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INTRODUCTION

During the 2015 ExMC Christchurch NZ Meeting, ExMC WG4 was charged with the task of conducting a review of the IECEx assessment and qualification process for the acceptance and monitoring of IECEx Certification Bodies (ExCBs) and IECEx Testing Laboratories (ExTLs).

WG4 undertook this work and during their May 2016 meeting in Northbrook and determined a number of proposed changes.  Refer WG4 Report Document  ExMC/1141/R.

This document prepared by ExMC WG4 is a proposed Checklist to be used by Assessors when reviewing issues IECEx CoCs, ExTRs and QARs and is submitted for ExMC consideration during the 2016 Umhlanga, South Africa Meeting.  

While intended for consideration during the Umhlanga meeting, ExMC Members are invited to submit any comments to the Secretariat no later than Monday 22 August 2016.
Chris Agius 

IECEx Secretariat
	IECEx Secretariat

Australia Square

Level 33, 264 George Street

Sydney  NSW 2000

Australia


	 Tel:  +61 2 4628 4690

 Fax: +61 2 46 27 5285

 Email: chris.agius@iecex.com


Certificate and Report Compliance Checklist

This checklist is intended for use at mid-term assessments but may also be used for other assessments and attached as an annex to the site assessment report.
Body being assessed:  

IECEx Certificate of Conformity (CoC)

The objective of the review is to check that the information on the sampled Certificates is correct and complete as compared to the following criteria:

For Certified Equipment Certificates

	CoC Number:
	

	Item to check
	Complies?

	Date of issue is appropriate (i.e. not showing in the future)
	

	A Test Report number and File Reference is included.
	

	Manufacturer name detail is consistent with the related ExTR and QAR
	

	Manufacturer’s site street (not a PO Box) address is given 
	

	Any attached Annex has a reference to the CoC number
	

	Referenced Annexes are attached
	

	Conditions of Certification are listed for “X” type Certificates
	

	Equipment description is clear and sufficiently detailed
	

	No major editorial mistakes (including linking to a draft ExTR)
	

	Correct links to valid ExTR and QAR
	

	Linked QAR is current 
	

	Manufacturer on CoC matches QAR and QAR covers all manufacturing locations
	

	Standards listed on CoC match Standards (including Edition #) on ExTR
	

	Scope of Certificate matches QAR and ExTR ExCB capability. 
	

	Type of Protection Concept on CoC matches standards and QAR
	

	Where more than 1 issue exists that they are linked and changes explained on CoC
	

	Statement of Limitations is included in CoC for Component certificates (“U” type)
	

	Unit Verification Certificates have been denoted with “V” and include Serial #(s)
	

	Other?
	


IECEx Test and Assessment Reports (ExTRs) 

The purpose of an IECEx Test Report (ExTR) is to provide a clause-by-clause documentation of the initial evaluation and testing that verified compliance of an item or product with an IEC Ex standard

When reviewing IECEx Certification Files, at least the following key aspects of the ExTR should be checked

	ExTR Number:
	

	Item to check
	Complies?

	Technical: 
	

	That the information contained within the ExTR is sufficient to enable a clear conclusion to be drawn that the product is in compliance with the relevant clauses of the Standards listed 
	

	Administrative:
	

	Use of IECEx Blank ExTR Forms
	

	Evidence that the ExTL has taken into account relevant ExTAG Decision Sheets
	

	Product listed on related CoC matches that on the ExTR
	

	Standards listed on CoC matches that on ExTR and are appropriate
	

	ExTR registered on IECEx Website
	

	Drawing list is included
	

	All parts of the ExTR Blank form have been completed.  Noting that clauses of the standard that may not apply to the product have been identified as N/A or other means and that such exclusions are appropriate for the product covered by the ExTR
	

	Persons listed as conducting the tests and completing the ExTR are those identified by the ExTL as being competent and/or listed on their internal competency matrix.
	

	The ExTL’s associated ExCB indicates final approval of the Ex Test Report as part of the overall ExTR package on the associated ExTR Cover
	

	Other?
	


IECEx Quality Assessment Reports (QARs)

The purpose of an IECEx Quality Assessment Report (QAR) is to provide a clause-by-clause documentation of the manufacturing quality system compliance with the requirements of ISO/IEC 80079-34 (or OD 005 for older versions of QARs) in order to maintain confidence that the manufacturing production of product, listed on an IECEx CoC will continue to comply with the Standards listed on the CoC.

When reviewing IECEx Certification Files, at least the following key aspects of the QAR should be checked

	QAR Number:
	

	Item to check
	Complies?

	Technical: 
	

	That the information contained within the QAR is sufficient to enable a clear conclusion to be drawn that the manufacturing production procedures are in compliance with ISO/IEC 80079-34 or OD 005
	

	Administrative: 
	

	Use of IECEx Blank QAR Forms (OD 005.2)
	

	Evidence that the ExCB has taken into account relevant ExTAG Decision Sheets
	

	Product or Protection Techniques listed on related CoC match those on the QAR
	

	Manufacturing location(s) listed on the CoC match those on the QAR
	

	QAR is registered on IECEx Website
	

	Duration between surveillance audits of the manufacturers complies with IECEx Rules, e.g. maximum 12 month intervals where the manufacturing site(s) does NOT hold ISO 9001 certification and 18 month maximum intervals where the manufacturing site(s) do hold ISO 9001 certification
	

	All parts and sections of the QAR Blank form have been completed.  Noting that clauses of the standard that may not apply to the product have been identified as N/A or by other means and that such exclusions are appropriate
	

	Persons listed as conducting the audits and completing the QARs are those identified by the ExCB as being competent and or listed on their internal competency matrix.
	

	Other?
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