

	Before the next meeting

	12
	8.4.1
	New Operational Document OD 003 Part 1 – Appointment of Assessors
ExMC/451/DV for publication as OD 003 Part 1 Version 1 
The Secretariat when preparing the New Operational Document OD 003 Part 1 – Appointment of Assessors to include provision for additional information relating to IECEx Assessors experience as well as the number of assessments they have undertaken

	IECEx Secretariat
	Following the meeting

	13
	
	A review of the utilisation of Assessors from the pool to be undertaken to ensure as many Assessors are utilised as possible


	Secretariat
	Ongoing

	14
	8.4.2
	New Operational Document OD 003 Part 2 – Assessment and Surveillance of ExCBs and ExTLs (Revision of OD 003)

ExMC/460/CD to be revised take into the items listed under 8.4.2, with the revised document to be circulated to the ExMC for approval.


	Mr Jim Munro 
	Following the meeting

	15
	8.4.3
	Report from ExMC WG4 Technical Reference Group for Assessment of ExCBs and ExTLs
Mr Herbert Peters, TÜV Nord, to be added to the list of assessors on the IECEx web site

	IECEx Secretariat
	Following the meeting

	16
	9.2


	Revision of IECEx Basic Rules, IECEx 01

IECEx 01 Basic Rules - Clause 9.2.1 – FR and the secretary to meet away from the meeting to finalise the text to capture the intent that ExMarkCo deals with matters relating to the operation of the Mark license system, including the use or misuse by various parties.

	IECEx Secretariat and Mr Michel Brenon
	Completed

	
	
	Document ExMC/452/DV along with List of agreed changes, (see 9.2 of the mins) to IECEx 01 Basic Rules for forwarding to the CAB for approval.


	IECEx Chairman and IECEx Secretary
	November CAB meeting

	17
	9.4
	ExMC (Paris/DE) 02
The Terms of Reference of ExMC WG1 to be changed to align with the DE proposal, that the Officers consider restructure/reconstitution of WG1 and the possible future need for an individual WG1s for each scheme/programme

	Convenor WG1 and IECEx Officers
	Next officers Meeting

	18
	12.3 
	Report from WG1 Review of Scheme Rules

To finalise a revised version of OD 009 that will be forwarded to the ExMC for approval via correspondence
	WG 1 
	Following the meeting

	19
	12.4
	Report from WG5  
WG 5 to continue with its work and projects listed under item 12.4

	WG 5
	Following the meeting

	20
	12.5
	IECEx WG12 Ex Competencies

IECEx WG12 Ex Competencies – all countries voted positively for the proposed programme Personnel Competencies the decision to be taken to the CAB for Approval
WG12 requested to continue with its development, subject to CAB approval of the new Scheme.

Member bodies with experts from their country sitting as CAB members are to inform the CAB Members of the ExMC decision and to provide them back ground information to approve a change to the IECEx Basic Rules IECEx 01.

	IECEx Chairman and Secretary
Member Bodies
	November CAB Meeting 
Before November CAB Meeting


	21
	12.6
	IECEx WG13 Business Development
A small ad hoc WG to be formed to prepare an overall scheme business plan

for consideration during the next ExMC Meeting, 2009, with Mr Ron Collis, AU, (or a representative from AU)  to be convenor.


	Mr Ron Collis Convenor
IECEx Secretariat
	Before the 2009 meeting

	22
	13.3
	Operational Aspects of the new Conformity Mark Committee
The Mark Committee Membership to be compiled as follows and to include cross board country representation-
 No 

of Members
Group represented
2
ExMarkCo. Chair and Sec

6
IECEx officers (ExMC & ExTAG)

3
ExCBs

3
Manufacturers

3
Regulatory interests

3
Users

	ExMarkCo
	Before the next meeting

	
	
	ExMarkCo and the IECEx Secretariat to consider further the strategy relating to the possible misuse of the Mark

	ExMarkCo and IECEx Secretariat
	Before the next meeting

	23
	
	Proposal to be developed by ExMarkCo and sent to the ExMC for their approval to consider the use of the Mark in the Certified Services Facilities Scheme.


	ExMarkCo
	Before the next meeting

	24
	14.1
	Report from ExTAG Paris Meeting 
The QAR form’s terminology, validity date, to be changed to, expiry date or valid until.


