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INTRODUCTION

This document contains a report from the Working Group WG16 – Qualification of Training Bodies meeting on Thursday 30th May (PM) 2013
This document is issued for discussion during the 2013 ExMC Fortaleza Meeting.
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INTERNATIONAL ELECTROTECHNICAL COMMISSION

IEC SYSTEM FOR CERTIFICATION FOR CERTIFICATION TO STANDARDS RELATING TO EQUIPMENT FOR USE IN EXPLOSIVE ATMOSPHERES (IECEx SYSTEM)

MEETING REPORT

The first Meeting of 
Working Group WG16 – Qualification of Training Bodies

On Thursday 30th May (PM) 2013

at

SGS Baseefa 

Rockhead Business Park, Staden Lane
Buxton, Derbyshire, SK17 9RZ, United Kingdom

Attending:

· Chris Agius - Convener

· Ralph Wigg 

· Prof Jianping Xu

· Gerhard Schwarz

· Paul van der Sneppen

· Geir Larsen

· Paul Meanwell

· Heinz Berger

· Bob Cooper

· Ron Sinclair

· Nick Maalouf

Apologies:

· Thorsten Arnhold

· Peter Thurnherr (Gerhard Schwarz attending as his delegate)

AGENDA and REPORT

Agenda Item 1
Opening and welcome

The meeting commenced at 1:30 p.m. with introductory remarks from Chris Agius as the ExMCWG16 Convener replacing Kerry McManama for the purposes of this meeting.  The need to nominate a long term replacement Convener was noted.

Agenda Item 2 
Attendance & Apologies

Noted above.
Agenda Item 3 
Terms Of Reference. 

Members noted and confirmed the WG 16 Terms of Reference and membership as outlined on IECEx Website section for WG16 at http://www.iecex.com/directory/working_groups/wg_list.asp?s_designation=ExMCWG16
Members also noted and confirmed the purpose of WG16 as defined by Action 27 from the Calgary 2012 ExMC meeting minutes (refer ExMC/819A/RM):  

An ExMC WG to be formed to prepare a document for discussion in BR on ExMC/761/CD IECEx Training Body Certification Scheme – Proposal from USNC / IECEx. The membership of the WG to comprise the Executive with Member Bodies to submit nominations of their experts to the Secretary with a maximum of 2 experts per country. The IECEx Chairman to act as convenor of the new WG.

Agenda Item 4
Input to the preparation of an ExMCWG16 Work Plan 

Members considered a Discussion Paper prepared by Secretariat with a view to formulating clear objectives as the basis for the preparation of an ExMCWG16 Work Plan to be presented to the IECEx ExMC in Fortaleza in September 2013.  This consideration included discussion of the following agenda items in reference to the relevant elements of the Discussion Paper.

4.1
The original Proposal from the USNC / US IECEx Member Body – refer 

Document noted: ExMC/761/CD and the record of discussion in the Calgary 2012 ExMC meeting on this proposal (refer Item 11.3 of ExMC/819A/RM)

4.2
Input from German Member Body 

Document noted: “DE Input”
4.3
Comment from ExCB Sira Certification on “the relationship between training and certification of persons”. 

 
Document noted: “SIRA Input”
4.4
Further input received from Geir Larsen and Thorsten Arnhold subsequent to the circulation of the meeting agenda – these were emailed to members in the week preceding the meeting.
4.5 
Discussion Paper


Recommendation #1 to ExMC

That the EXMC endorse the following WG16 Recommendations 1 to 9 inclusive as follows. 

Consideration of the Discussion Paper provided the following outcomes:

a) The concepts of “accreditation” or “certification” of training bodies do NOT reflect the intent of the work of WG16 nor the preferences of members. 
WG16 RECOMMENDATION 1: The terms “Certification of Training Bodies” to describe the required output of WG16 are not to be used.
b) The concepts represented by the terms “endorsement”, recognition” and “acceptance” were agreed to be more suitable.  After further discussion it was decided that:
WG16 RECOMMENDATION 2: the output of WG16 will be the basis for an “IECEx Endorsed Training Provider Scheme”.  The acronym “IECEx ETPS” is suggested.
c) It was agreed that ‘simple’ endorsement of an organization is too broad and non-specific and hence:  
WG16 RECOMMENDATION 3: any endorsement granted to an organization (which must be a company or organisation registered as a legal entity (NOTE: the possible requirement for a candidate ETP to be located in an IECEx Member Country is an issue requiring further consideration) will be on the basis of an assessment of:

