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1. Consideration of key requirements for assessors

The requirements included on the theWG4 Report ExMC-Inf_WG4_Report were endorsed with minor variations.  They are:

· Have undertaken a course on third party assessments (Guide 65, 17025 or 9001).

· Demonstrated knowledge and/or experience in Ex.

· Recent knowledge of the IECEx Scheme.

· Relevant experience working in a certifying body and/or testing laboratory (preferably in Ex field).

· Good command of English.

· Some of the above requirements may be met by attending skills development sessions run by the IECEx Scheme.

· Provide an undertaking of availability to attend assessments and to be able to act quickly after assessments on preparation and/or review of reports.  Where an assessor does not do this for an assessment he may be removed from the list of assessors.

· For new lead assessors – have undertaken lead assessor training and had experience with a significant number of assessments in for the IECEx Scheme (say 10 assessments involving at least 20 assessment days).  

There was considerable discussion about what skills may be necessary for an assessor looking at a new application or scope extension for the IECEx Certified Service Facilities Program.  It was also felt that it would be useful to define the skills necessary for an ExCB auditor operating under this new program.  It was agreed that some discussion with IECEx ExMCWG10 would be useful.  The experiences from the early assessments for Certified Service Facilities Program will also be closely monitored to clarify needs in this area. 
2. Review of current assessor panel

A review of current assessors who had completed and returned forms was carried out. Most of these were accepted but some require follow-up on parts of the criteria such as the need for appropriate training. 

There are many assessors who have yet to return their forms.  A date was given of 8 October for them to be returned and so there is still time.  A review of the rest of the assessors who have submitted forms will be made after that date.  It is anticipated this will be done via teleconference.

There are some e-mails that didn’t work when the form was sent out.  This may have been because update e-mail information had not been received by the Secretariat.

3. Review of current applications

Those with applications pending have been requested to supply the latest version of the application by 29 October.  However, it is proposed that these be put on hold at this time due to the following:

· there is a significant number of assessors within the existing pool who should first be given the opportunity to do assessments, and

· under assessor skills development it has been identified that prospective assessors will need to attend an assessor review day prior to being considered for assessment. 

4. Developing and Maintaining Skills of IECEx Assessors

It is proposed this be done by means of regular assessor review days (see 060829_Training of IECEx assessors).  

5. Revision of OD003 IECEx Assessment Procedures

It is proposed that WG4 undertake maintenance of this document. There is a new version in draft form that incorporates earlier comments from Japan and Russia. 

The working group members have been given 2 weeks to comment on any changes they think need to be done.  After that the new version can be published.

6. Other areas:

There are some other areas that will be looked at by the WG, including:

a. Use of pre-assessments

b. Use of peer assessments

c. Avoiding conflict of interest

d. Final results of certification – ways of collecting information from auditees and manufacturers on the effectiveness of the system.

7. Key Dates

	Closing date for receipt of forms from current assessors
	8 October 2006

	Closing date for receipt of forms from those with current applications
	29 October 2006

	Finalisation and issue of new version of OD003
	30 October 2006

	Finalisation of current assessors to be retained
	30 November 2006

	First assessor review day – in conjunction with annual IECEx meetings
	Sept/Oct 2007


Jim Munro

Convenor ExMCWG04
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