	IECEx Secretariat
	Following the meeting

	
	
	ExMC WG 5 to provide appropriate wording to allow the Annexes A and B of OD 005 IECEx Quality System Requirements for manufacturers to be used in a more consistent way. 

	ExMC WG 5
	Following the meeting

	25
	
	ExTAG ad hoc WG2 to become an ExMC WG with Mr Evans Massey to remain Convenor with existing members

	IECEx Secretariat
	Following the meeting

	26
	14.2
	Appointment of ExTAG Chairman
The appointment of Mr Ron Sinclair, GB, as ExTAG Chairman to be forwarded to the CAB for their information.


	The Chairman and Secretary
	November CAB Meeting 



	27
	16
	IECEx INTERNET BASED “ON-LINE” CERTIFICATE OF CONFORMITY SYSTEM
The secretary, with the assistance of Mr Ron Sinclair, GB, to review the location of various documents e.g. ODs, Rules etc., on the IECEx web site to assist with a more user friendly way of navigation of the site


	IECEx Secretariat and Mr Ron Sinclair 
	Following the meeting

	28
	17
	IECEx Bulletin

A revised edition of the IECEx Bulletin to be prepared with ExMC Member Bodies to provide the Secretariat with updates concerning their national differences. 

	IECEx Secretariat and 

ExCBs
	Before the next meeting

	
	
	ExCBs to forward updated National Differences to IEC Standards to be forwarded to the secretariat 

	ExCBs
	Following the meeting

	
	
	Secretariat to send reminder e-mails to ExCBs requesting updates to national differences 


	IECEx Secretariat
	Following the meeting

	29
	18.4 
	Report from the IECEx WG8 Regulatory Recognition 
Continuation of the work of the Chairman in his role as Convenor of WG 8 and in relation to the UNECE 
	Dr Klausmeyer
	Ongoing

	30
	18.5
	Links to Manufacturers Web sites
WG 1 to consider a structured method for linking to manufacturers’, who hold IECEx certificates, web sites. To be extended to repair facilities holding IECEx Certification


	WG1
	Following the meeting

	31
	18.6 
	Update on matters relating to IMO and TC 18

IECEx National Member Bodies to promote the Scheme to the responsible Government Marine Technical Department in their country. 

The members to report back results at the 2009 Meeting.

An IECEx delegation be convened attend the next TC 18 meeting with the view to give a brief introduction to IECEx.  The delegation should consist of the IECEx Chairman, and or Secretary, Thore Andersen and one other representative for ExMC to nominate.

IECEx to indicate to the IEC TC 31 Chairman that the  IECEx strongly supports and requests co-operation between TC 31 and TC 18 and that this be reported to TC 31.

	All members
The Chairman and Secretary
The IECEx Secretary
	Following the meeting
The 2009 meeting



	32
	20.3 
	IECEx 2010 + 2011 Forecasted Draft Budget Guide 

The following changes and/or  action to be taken :

d) As part of the WG 13 Business Planning, WG 13 considers the general policy matters such as

i. level of general reserves would be considered acceptable, 

ii. % level of total revenue should come from Annual Fees
iii. Other possible items that may be covered by Scheme finances for the future as additional funds are generated 

e) Annual Fees to be adjusted to show



Member Body Fee = CHF 3’000 (reduction by CHF 500)

f)   Certificate Fees to be adjusted to show



New Certificate CHF 350 (increase by CHF 100)



Additional Issue of a Certificate – No change.
	WG 13
IECEx Secretariat

IECEx Secretariat
	Following the meeting
Following the meeting
Following the meeting

	33
	20.4
	IECEx Scheme Participation Fees 
OD 019 Version 4 – IECEx Operational Document - IECEx Participation and Scheme Fees  to be updated to reflect decisions taken


	IECEx Secretary and IECEx Treasurer
	Following the meeting

	34
	21
	REVIEW OF CURRENT ExMC WORKING GROUPS (WGs)
ExMC WG11 to be disbanded 
A new WG, WG14  – Good Working Practise, Convener Mr Evans Massey -  to be formed

	IECEx Secretariat
	Following the meeting

	35
	22
	Other Business
AU to prepare for consideration, a proposal that a User Group of the Scheme made up of Manufacturers, End Users, Regulators, Service Facilities be formed

	AU
	Before the 2009 meeting
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