1. The organization management systems

2. Levels of expertise in Ex of the organization and staff employed or contracted to provide Ex training services

3. Levels of training / education expertise, qualifications and experience of staff employed or contracted to provide Ex training

4. Their processes for selecting, maintaining and developing staff or contractors providing Ex training services

5. Their capability to provide or access suitable training material.
The assessments will be conducted either by an ExCB or an IECEx Assessment Team according to a process to be developed (refer Annex A to this document for a range of options to be considered by the ExMC). However the meeting was somewhat divided on who shall actually conduct the assessment of the candidate ETP:

a) ExCBs qualified for this purpose; or

b) IECEx, similar to the peer assessment process for assessing ExCBs and ExTLs

An Assessment programme should comprise an initial assessment and ongoing surveillance assessments at a frequency to be determined by the ExMC.

Recommendation #2 to ExMC

That the ExMC provide guidance on whether assessment of candidate ETPs should be conducted by:

a) ExCBs qualified for this purpose: or

b) IECEx, similar to the peer assessment process for assessing ExCBs and ExTLs

Recommendation #3 to ExMC

That the ExMC provide a Decision on the frequency of surveillance assessment for ETPs
d) As regards the content of training provided by an IECEx Endorsed Training Provider, the following recommendations were  agreed that:

WG16 RECOMMENDATION 4: Training material must reflect the requirements of IEC TC 31 Publications as a minimum.

WG16 RECOMMENDATION 5: The scope of the IECEx ETPS could be broader than IECEx CoPC Modules but shall not extend beyond the scope of the IECEx System. 

WG16 RECOMMENDATION 6: The scope and content need not be aligned with nor guided by IECEx OD 504 but shall not be in conflict with OD 504. 

WG16 RECOMMENDATION 7: the IECEx ETPS must support and complement the IECEx CoPC Scheme.
e) As regards the provision of records of training and competence by an IECEx Endorsed Training Provider (IECEx ETP is a suggested acronym), it was agreed that:

WG 16 RECOMMENDATION  8: An IECEx ETP providing Ex training services within their scope of IECEx ETPS endorsement may issue, in addition to other documents unique to their organization or other parties, some form of a ‘record of attendance’.  The content and format should be established by IECEx to ensure consistency in any disclaimer or limitation statements and determination concerning use or not of the IECEx logo.

f) IECEx ETPS Governance

WG 16 RECOMMENDATION 9: In recognition of Recommendations 5 and 7 above, WG16 requests ExMC consider having this work transferred to ExPCC with members of WG16 becoming members of a new ExPCC WG to be designated ExPCC WG4.
Recommendation #4 to ExMC

That ExMC endorse the transfer of the work of WG16 to ExPCC with the subsequent establishment of ExPCC Working Group 4 comprising the current members of ExMC WG16. 

g)  Members suggested the following items for future consideration:
· There may be value in developing a CoPC Module for Ex trainers

· The development and maintenance of an Ex 000 CoPC Module could be a task assigned to IECEx ETP applicants. Participating IECEx ETP may be considered for acceptance to issue Ex 000 CoPCs.
· an IECEx ETP “record of attendance” could be structured so that it provides  a statement that it serves as partial satisfaction of the knowledge component of IECEx CoPC modules. 

Agenda Item 5
Development of ExMCWG16 Workplan
The outcomes of this meeting will be reported to the ExPCC on their next meeting scheduled for the 4th and 5th June 2013. It is expected that guidance on the development of a work plan reflecting the Decisions outlined above will be provided by the ExPCC or the ExMC following the September 2013 meeting in Fortaleza.
Agenda Item 6
Other Matters

It was agreed that the process of nominating a replacement Convener should occur subsequent to the transfer of the work of WG16 to ExPCC, if agreed by ExMC.
Recommendation #5 to ExMC

That the ExMC endorse the transfer of the work of WG16 to ExPCC with subsequent nomination of a Convenor of a new ExPCC Working Group (refer Recommendation #4 to ExMC).
Agenda Item 7
Next Meeting

The date of the next meeting to be advised by the future Convener and dependent on the ExMC decisions from the September 2013 Fortaleza meeting.   It is preferred that it be held in conjunction with other meetings such as ExPCC / Exec / MarkCo and to be determined during the Executive meeting later this week.  

[Secretariat NOTE: Arising from the IECEx Executive meeting, the next meeting of WG16 is scheduled for mid May 2014 in Dubai hosted by ESMA]

Agenda Item 8
CLOSE
The meeting concluded at 5:00pm with the Convener thanking members for the attendance and participation and the hosting by SGS Baseefa. 
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