[image: image2.jpg]












ExTAG(Christchurch/WG)03
September 2015
[image: image1.png]



ExTAG(Christchurch/WG)03
September 2015

INTERNATIONAL ELECTROTECHNICAL COMMISSION SYSTEM FOR CERTIFICATION TO STANDARDS RELATING TO EQUIPMENT FOR USE IN EXPLOSIVE ATMOSPHERES (IECEx SYSTEM)
Green Paper - Report from ExTAG Working Group 12 (WG12):

Retention of Records
[image: image1.png]
Introduction
This Green Paper provides a report of the activities of ExTAG WG12 since the 2014 IECEx System meetings in The Hague (Netherlands). 
This Green Paper report is submitted for consideration at the 2015 IECEx System Testing & Assessment Group (ExTAG) meeting to be held in Christchurch (New Zealand).
Description / Scope

The task of this WG is: “A specification to be developed for key aspects that ExCB/ExTLs will need to demonstrate compliance with. Subject to further investigation, it is hoped that ISO 15489 will form the basis for this.”
Membership

Mr Jasmin Omerovic (DK), Convenor
Mr Jim Munro (AU)

Mr John Allen (GB)*
Mr Thierry Houeix (FR)

Professor Jianping Xu (CN)

Mr. Ralph Wigg (AU)

*John Allen left the membership during 2015 

 Meetings

A Webmeeting was held on 8. July 2015.

During this meeting the WG members reviewed current situation with regards to our task and concluded the following:

· various existing IECEx Rules, ODs and supporting checklists already cover some of important aspects;
· the documents we develop need to primarily be used by the ExCBs and IECEx assessors;

· while there is a need to think about addressing the same issue for other IECEx schemes the full focus will be on the IECEx Certified Equipment Scheme at this point;

· after contacting the responsible TC of ISO we decided to continue to follow the development of ISO 15489-1 (Information and documentation – Records management – Part 1: General) but will concentrate on (already identified) aspects important for our Scheme; 
· after review of previously developed “draft 0” of the specification it was concluded that the work of the WG should focus on activities at two levels:

1) To develop a policy for the retention of records – providing overall (high level) intention and requirements of IECEx Certified Equipment Scheme and

2) To create a list of all types of involved documents that have to be stored as the records of the certification incl. relevant parameters (e.g. for how long time records have to be kept).

As asked by the ExTAG at the Hague meeting we initiated a discussion on retention periods for different types of certification records and for different types of certified equipment. At this point we don’t have a proposal that could be considered by the ExTAG.
Next steps: Based on above the next meeting (to be held later this year) will be used to start writing the policy for the retention of records.
Topic to be considered by the ExTAG
Members of ExTAG are asked to join WG12.
*****End of Report*******
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